Trade Apprenticeship
Training Plan Instructions


	Participant (Apprentice) Information


	
	Employer Name
	Enter the Employer Name.

	
	
	

	
	Contac Person
	Enter the name of the Employer Contact Person.

	
	
	

	
	Phone #
	Enter the phone number of the Employer Contact Person.

	
	
	

	
	Participant (Apprentice) Name
	Enter the name of the participant (apprentice).

	
	
	

	
	SSN
	Enter the last four of the participant (apprentice) SSN.

	
	
	

	
	
	              Trade Work-Based Learning Training Plan

	
	
	

	
	Job Title
	Enter the job title the participant (apprentice) is being trained for.

	
	
	

	
	O*NET Code
	Enter the O*NET Code for the job.

	
	
	

	
	Hours Per Week
	Enter the number of hours per week the participant (apprentice) will work in this position.

	
	
	

	
	Required Job Skills for Occupation and Apprentice Current Skill Level and Date Measured
	Enter each of the job skills that will comprise the full training program. Each skill should be a detailed description to support the training outline. If there are more detailed training job skills than will fit on one sheet, attach additional training job skills sheets as necessary to include all skills that will be necessary.
For each job skill listed, a measurement must be marked based on the ability of the participant (apprentice) who is being trained. 
The training given must be adequate and of sufficient duration to enable the participant (apprentice) to obtain employment with any employer in the occupation in which trained.  It should not be company specific to the extent that the participant (apprentice) would not be qualified to work elsewhere.



	
	List supplies and tools needed for training
	Provide a list of any required supplies and tools that will be needed for the participant (apprentice) to complete the training.

	
	
	

	
	Skills To Be Learned

	List each skill that the participant (apprentice) will learn as a part of the training plan.  For each skill provide the following:
Estimated Training Hours it will take for the participant (apprentice) to become proficient in the skill.

Beginning Date of the training for the specific skill listed.

Anticipated Date of Completion of the training for the specific skill listed.



	
	List supplies and tools needed for training
	List any required supplies and tools that will be needed for the participant (apprentice) to complete the training.

	
	
	

	
	
	         Certification/Signatures


	
	Certification/ Signatures
	The Apprentice, Employer Representative, and LWIA Representative must sign and date the training plan acknowledging agreement.
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