Trade Individual Employment Plan (IEP) 
Modification Form Instructions

	 
	Modification Information
	Enter the Participant Name, Modification #, Date of completion of the form, and if invoking equitable tolling, mark the box and provide a justification for the equitable tolling.

	 
	Reason For Modification
	Select all applicable changes that are being made as a part of this modification and complete the information for the applicable changes.  Please note any changes marked in this section require completion of sections #3, 4 & 5.


	 
	How does this modification affect the total IEP cost?
	Mark whether the change does not change, increases, or decreases the total IEP Amount.  Enter the new Total IEP Amount  based on the change being made.

	
	
	

	 
	Documentation to support Modification
	Select the appropriate box that indicates what documentation was received that caused the career planner to prepare and submit the modification to the training plan.

	
	
	

	 
	TRA Eligibility
	Enter the number of eligible training weeks remaining or TRA exhaustion date applicable for the participant.  Also, answer the question about the remaining weeks of TRA to complete the training.  If the participant is not receiving TRA or the modification is not for a reason that impacts TRA, then mark N/A.

	
	Certification & Affidavit
	The participant and career planner must sign and date the form indicating knowledge of and agreement to the modification being submitted.
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