Trade OJT-Apprenticeship

Modification Form Instructions

	
	Participant Name
	Enter the (trainee/apprentice) name.

	
	Modification #
	Enter the modification # for this request.

	
	Modification to which agreement
	Mark the appropriate box for which agreement is being modification (OJT or Apprenticeship).

	
	Equitable Tolling
	If approval of the modification is being requested after the fact, then mark the box for Invoking Equitable Tolling.  You will also need to add a justification to the box for Equitable Tolling Justification providing a reason why the modification was not submitted for approval prior to the effective date.

	
	Reason for Modification
	Select the reason(s) for modification request and complete all requested information for the modification reason selected.

	
	
	

	
	How does the modification affect the total IEP cost?
	Enter the total increase or decrease to the IEP that this modification has on the total IEP cost.  If there is not change to the total IEP cost, mark the “no change” box.  Enter the new total IEP amount even if there is no change.

	 
	Documentation to support modification
	Select the appropriate box for the type of documentation that supports the modification.

	
	
	

	
	Certification & Signatures
	Signatures and dates are required for the Employer Representative, the LWIA Representative, and the Participant (trainee/apprentice).  The Career Planner must sign and date the affidavit section.
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