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ILLINOIS WORKNET: BENEFITS FOR STUDENTS AND ADVISORS

* Students access resources and
tools to help them explore
careers, training, and skills , e
needed to reach their training
and employment goals.

* Advisors have access to the
same resources and tools in Announcements Events
addition to instructor guides
and partner tools to recover 2ISAC

passwords, view student
assessments, plans, saved
resumes, and more.

e All resources are FREE.

AGENDA

Student View ® Illinois workNet Tools & Guides

Career Plan Demo

Resume Builder Demo

Advisor/Instructor Tools Customer Support Center Overview

Career Plan Builder Demo

Next Steps



STUDENT TOOLS: GETTING STARTED

9/6/2019

Students must have an lllinois workNet account in order to use personalized tools.

|LL|I~® -
it A
amencanjobcenter‘
STEP ONE STEP TWO
Goto Verify your lllinois
www.illinoisworknet.com workNet account
to Sign Up for an lllinois via email.

workNet account.

My Dashboard

®

Dashboard

STEP THREE

Go to My Dashboard,
then select the
Dashboard icon.

MY DASHBOARD: GETTING STARTED WITH MY CAREER PLAN

Student View

s workNet

CENTER

ameriZanjobeenter

AMyDashboard  m Messages(1) M Bookmarks  @PResumes  HSkills & Interests

# Leanne's Dashboard

Espafiol

MyToels My Assessments

() seuings () Messages 32 Career Plan
- -
Change Password 1 [r—

Update - News

Subscription Settings

#8 Employment 101

i‘ My Bookmarks

[ vew)
Pre-assessment - None
Post-assessment - None
Certificate - None

(@) Resume Builder B 1obsearch



https://www.illinoisworknet.com/

MY CAREER PLAN: START WITH A STEP-BY-STEP APPROACH

Student View

Current Project llinois worket

OVERVIEW

CUSTOMER GOALS/PLAN AGREEMENT

Mo Status update yet! @

Self-Access:

Al R i e Students access and update

pre-populated steps.

Staff-Assisted:

» Staff have the ability to
update pre-populated steps
or add other steps/services
through Customer Support

Download Canesr Plan

(@) caneerpuan

Center Tools.

Gt training 10 enhance your skils, N N 3672019 THhizos On Track
Living - fla: Stadad
ipdate “Get Started: Learn about exploring careers. Use the Explore Careers Guide to: Planned/Nat

Started

Learn about tools to find careers that . .
{Scheduled)

may be a good match for your skills and
interests.

Use career wage and trend information
to select a career path.

Take next steps to learn more about
career paths that you may like.
Compare the pros and cons of career
paths.

Think about obstacles you may need
plan for in order to reach your goals.

ipdate Join a student/trade association to leamn about  Student and trade Planned/Not

MY CAREER PLAN: START WITH A STEP-BY-STEP APPROACH

Student View

2 MY CAREER PLAN

Current Project: linois workMNet =

Career Plan

Skills, Interests & Experiences | Plan Goals and Steps " Accomplishments

Job Leads |

Update Log

OVERVIEW

CUSTOMER GOALS/PLAN AGREEMENT

No Status update yet! @

yy DESIRED CAREER PATH

SKILLS AND INTE
Career Pathway Choice

Law, Public Safety, Corrections
and Security

Occupation 1

Animal Control Workers
Occupation 2

Counselors, Legal

Wage Goal (Per Hour)

None

+ Select a topic to see saved information about your skills, intrests and experiences.

Download Career Plan

9/6/2019



MY CAREER PLAN: START WITH A STEP-BY-STEP APPROACH

Student View

2 MY CAREER PLAN

Current Project: lllinois workNet =

Career Plan

Skills, Interests & Experiences

Flon Sodls and Sreps |

OVERVIEW

CUSTOMER GOALS/PLAN AGREEMENT

Nao Status update yet! @

[ ACCOMPLISHMENTS

OMPLETED Gf

Eamned Credential

Completed Goals: 0

Remember to update your resume as you gain more skills, experience, and credentials. Use the Resume Builder
and Guide to get started.

No Completed Gaals. Once goal steps are complete, the gaal will show in this area.

Download Career Plan

Completed Services: 2 -
EARNED CREDENTIALS LIST

No Earned Credentials

@ RESUME BUILDER

SL

RVI

APLETE

* Organize your information.
Cover Letter Savad + “Get Startad: Learn how to prepare to find a job.

“ Resume Saved

MY CAREER PLAN: START WITH A STEP-BY-STEP APPROACH

10

Student View

2 MY CAREER PLAN

Current Project: linais workNet v

Caroer Plan

OVERVIEW

CUSTOMER GOALS/PLAN AGREEMENT

No status update yet! @

& Use these resources to help you find job openings. &
5 ARTICLES AND TIPS

Download Career Plan

4 JobLink.com

e ] =]

BOOKMARKED JOBS

You can bookmark jobs directly in the llinais workNet job finder. (
Public Health Nurse

Armed Diplomatic Securit

RN Telenurse - 40 hrs/wk Evenings (work from home eligible)

Data Entry Spacialicr

9/6/2019



MY CAREER PLAN: EXAMPLE RESOURCE LINKS

Student View

Explore Careers Guide
Skill & Interest Surveys

Careers, Wages & Trends Search
Demand Occupations Search
Employment 101

Labor Market Information

Planning for the Future Articles

Career Exploration Videos

Career Exploration Resources

11

1/9: Explore Career Introduction

Exploring career options and planning for your ¢ nd rewarding
Whether you're new to the workforce or have years of experience, liinoi
workNet has the tools to help you c: bur roadmap 1o su So, when
you are ready to make a career move, you'll be able to make an informed
decision.

Use llinois workNet tools to explore careers:

Skills and Interest Surw
Careers, Wages and Trends Search
Demand Occupations Search
Employment 101

Preparetof

d ajob Guide

Job Skils Guides

Apprenticeship Opportunities Search

Adu

ducation Opportunities

Employer-Based Training Programs
Planning & Financing Training
Articles

Training &

nancial Ald Videos Layofi lst.

raining & Financial Aid Resources

MY DASHBOARD: EMPLOYMENT 101

Student View

6@ Employment 101

Employment 101 Plans

Your Guide To
Prepare:

O A Career Plan

O AJob Search Plan

7 Pre-assessment - 92% To

¢ Post-assessment - 96% 1 Achieve Your Goals

¢ Certificate of Completion

@ My Bookmarks

Why Attendance and Self-Presentation Skills Matter
Keep Your Business

Joseph Business School, The

@ Resume Builder
Resume Builder

# Cover Letter Saved “ Interview Practice

¢ Resume Saved Saved

# Partfolio Saved 7 Assessments Saved
Website Saved

Are your saved items not checked? Next Steps

@ Job Search

Data Entry Specialist
Teacher Substitute - APPLY.

Parking Enforcement Officer

My Bookmarked

@ Program Applications

12

Job Openings &Recruing €

twork & Connect <

) Updates & Help <

9/6/2019



EMPLOYMENT 101: STEP-BY-STEP APPROACH

Student View

Employment 101 is a self-
guided tool to help

students develop a plan to
reach their career goals.

13

Career Readiness: Employment 101 Guide

‘You have taken the Pre-
Assessment and received &
score of 82% comect.

‘Overview:
* 25 muttple choice
questions
* Not a timed assessment
« Take it only once
* This assessment is
graded but the grade is
not counted against you
Topics Covered
* Caresr Exploration
= Training Program
Explaration
« Workplace Skills
* Job Search Skills
* Gosl Setting
« Viclence Prevention and
Awareness

Complete Guide

Employment 101 Guide

Overview:

+ Follow the steps to
develop & Career Plan
and Job Search Plan

+ Use the resources to
create a resume and

portfolio

Planning Tools:

+ Skill and Interest
Results

+ Career and Training
Researth

* Resume & Portfolio
Builder

+ Job Search Organizer

+ Achisve Your Goals
Notes

+ SMART Plan

3. Take Post-Assessment

Post-Assessment

‘You have taken the Pest-
Asssssment and recsived &
score of 36% comeet. You can
take the Post-Assessment
again and the higher score wil
be kept

Overview.
» 25 multiple choice
questions
« Nota timed assessment
* Unlimited number of
attempts
« Highest score is saved
* Store 70% o higher to
eam a Certificate of
Compistion
Topics Coversd
« Cereer Exploration
+ Training Frogram
Exploration
- Workplace Skills
+ Job Search Skills
- Goal Setting
* Violence Prevention and
Awareness

4. Download Certificate

EMPLOYMENT 101: THE GUIDE

Student View

INSTRUCTOR GUIDES AVAILABLE:

Career Plan

Bkt yourCaeer Pl

et e e

* Prepare a Career Plan

* Prepare a Job Search Plan

Q)

14

* Articles
* Searches
e Tools

* Videos

e Link to View Plans

SIDE BAR FOR:
e Career Planning

* Job Search Records
e Goals and Notes

STEPS WITH INTEGRATED RESOURCES:

9/6/2019



EMPLOYMENT 101: INTEGRATED TOOLS
Student View

Skills and Interest Surveys

STUDENTS COMPLETE THE CAREER CLUSTER INVENTORY STUDENTS AND INSTRUCTORS CAN VIEW RESULTS
Career Cluster Inventory . :!

b — "
— s
I B
— '
— s
i I I3
Rate 80 activities as like very much, like, dislike, or not sure. g, and Mathematics s
Results: Provides a graph indicating how your interests match up to — N
each career cluster area. — .
Duration 5-25 minutes tion — 5
@ :
— s
mamral Rsources —_— N

Source: lllinois Career Information System (CIS) brought to you by Illinois Department of Employment Security.

15

EMPLOYMENT 101: INTEGRATED TOOLS
Student View

Research Careers,
Wages & Trends

Source: lllinois Career Information System (CIS) brought to you
by lllinois Department of Employment Security.

STUDENTS

Q Explore Options In
Career Pathways

Learn About Wages,
Job Opportunities,

Working Conditions,

Required Skills & More

Administrative Assistants -
Secrer m  sareny af i

Learn About Required
License/Certification
and Training Programs

Working Conditions

16

9/6/2019



EMPLOYMENT 101: INTEGRATED TOOLS

Student View

Research Training

WIOA APPROVED TRAINING PROGRAMS PUBLIC & PRIVATE TRAINING PROGRAMS*

Search Type Mode
Serch Tyse and Mode.

Tralning Programs +| search
Local Werkorce nnganton Ares P

Public & Private Programs z Search
ayze Rasics Local Werkdorce Innovation Area

*Source: lllinois Career Information System (CIS) brought to you by Illinois Department of Employment Security.

17

EMPLOYMENT 101: INTEGRATED TOOLS
Student View

— Guides:

18

9/6/2019



EMPLOYMENT 101: INTEGRATED TOOLS

Student View
Find Jobs Tools
[=] ] ‘\5...”.‘,‘“ a & & -
. i
i o JobLink.com
W vr— = ==iis
B e R o s i L B
tee | |Be2 iy R—.
. g
¥ —  — . Vo, /0
. P [ Spa— i e

Resume Builder JobFinder Illinois JobLink

19

EMPLOYMENT 101: CERTIFICATE OF COMPLETION
Student View

Certificate of Completion

Illinois workNet® hereby acknowledges that DEESHET e Ro)

Has Successfully Completed the Illinois workNet® Work Readiness Assessments and Activities on

7/117/2015

Participant learned about the skills and qualities that effective employees possess including the following topics:

Communication Demonstrating Work Ethics and Behavior
Maintaining Professionalism Maintaining Interpersonal Relationships
Solving Problems and Critical Thinking Working as a Member of a Team

Maintaining a Safe and Healthy Work Environment

Activities cover the following topics:

Career and Training Program Exploration Applying for Jobs
Finding Training Programs to Qualify for Careers Interviewing
Setting Goals Networkin

20

9/6/2019
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EMPLOYMENT 101: SUPPORTING RESOURCES

* Guide for Using Employment 101 Customer Guide (PDF)
¢ Employment 101 Overview for Customers (PDF)

¢ Employment 101 - Career Plan Instructor Guide (PPT)

¢ Employment 101 - Job Search Plan Instructor Guide (PPT)

https://www.illinoisworknet.com/partners/Pages/Assessments.aspx

A Guide for Using
o Employment 101 Pro/Post Assessments.
e st @ar o0 Qs

Career &
Training
Research

Employment 101 Instructor Guide
Preparing a Career Plan

Job Search
Organizer

21

MY DASHBOARD: RESUME BUILDER
Student View

Employment 101 Instructor Guide
Preparing a Job Search Plan

6@ Employment 101

Employment 101 Plans

5 O A Career Plan Keep Your Business
e Alob Search Pl
0 AJob Search Plan Joseph Business School, The

7 Pre-assessment - 92% To n @

¢ Post-assessment - 96%

@ My Bookmarks

Why Attendance and Self-Presentation Skills Matter

Your Guide To
Prepare:

O Achieve Your Goals

¢ Certificate of Completion

* @ Resume Builder @ Job Search
Data Entry Specialist

Teacher Substitute - APPLY.
Parking Enforcement Officer

]

Website Saved

Are your saved items not checked? Next Steps

30f 13 See All

 Cover Letter Saved “ Interview Practice
“ Resume Saved Saved n My Bookmarked
< Portfolio Saved 7 Assessments Saved 3of4See All Jobs

@ Program Applications

22

9/6/2019
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https://www.illinoisworknet.com/DownloadPrint/Using%20Employment%20101%20pre-post-assessments%20-%20customer_FINAL.pdf
https://www.illinoisworknet.com/DownloadPrint/Get%20Started%20in%20Employment%20101%20Flyer.pdf
https://www.illinoisworknet.com/DownloadPrint/Instructor%20guide%20-%20Career%20plan.pptx
https://www.illinoisworknet.com/DownloadPrint/Instructor%20guide%20-%20Job%20search%20plan.pptx
https://www.illinoisworknet.com/partners/Pages/Assessments.aspx

OPTIMAL RESUME: RESOURCES

Resume Writing Guide
* Get Prepared
* Start Writing
* Customize Your Resume

Use Your Resume for
Interview Prep

Illinois workNet
Resume Builder Tools

More Articles

23

Resume Builder — Helps create a clean, professional-looking resume.
You can start a resume from scratch or choose from over 500 samples
to use as a starting point.

Letter Builder — Helps create a professional letter. This includes any

job-related letters, such as cover letters, thank-you letters, and jo
acceptance letters.

Portfolio Builder — Lets you create and organize a portfolio of your
past projects.

Self-Assessment Tool — Lets you take different assessments and save
the results. You can use them to assess and identify your skills,
strengths, and accomplishments.

Interview Prep — Lets you practice your interviewing skills in real time.
You can respond to a set of common interview questions and record
yourself doing so.

Video Resume Builder — Lets you create and record a video version of
your resume. You can also create a script to be read to you as you
record, if you like.

Website Builder — Helps you create a personal website for yourself.
You can add materials you've already made (such as resumes, letters,
and portfolios) to your website.

Resume Builder tools can be found in your Illinois workNet account.
Simply login and click on “Resumes” under the “My Dashboard”
menu. After this, you're ready to start building!

OPTIMAL RESUME: ACCESSING YOUR ACCOUNT

ILLINOIS \

o\v_l‘orkNet‘

@) Resure suider

Cover Letter Saved

CENTER Rosume Saved
amenfa?\}obcenter w. w?m' o
STEP ONE STEP TWO STEP THREE
Go to Go to My Dashboard. Select Resume Builder.

www.illinoisworknet.com
and Login to your lllinois
workNet account.

24

9/6/2019
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https://www.illinoisworknet.com/Pages/Article.aspx?articleID=186
https://www.illinoisworknet.com/Pages/Article.aspx?articleID=187
https://www.illinoisworknet.com/Pages/Article.aspx?articleID=188
https://www.illinoisworknet.com/Pages/Article.aspx?articleID=189
https://www.illinoisworknet.com/Pages/Article.aspx?articleID=190
https://www.illinoisworknet.com/Pages/Article.aspx?articleID=191
https://www.illinoisworknet.com/Pages/Article.aspx?articleID=192
https://www.illinoisworknet.com/

OPTIMAL RESUME: GETTING STARTED

* Complete any contact e —
information that is missing. T R —
{max. 5} Academic
Accountin
* Enter your career preferences. Agfeueaminghotusiess

Architecture - Commercial
Aschitecture - Landscape

* Hold CTRL to select multiple Arincare - Cder

* Preferred Job Function: hold CTRL for mulliple selection

items. mox S AccountngFnsnce
Administrative/Clerical
. Adventising
* Click Save. Aot MeskctiogPuiic Reaons

Asiospacei/viation/Defense
Agricubture, Forestry, & Fishing

° You may Change IndUStry at " Preferred Work Type: heid CTAL for mulliple selection
any time. e E

Coap
Contractor
Exemship
Fellowship
Full Time

25

OPTIMAL RESUME: DOCUMENT CENTER

* The Document Center offers storage for files you create or upload.

* All documents created within Optimal Resume can be accessed
from your lllinois workNet Dashboard at any time.

* Access from the Resumes button on the homepage toolbar.

() PTIMALRESUME SocMNTCONTIR  seARcHioRS  CALDNOAR  AGCOUNT  GoNTACT

26

9/6/2019
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OPTIMAL RESUME: DOCUMENT CENTER

Select from a variety of documents/content to manage

! RESUMES % LETTERS .PORTFOLIOS
~ LN

g'- Create New Resume ﬁ- Create New Letter _* Create New Portfolio
Manage Your Resumes Manage Your Letters Manage Your Portfolios
—
N
!Ij- Create New Assessment G- Create New Interview * Create Video Resume
Manage Your Assessments Manage Your Interviews Manage Your Video Resumes.

w o T

‘ Create New Website

Manage Your Websites

No Websites

Today, we will focus on the

Resume Builder Section! .

27
OPTIMAL RESUME: RESUME BUILDER
* From Document Center, select
Create New Resume, name your .
resume, then click Start. , RESUMES
* Upload an existing resume. .
* You can not edit a resume F Create New Resume
you upload. Manage Your Resumes
. No R
* If you use standard resumes with o
your customers, you can send
them to info@IllinoisworkNet.com m
and Optimal will upload them
into their system as a template Name s resume
that can be used.
] Upload resume
BT o cancel
28

9/6/2019
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mailto:info@IllinoisworkNet.com

OPTIMAL RESUME: RESUME BUILDER

* Three options are available to create a new resume:

* Browse Samples — Provides templates to select a resume (540 samples are

available).

* Browse Section Sets — Provides section headers, you complete filling in the rest of

the information.

e Start From Scratch — For experienced resume writers, you will have a blank
template.

(S
.~ Browse Samples

s Select a sample and edit it with
your information

CONTINUE

“ Browse Section Sets

Select a set of sections and build
your resume

CONTINUE

“ Start From Scratch

Start adding sections and create
your resume from scratch.

CONTINUE

OPTIMAL RESUME: RESUME BUILDER

Browse Samples

¢ Pick from an industry category and experience level.

e Samples appear at the bottom of the screen.

* Look at the sample thumbnail views.

* Review a full-size sample.

* When you find one you wish to use, select Use this Sample.

\Browss Samples

{Browse Section Sets

& Start From Scratch

538 Samples.

PAUL BALDWIN

6 Samples

9/6/2019

15



OPTIMAL RESUME: RESUME BUILDER

Browse Samples

L

* After making your selection, the
builder automatically enters your -“
contact information.

* You can edit different areas with
your information.

* The edit tools allow you to:
 Style your resume

DAVID GARVEY

g @ tducation ®

* Format

* Spellcheck

* Edit, reorder, or delete
sections

* Learn offered tips and
instructions

* STYLE RESUME
" FORMAT HEADER
= SPELLCHECK
S SHOW HISTORY

© rofie ®
Q s ®

3 Pprofessional Bxp... @]

RESUME SAMPLES

r ® o
* Browse Sampies
Aot s
- @
Task ) o
What is the order of tasks to start building your
resume?
< g OK
Name the resume.

resume.

u 8 .

Select a sample
temple
6 ® 7 ’
Complete your Cus* th
profile information. your |, n.
9 @
Go to
www.illinoisworkne
t.com

32

https://learningapps.org/display?v=pcyxwd17c19

9/6/2019
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https://learningapps.org/display?v=pcyxwd17c19

33

34

9/6/2019

OPTIMAL RESUME: LETTER BUILDER

Letter Builder helps build =

letters the same way as the
Resume Builder .

Access letters from the =} Create New Letter
Document Center Manage Your Letters

Select Create New Letter
Choose from an existing letter

Reference i Delete

OPTIMAL RESUME: PORTFOLIO BUILDER

.PORTFOLIOS

s Create New Portfolio

* Access from the
Document Center

* Compile your collateral
materials in one place
for easy access

Manage Your Portfolios

No Portfolios

17
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OPTIMAL RESUME: ASSESSMENTS

» Manage your assessments E ASSESSMENTS

from the Document Center N
* Select any assessment you il create New Assessment
created to make edits Manage Your Assessments
e Delete the assessments o _ @Delete
ee Bus campaign P Delete
you no longer need Dee Proficiency @ Delete

Dee skills 2 U Delete
DeeZ D Delete

35
OPTIMAL RESUME: SKILLS INVENTORY
* Select the skill and category to add your anecdote in the box.
* After entering your comments, you can return to any
assessment and edit or add.
EXPERIENCES
SKILLS (35)
SKILLSM [Coti=es L, Senice ! Volunteer Work r_etr\"nbi?rﬁi:ispi ‘_ITEMYSILHB_' -
[ i'n":lfi‘:;e"“"d Deckicn Add ?ﬂngvnwmeg‘r“w?‘rkat Add Add Add
O ¢ Managemontof Financial Adg add st ( Slase o rancas Add
of two small More
Edit
aliejcnty e A A A A
[/ & Critical Thinking Add Add Add Add Add
Edit
[/ & Negotiation Add Add Add Add Served on a commitiee
1o negotiate More
36

18



37

38

OPTIMAL RESUME: ACCOMPLISHMENT S

HEET

Create multiple assessments by industry or Job Family
Select an occupation from the associated O*NET listing
Review the O*NET job details to include appropriate
descriptions in your assessment

After selecting options, the screen allows you to add
your Skills and Abilities (as shown on the previous two slides)

“ New Accomplishment Sheet
Back To: Skills Assessment Type

ﬂ' JOB FAMILIES

Architecture and Engineering

Arts, Desian, Sports, and Media
Building and Grounds Cleaning and Maintenance
Business and Financial Operations

Community and Social Services

Computer and Mathematical

C and Extraction

* New Accomplishment Sheet
Back To: Skills Assesament Trme

Dee Remhardt

E OCCUPATIONS

Aduerlising Sales Agents (70 skills)
CShiers s (70 skills)
Countss 800 REtal Charks ~oemed (70 shills)

Demensirators and Product Promotars st (70 skills)
Doar-To-Doar Sal Hews and. and

Eneray Brokers (0 skalis)

FirstLin Non Retai Saes

FirstLing Retail Sales Viorkers »swse (10 skils)

‘Gaming Changs Prsons ang ———
InSuEaNCE Sales AQEnls oweans (70 skili)

Hodeis (70 sidis)

Paris Salespersons (70 skis)

Foal Estate Brokors (70 skils)

Rl Ftnta Saiss Ansnts (70 2kits)

[losc o sucerscommc

== fllation. Maintenance. and Repair
1

75 conmnue

OPTIMAL RESUME: PROFICIENCY LIST

“ Dee Proficiency
il BackTo: setect Assessment Type
S Click here for help.

Complete the
assessment process
by adding your
Proficiencies

Select Add in the
Proficiency column

PROFICIENCIE

#) ADD MORE

T AdSense Tracker

/% Armand Morin MultiTrack Generator

. Atas OnepoIntGOTOAST

ggedin as o
Dee Reinhardt

.
.|| Proficiency Level q Comment

Add

sdd

&

&

Indicate the level of

Experie nce Skl AdSense Tracker
Rate your F S —
Experience o s I — o spis

Describe your proficiency level.

Level Novice v

Rate your skill: |

@) SAVE [ (%) CANCEL

pet

Years of experience A

Years of experience
Hours a week

Words / minute

Enter your own metrics

9/6/2019
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OPTIMAL RESUME: INTERVIEW PREP

* Optimal Resume offers the opportunity to practice interview
questions and see/hear your responses

* Select Create New Interview

* Name your interview

2

— sWHorkNet TRAINING « CONNECTING
i T DEVELOPING ILLINOIS’ WORKFORCE
INTERVIEWS ‘ "
Home Document Center Search Jobs Account Contact Help

g‘- Create New Interview New Interview
- r Build your interview. Click here for help BACK TO DOCUMENT CENTER

Manage Your Interviews

No Interviews
1. Name Interview 2. Select Options 3. Adjust Camera & Micro)

7 NAME INTERVIEW

Name this interview (@) START INTERVIEW

or Cancel

39
OPTIMAL RESUME: INTERVIEW PREP
* Hover over the category to see what is included
* Select the type of interview you would like to practice
‘ Select Interview Type .Behavioral Interview (
Final Interview (20) -
Hiring Manager Interview (20) _ Who is your rale me
Inappropriate Questions (10) This gets to another level about goals,
achievements, skills,
Initial Face-to-Face Inteniew (20) strengths/weaknesses, and team fit.
Displaying good communication and
Panel Interview (20) interpersonal skills is criical.
LW
Pressure Interview (20)
Waould you consider
Screening Interview (20) - an indiidual contrib
Custom Interview (build your own)
40

20



OPTIMAL RESUME: INTERVIEW PREP

Practice options include:
* Video — Record your voice and image
* Audio — Record your voice only
* Text —Type your answers
e Just Listen — Listen to questions from
interviewers

@romat
Q

Video

Vd

Audio

EB

Text

<)

Just Listen

41
OPTIMAL RESUME: INTERVIEW PREP
After selecting an interview, type the number of questions in the
Playlist as shown in parenthesis.
[ o I— g Qum
LlBaame  xpese @ sun (.50o s
Briefly tell me about yourself.

' e

42

9/6/2019
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OPTIMAL RESUME: INTERVIEW PREP

* Choose the audio/video and connect to your webcam
Completed recordings are noted with a green flag
* Share questions with a career counselor

Questions Playlist (20)

You have 19 unrecorded guestions

Briefly tell me about yourself.

CANDIDATE: Dee Reinhardt COACH: David, Op|

Would you consider yourself more of a team player or an individual
contributor? =
©cise
¥;, SHARE INTERVIEW INSTRUCTIONS
o 3t carser -

OPTIMAL RESUME: VIDEO RESUME

The Video Resume
gives viewers an
opportunity to see
how you present
yourself

Video Resumes are a
current technology
tool in which you share
2-3 minutes about
your career

DVIDEO RESUMES

*- Create Video Resume

Manage Your Video Resumes

Mo Video Resumes

9/6/2019
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OPTIMAL RESUME: VIDEO RESUME

Two options are available:

* With Teleprompter — Provides a script to create and read
during your recording

* Without Teleprompter

Dee basic video
Selectan option below to confinue building your vidzo resume

1. Name Video Resume 2. Select Recording Mode:

Wlth Teleprompter Without Teleprompter
cr cript that you adwhile Begin recording your video resume without a
recormr\g = script

v CONTINUE v CONTINUE
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OPTIMAL RESUME: WEBPAGE BUILDER

* One of the best ways

to be found is to have \T‘ WEBSITES

a website

e Use the Website - Create New Website
Builder tool to create Manage Your Websites
your own branded No Websites
website through

Illinois workNet
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SHARE YOUR EXPERIENCE

What types of tools
would be helpful to
communicate with or
provide career planning
guidance to your
students?
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PARTNER TOOLS: THE GUIDE

Advisor View

www.illinoisworknet.com/partners

MENU

Workforce and Education Partners
p Becoming A Partner
Partner Programs
Assessments
Step 2 Y Customer Support Center
Qutreach Tools
Helping Individuals

Helping Employers

Partner News & Events <

Resource Searches <
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ORCE AND EDUCATION PARTNERS

% Month 2019

<
feterans in Residence Powered by Bunker Labs is now accepting
<

TOOLS, GUIDES, & INITIATIVES
Global Partner Tools

Global tools are available to all lllinois workNet partners.

9/6/2019
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https://www.illinoisworknet.com/partners/

9/6/2019

CUSTOMER SUPPORT CENTER: GETTING STARTED

Advisor Login

Partners must have an lllinois workNet partner account.

3®rkNet‘

CENTER

—
americanjobcenter
STEP ONE

Go to
www.illinoisworknet.com

and Login to your lllinois
workNet account.
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My Dashboard

STEP TWO

Go to My
Dashboard.

Customer Support
Center

STEP THREE
Invite students to join your
Customer Support Center group.

When they accept the invitation,
they are immediately added to

your group.

CUSTOMER SUPPORT CENTER: PARTNER TOOLS

Advisor View

Access Career Plan Builder

CAREER PLAN TAB:

Career Plan will be prepopulated with basic
goals and steps.

Customize goals and steps based on the
student’s assessment results.

Use the Career Plan as a communication tool.

View student’s saved items in lllinois workNet.
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https://www.illinoisworknet.com/

9/6/2019

CUSTOMER SUPPORT CENTER: PARTNER TOOLS

Advisor View

View Student Employment 101 Results

OPTIMAL RESUME TAB:
* View student’s saved resumes, cover
letters, interview practices, assessments,
and webpages.

Show[10_ V] entries Search:

Name Type Date Created  Date Last Updated  View Options

manufacturing Assessment  3/8/2017 3/8/2017

manufacturing - entry level Resume 3/8/2017 3/8/2017

sample Resume 3/8/2017 3/8/2017

Showing 1 to 3 of 3 entries Previous 1 Next
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@
Subscribe to our Newsfeed or check us out on .‘ w rk N et

Social Media. ® CENTER

~ % .
america njObCE nter

/n\ HOME: https://www.illinoisworknet.com,

N4 EMAIL: info@illinoisworknet.com

D CSC Guide: https://www.illinoisworknet.com/partners/Pages/Customer-Support-Center.aspx

FACEBOOK TWITTER YOUTUBE LINKEDIN LINKEDIN GROUP  PINTEREST

The lllinois workNet® Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabil
All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY (800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S.
Department of Labor’s and Training Admi ion. For more information please refer to the footer at the bottom of any webpage at illinoisworknet.com. September 2019 v4
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https://www.pinterest.com/illinoisworknet/
https://www.linkedin.com/groups/4794123/
https://www.linkedin.com/company/illinois-worknet
https://twitter.com/ILworknet
https://www.facebook.com/illinois.worknet
https://www.youtube.com/illinoisworknet
https://www.illinoisworknet.com/
mailto:info@illinoisworknet.com
https://www.illinoisworknet.com/News/_layouts/15/listfeed.aspx?List=%7b8A063B1D-128E-454C-9670-8993606DDDCD%7d
https://www.illinoisworknet.com/partners/Pages/Customer-Support-Center.aspx

