
Providers:  How Enter Your Employers and Worksites 

 

Go to www.illinoisworknet.com/SYEP2014guide and select “Sign into SYEP Partner Tools”. 

 

 

Select the Employer tab.  Select the Add Employer button to add a new employer and worksite(s). 

 

Enter or update the employer information. 
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Select the header 

titles to sort the 

list by column. 

Select the 

employer to view 

or update details. 

Search for an employer. 

If the employer is the 

worksite, check the box. 

Otherwise you can add 

worksites further down 

on the page. 

A primary contact 

is required for the 

employer. 

http://www.illinoisworknet.com/SYEP2014guide


 

Add the worksite information.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This field will auto-populate with your organization name.   

If you have access to multiple organizations, you will see a drop 

down menu with the list of organizations.  Select the 

organization that is associated with that worksite. 

NOTE: Only youth that are enrolled with the organization can be 

placed with the worksite. 

Background checks and a worksite agreement must be 

marked as completed before youth can be placed with 

the site. 

Save your information and add the worksite. 

worksitvdsvdsworksiworksiteworksite.  

Select Edit to update worksite information. 

If a worksite needs to be deleted, contact 

syep2014@illinoisworknet.com.  
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