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Program Overview

During this session, we will cover aspects of the following:

»Welcome and Introductions
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CEJA Team & Presenters

Presenters:
* Michelle Cerutti, CEJA Southern Regional Administrator
* Larry Dawson, CEJA Northern Regional Administrator
* Nate Keener, CEJA Central Regional Administrator

Support Team
* Diana Fuller, CEJA Division Manager
* CEJA Grant Managers: Connor Bertrand, Sarah Graham
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Zoom Basics

»Mute/unmute
»Stop/start video
»Emoiji

»Raise hand
»Chat

»Breakout group
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Zoom Basics - Chat Introductions

Chat Introductions:

» Name Pronouns
» Grantee Organization
» Region/Geographic Location

CEJA ILLINOIS.
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Chat Question

“What do you hope to get
out of this workshop?”
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Climate & Equitable
Jobs Act (CEJA)
Workforce Programs
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CEJA Workforce
Hubs

Climate Works

Office of Employment CEJA Division Energy Transition

Navigators

and Training (OET)

FEJA Workforce
Programs




Program Manual

https://www.illinoisworknet.com/returningresidentsresources

Returning Residents

Program Guides for Partners

These guides provide program-related instructions/resources.

Please note these links are mot intended as guidance for the general public.

| o)

DHS Youth
Programs

DHS Youth Partner Tools
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CEJA - Workforce Hubs

e IWTS

Incumbent Worker
Tracking System

IWTS Guide
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CEJA - Returning Residents
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CEJA - Climate

General
Revenue
Funds (GRF)

GRF Partner Guide

Dashboard
Access the Returning
Residents system -
forthcoming
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CEJA - Energy Transition
Navigators

/RIEBS

lincis Employment Business Systen -C.

lllinois Employment Business
System (IEBS)

Policies and

Find the full list of
resources, instructions, and
related policies for

ALL RESOURCES

>

Partner Tool Updates
View this page to see the
latest partner tool updates
to the Returning Residents
Dashboard tool.

Technical Assistance,
Tutorials, & Videos
Find technical assistance

documents, tutorials,
training videos, and more.

RETURNING RESIDENTS FULL LIST OF RESOURCES
RETURNING RESIDENTS PROCEDURES MANUAL

Chapter 1: Introduction

Download Chapter 1 (PDF)

Chapter 2: Program Culture
Download Chapter 2 (PDF)

Chapter 3: Safety and Security
Download Chapter 3 (PDF)

Chapter 4: Partnerships
Download Chapter 4 (PDF)

Chapter 5: Outreach & Reruitment
Download Chapter 5 (PDF)

Chapter 6: Program Entry

Download Chapter 6 (PDF)



Your DCEO Points of Contact

Grant Manager (Everyday management of

grant)

e Connor Bertrand - connor.bertrand@illinois.gov

CEJA Regional Administrator (Program level

administration and guidance)

e Southern lllinois: Michelle Cerutti,
michelle.cerutti@illinois.gov



mailto:connor.bertrand@illinois.gov
mailto:michelle.cerutti@illinois.gov
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Chapter 1 Overview

This chapter in the Program Manual provides information regarding:

» The Climate and Equitable Jobs Act (CEJA) workforce development
programs will help grow the clean energy workforce in lllinois.

» The CEJA Returning Residents Clean Jobs Training Program aligns
with the lllinois workforce priorities.

» The need to grow lllinois's clean energy industry.

» The key components of the CEJA Returning Residents Clean Jobs
Training Program.

» The staffing roles required for the successful implementation of the
CEJA Returning Residents Clean Jobs Training Program.

» Fundamental program definitions.
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» Increase access to and opportunities
for training in the clean energy industry
for returning residents.

» Prepare people for entry-level, good
paying clean energy jobs.

» Help returning residents succeed in
the labor market, generally, and in the
clean energy sector specifically.

» Support returning residents in
retaining employment and growing
their careers.




Four Correctional Facilities CER LN
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» Decatur Correctional Center




Program Focus and Objectives T
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»Increase access to opportunities for
education, training, and supportive
services

»Help returning residents develop
rewarding careers in clean energy
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"Typical" Participant Lifecycle

Participant Life Cycle |

Training program Transition
delivery (bridge support to gain
Program Entry program + employment or
occupational advanced
training) training

Follow up
services,
retention
support

Completion &
certification

Support services (tutoring, wrab-around supports, mentoring)
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Facility Safety and Security

Background checks

U
' Drug screenings
¥

l Pre-Service Orientation Training (PSOT)

Gl ProtecolsS
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BIRRE

Reporting concerns and incidents



Technology and Equipment
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* On-site restrictions

* Technology procurement
(DolT)

* Technology Storage
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Ei}’éﬁ’{ér Qverview

By the end of this chapter, grantees will be able to:

« Articulate why equity is at the center of CEJA and the CEJA Returning Resident Clean Jobs
Training Program.

o Describe the core equity values that serve as the program’s foundation.

e Center equity, diversity, inclusion, welcoming, accessibility, and pelonging into the
program‘s culture, each of the program’s elements, and each phase of the program-

o Articulate how grantees can demonstrate compliance with federal and state laws that
support equity-

The Climate and Equitable Jobs Act (CEJA) workforce programs are equity focused. This chapter will
explore how workforce programs can fosteran equitv-focused program culture that empowers
participants to engage fully, develop professionallv, and reach their fullest potential.

guilding an Equitable Clean Energy Workforce

The CEJA Returning Resident Clean Jobs Training program, as part of the Climate and Equitab\e Jobs Act
|egislation, was uniquely designed to:

« Provide training and career pathways for targeted groups that have historically peen left out of
workforce opportunities in clean energy, including:
o People who live In environmenta| justice and R3 communities.
o People with barriers to emplovment, including formerly incaroerated people.
o People who are current or former members of the foster care system-
o Displaced energy workers.
e Help people puild careers in clean energy that provide sustainable living Wages, contributing to
economic independence.
Remove barriers t0 training participation and job attainment.

provide participants with the skills for \ifelong job security.




Chapter 2 Overview

This chapter in the Program Manual provides information:

= Articulating why equity is at the center of CEJA and the CEJA
Returning Residents Clean Jobs Training Program.

= Describing the core equity values that serve as the program’s
foundation.

= Centering equity, diversity, inclusion, welcoming, accessibility, and
belonging in the program’s culture, each of the program’s
elements, and each phase of the program.

= Articulating how grantees can demonstrate compliance with
federal and state laws that support equity.




CEJA: Equity at the Center

Climate
Works

CEJA Workforce Programs center equity to:

orkforce
Hubs
» Provide training and career pathways for )
equity-investment eligible participants.

» Provide eligible participants with the
skills for lifelong job security.

awgators

Returning
Residents
Program
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CEJA Workforce Programs Center Equity

Equity recognizes that each
person has different
circumstances. It allocates
resources based on need
and removes barriers to
reach the desired outcome.

EQUALITY EQUITY JUSTICE

TS
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Equity Focused Culture and Values




Core Equity Values

( Diversity )

(Aooessibility) (nolusion)

\CEIA|
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Welcoming &
Belonging



Chat Question

“When thinking about delivering the
Returning Residents Program, what
does an equitly focus ook like
compared to an equality focus?”



Chat Question

“What are some specific barriers
returning residents may face when
acclimating back into society?”



Learning Styles

Assessments:

» Reflective writing prompts
» Dialogue/informal interviews

» Aptitude tests/quizzes

Evaluations:
» Role-playing on-the-job scenarios
» Formal demonstrations with evaluation

and feedback by the instructor




Chat Question

“What additional tools might you
use when assessing or
evaluating your participants?”



Student Support Services

Within &

Student Support Services Within IDOC Outside IDOC

Technology Training/Digital Literacy
Tutoring (especially in math)

Make-up Classes
Retesting

Educational Enrichment
Mentoring/Coaching

Outside IDOC

Industry Credential Test Preparation

Credit/Credentials Transcription X

X X X X X X X X

CEJAILLINOIS .
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Core Equity Values In Action




Core Equity Values and the Participant Lifecycle

Outreach & Application - Transition Supportive
Recruitment . & Intake I . Training Services . Services

Equity Values: Diversity, Inclusion, Welcoming, Belonging, and Accessibility

2| )
- o
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Breakout Discussion: How might the Core Equity
Values be integrated into the Participant Lifecycle?

Supportive
Services

Outreach & Application - Transition
Recruitment . & Intake | . Training . .

Equity Values: Diversity, Inclusion, Welcoming, Belonging, and Accessibility
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Chapter 11 Finances, Records and
Reports

Chapter Overview
By the end of the chapter, You will be able to:

o Describe the expectations related to participants’ files.

o Utilizethe participant file Checklist to collect and maintain required
documents.

o Comply with the Grant Accountabiiity and Transparency Act (GATA)
requirements-

o Determine the appropriate use of funds, how to request an advance orf budget
modification, and how to establish 2 procurement policy-

o Utilizethe periodic Financial Report (PFR) to submit monthly expenses.

o Explain the fund disbursement process.

This section will set expectations for recordkeeping and management, explore how to
submit programmatic and financial reports, and teach the appropriate use 0
program funds related to expenditures, pudget modifications, and procurement.

Recordkeeping

Typically, data entry staff are also responsibie for reporting and recordkeeping.

Recordkeeping is the maintenance of participant records, including all require
documents such as applications, certificates, and certifications.

Accurate recordkeeping is necessary to:

o Document that work has been compieted.
e Monitor and assess the progr

am.
« Communicate and transfer information across staff and grantees.




Chapter 11 Overview

This chapter in the Program Manual provides information about:

= Describing the expectations related to participants’ files.

= Utilization of the Participant File Checklist to collect and maintain
required documents.

= Compliance with the Grant Accountability and Transparency Act
(GATA) requirements.

= Determining the appropriate use of funds, how to request an
advance or budget modification, and how to establish a
procurement policy.

= Utilization of the Periodic Financial Report (PFR) to submit monthly
expenses.

= Explaining the fund disbursement process.




Recordkeeping and Participant Files

» Recordkeeping
» Participant files
» Participant File Checklist




Reporting Requirements

Grantee Portal
Sign In

Amplifund
Sign In

Create Account

Public Account
Help

Partner Account
Help

To access the Portal or Amplifund you must have an Illinois.gov account.
To create an account, click the Create Account button.
For Public domain account help, click the Public Account Help button.

For Partner domain account help, click the Partner Account Help button.

CEJA ILLINOI
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Periodic Performance Report

STATE OF ILLINOIS

E
@ PERIODIC PERFORMANC :
ot VR
ne ad 5 - Ca =

. . m 5riee Name 9o UCA
> The Periodic Performance A

Report (PPR) uses a standard
reporting format to collect
performance information from
grantees

» Narrative explanation of
progress towards grant
deliverables and relationship
of expenditures to
performance



Periodic Performance Report

» The PPR is due within 30
days of the end of each
quarter

» Submission instructions are
included in your grantee
manual



Periodic Financial Repor

>;he Periodic Financial
eport (PFR) uses a

standard re '
porting form
to collect grant-related -

financial i
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grantees on from

STATE OF JLLINOIS

PERIODIC FINANCIAL REPORT

Section Instruction for PFR

Enter e name Of U e grantee as exacl stated in the K

’m ~ A
®) umber assgned By the state awarding agency 1o the grant award and sped ed inthe

(© umber assgned rough the atalog o Tate rinancad Assisiance.

nter the federal Assistance Listing number(s Tformerly CFDA) @8 Stated in the UGA. List Zach number if
ore than one-
For State Agency Use Only) Enter the 76 dgit State Appropria!ion Sodels) that fund the grant.

Enter ! ggrantee’s egeral EMP oyer dentmcation umbe pmvided by U e Interna Revenué ervice.

@ U Enter e grantee’s Onique ENtity gentiier assKQNeC by samgov-
) [Program Name Zndior Code [Enter the program name and / of Sode exaclly Stated in the GA.
() Date Prepared nter date PFR wasdevewped and submitted by he grantee tothe awarding Siate agency-

[0) A i inadicate the start and end date sstaplished in The UGA. This may span Tultple years. based on the terms of the
UGA.
x) : nter the start and ending date of the reporting period. The reporind frequency 18 specified n the UGA.

ark the box 10 7dentity this PFRIs the final report required for the Agreemem Period specified in Section 0)-

(m) changé: d i i @ Mark the Box if there aré no changes Trom the priof reporting period andlor no new expenses.

(n) i nter the nairect Cost Rate percentag® (%) as accepted bY your State Cognizant Agency for indirect cost
eimbursemen\ on this particular award. (Example: 10%)
_ |f no indirect cost reimbursement is requested please enter 0%

» Details ab
out grant bu
and grant expenditu re;j e

nter the Indirect Cost Base Jescription as accepted by your State Cognizanl Agency for indirect cost
simbursement on this particular award. (Example: Modified Total Direct Costs -MTDC)
_ \f no indirect cost re'mbursemem is requested please enter N/A

(p) icti Based on the —select ves Of o 10 nawcate i U ere are uni\g-fev.ed program resmctnnst at will be
onitored.

[C pea The program testncton(s) ¥ Sction (p) Was Tharked Yes -
(r [Mandatory jatch % if the UGH inudesamandalory match, s€ ect Yes and igentl pemenlagen the neld provided. the

does not include @ mandatory match, select "No".

e o= TS

GOMBGAT U-4002 (N-08-17) - periodic Financial Report Printed bY ‘Authority of the State of Winois -0- Copies




Periodic Financial Report
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Fiscal Reporting Requirements

» The Grantee’s financial
management system shall be
structured to provide for accurate,
current, and complete disclosure of
the financial results.

» Grantees must
request funds through GRS.

> The system must allow the tracking & 8 =
of funds to ensure they have been AR

expended appropriately. I h



Appropriate Use of Funds

»The Returning Residents Program is a reimbursement based grant
»Funds shall only be used for the purposes expressly permitted by

the grant agreement
e Recruit, prescreen, and provide training
e Provide pathways and manage the transition to a clean energy job or
advanced training program

» Allowable costs are detailed in the grantee manuals
»Budget modifications are allowed

CEJAILLINOIS
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e Submit an updated budget to your grant manager




Advances

»Grantees may request an advance of their grant award.
* Up to 20% of the overall grant award.

»Advances must be requested during grant negotiations or
within the first three months of the performance period.

* Formal letter to the assigned Grant Manager on organization
letterhead.
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Procurement Policy

Watch on 23 Youlube

DCEQO Grantee Resources
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CEJA Reporting System
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»Qutreach Tracking
»Program Entry
»Supportive Services

» Training Program Tracking
» Transition Services

» Follow-up Services
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n Back to Workforce & Education Partner Resources.

This guide is intended to be used by grantees participating in the Climate Works program. This site
will be updated ongoing as the projects progress and materials are needed.

Only partner accounts that have been granted access will see this program listed in their Customer
Support Center Group list.

ﬁ Access the CEJA Reporting System.

Access CEJA Policy Documents CEJA ".I.INUIS
Climate & Equitable

oos At Login to your account
View the CEJA Reporting System Quick Start Guide and Quick Start Instructions.

User name

Password

Remember me



Priority Grantee Responsibilities

Ongoing
Technical
Assistance

Grant Workplan Curriculum Policies Grant

Establishment Approval Approval Approval Implementation

CEJAILLINOIS
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Upcoming Orientation Sessions

April 28, 10am-12pm Returning Residents Orientation Session 1 Part Chapters 1, 3, 2, 11, 10
A Complete!

April 29, 11am-12pm Returning Residents Orientation Session 1 Part
B: Getting Set Up in the CEJA Reporting System

May 12, 10am-12pm Returning Residents Orientation Session Chapters 6, 9, 4-7
2 Part A

May 13, 11am-12pm Returning Residents Orientation Session
2 Part B

May 19, 1pm-3pm Returning Residents Orientation Session 3 Chapter 8
Part A

May 20, 11am-12pm Returning Residents Orientation Session 3
Part B



Contact Us

CEJA Grant Managers

* Returning Residents:
Connor Bertram, connor.bertrand@lllinois.gov

CEJA Regional Administrators

* Northern lllinois: Larry Dawson, larry.dawson@illinois.gov
e Central lllinois: Nate Keener, nate.keener@illinois.gov
e Southern lllinois: Michelle Cerutti, michelle.cerutti@illinois.2

CEJAILLI
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Evaluation: Feedback
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https://forms.office.com/r/4AMMHRWW5CS
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