Trade Waiver Non-Compliance Letter


	  /  /    
	

	(Date)
	

	

	    
	

	(Participant Name)
	

	    
	
	    
	

	(Address)
	
	(Apt. #)
	

	    
	
	    
	
	    
	

	(City)
	
	(State)
	
	(Zip Code)
	

	

	Dear:
	    
	

	
	(Participant Name)
	

	

	Our office has attempted to contact you without success regarding your Trade Waiver status.  You are required to contact your career planner every 30 days in order to maintain your eligibility for TRA benefits.  
· Contact is required even if you are receiving Unemployment Insurance (UI).
· Contact is required even if you are working a part-time or temporary job. 
· Contact is required even if you are currently within your probationary period for a permanent job.  
· Contact is required to report any changes related to your personal information and/or employment status. 

	

	 FORMCHECKBOX 

	This letter is written notice of your 1st Failure to Contact Career Planner for 30-Day Waiver Review as scheduled. You must contact your Career Planner – your re-scheduled 30-Day Waiver Review must be completed by date reflected below (7 calendar days from the initial missed 30-day Waiver Review date).  


	 FORMCHECKBOX 

	This letter is written notice of your 2nd Failure to Contact Career Planner for 30-Day Waiver Review as scheduled.  You have not contacted your career planner to resolve the 1st failure noted above.  You must contact your Career Planner – your re-scheduled 30-Day review must be completed by date below (14 calendar days from the initial missed 30-day Waiver Review date).  The 30-Day Waiver Review will not be re-scheduled beyond this 14 calendar days extension.  Failure to contact your Career Planner as result of this 2nd Failure Non-Compliance Letter will result in revocation of your waiver.  

	

	Failure to comply with your scheduled Waiver review requirements may be cause for termination of your benefits under the Trade/TRA Program. Please contact your Career Planner at (    )     -    , Ext.      by re-scheduled date of    /  /     so that your TRA benefits are not jeopardized.  If contact is not established, your waiver will be revoked.

	

	

	Sincerely,

	     
	
	

	(Career Planner Signature)
	
	(Career Planner Printed Name)

	

	Please keep a copy of this letter for your personal records.
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