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The Illinois workNet Calendars are setup so anyone with a workNet account can add events. When an event is
submitted, the LWIA Coordinator and Content Manager are notified to approve the entry. Once approved,
entries show immediately on the Illinois workNet calendar, specialized program website calendars (i.e. SYEP,
ATIM, etc.), JobPrep app, and additional websites that have added the calendar. See the Illinois workNet
calendar here: http://www.illinoisworknet.com/vos portal/residents/en/Home/Events/.

How to Ad d Events Events Calendar

Show Filter Options

1. From the top, right corner of a workNet calendar .
select "Add Event.”

September 2014

2. Log-in with your Illinois workNet account or click "Don’t have one?” to sign up. If you have forgotten
your password, click “Forgot Password?” Please don't setup another account!

3. Now that you're logged in, you'll be prompted to
accept the terms & conditions. Once accepted :@Q‘E‘Nﬁlﬁf ———
you will see a list of events on the calendar but °

you cannot remove or change them. Click “Add

Clear All Filters
Filter by Keyword

Filter by Audience
Event.” Filter by Grade Level
Filter by Field of interest
Filter by Event Type
Approved Status All M
= Approved Events

» v olsam  Workshops Job Searching Technigues

» v 10:00am  Workshops 5 Steps to Your Next Job

» v 11:00am  Training Mock Interview - 60 Minute Session

» v 100pm Workshops Introduction to Interviewing
1:00pm

Meetings Veteran 'Cup-a-loe Club
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4.

Fill in the event information form
(required fields have a red asterisk) and
Add Event at the bottom of the form.
You'll now see a message letting you
know the event has been entered, or
updated. If you don't see a message
indicating success, look on your screen
for a missing field’s message.

¥ ~

Message from webpage

l'—r Your event has been successfully updated

As new events are entered, the LWIA
Coordinator and Content Managers are
automatically notified to approve them.
Illinois workNet staff also monitors
events and have the ability of
approving/updating/removing events.

To see the event details from the calendars
and save them to your personal calendar,
click on any event.

Partners can embed the calendar on their
own website to make access to events
seamless. After logging in to add an event,
select "Embed On Your Website.”
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Aurora Job Fair at Waubonsee Community College x

> 9:30am . Aurora Job Fair at Waubonsee Community College
Title Aurora Job Fair at Waubonsee Community College
Where 18 S. River Street Aurora, IL 60506 Map
When Fri, Sep 19, 2014 9:30am — Tue, Sep 09, 2014 1:00pm
Audiences General Public
Type Job/Career Fairs
Description

Over sixty hiring employers will be in attendance and a representative from CMS will conduct a workshop on
how to apply for State of lllinois jobs. Dress for success and bring plenty of resumes.

Contact WCC Career Services 630-466-2368

Website http://waubonsee.edu/experience/services/career/job-fairs
[/index.php
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Save to calendar:

G Google Calendar
a Yahoo Calendar
& live Calendar
e Outlook/iCal

Share Event
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Embed an Illinois workNet Calendar on Your Website

This is a lot like embedding a YouTube video on your website. A short code snippet is copied and pasted into
the website’s html. This makes using the calendar seamless. Users can interact with it and you can add events
directly from an embedded calendar as well. This takes about 10 minutes or less.

e After you log in to add an event, click "Embed On Your Website.”
e Complete the form to customize the calendar to match your website.
o You will need to know your preferred font, colors, size, etc.

e Click the info-bubbles with each field if you need help text.

e The code snippet is automatically created for you and you can preview the calendar. Copy/paste the
code snippet in your web page html. The calendar will now be seamless to users and include the add
event button.

o If you need help, email info@illinoisworknet.com.

Embed On Your Website

ILLINOIS'\

sWGioricier

an view a sample of the calendar widget embedded on a page. Fields marked with * are required. Fields marked with > are recommended.

Once the Logo URL and Home Page URL fields are entered you can
changes reflected below.

ndar at the bottom of this page. As you enter more fields you will see your

Branding
= 4
LopaRL: 52 http:// Copy the following HTML code into your page.
Home Page URL*:
htp:

el <iframe src='http://testapps.il-work-net.com kS
Styling /Calendar/Public/Events
€SS Font Family /CalendarWidgetl.aspx?iurl=http%3A%2F 2
touses: & %2Fwww2.illinoisworknet.com%2FPublishingImages% |
Background color for Day 2FIllinoisworkNet_logo94.3pg&hurl=http%3a%2F
Separator >: ¥ Doy eostator 32Fwww.illinoisworknet.com&fontfamily=Sans N
Background color for Serif&eventseparator=b74900&publictitle=C5C6C8&
Event Title: &/ FlestTie
Background color for Title =
ey Title Wrapper

Default View* &
Height of Calendar>: &

© Month View () List View

Width of Calendar>: ¥/

Calendar Display and Management
LWIA number (if blank,
search statewide): I/

Select a Calendar to Al -

Embed and Manage*:

Select one or more
Calendars to Display*:
Y

[Chilinois workNet Calendar

[Clarchitecture and Construction Calendar
[CEnergy Calendar

[Clag, Food, and Natural Resources Calendar

[Dlinformation Technology Calendar
[CIManufacturing Calendar

[CIResearch and Development Calendar
[CToL calendar
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