
DCEO CEJA Workforce 
Program Orientation
Session 1: CEJA Returning 

Residents Clean Jobs Training 
Program

April 28, 2025



During this session, we will cover aspects of the following:

Welcome and Introductions
Introduction to the Climate & Equitable Jobs Act (CEJA)
Returning Residents Program Manual Chapter 1: Introduction
Returning Residents Program Manual Chapter 3: Facilities and 

Security
Returning Residents Program Manual Chapter 2: Program Culture
Returning Residents Program Manual Chapter 11: Finances
Returning Residents Program Manual Chapter 10: Data 

Management

Program Overview 



Presenters:
• Michelle Cerutti, CEJA Southern Regional Administrator
• Larry Dawson, CEJA Northern Regional Administrator
• Nate Keener, CEJA Central Regional Administrator

Support Team
• Diana Fuller, CEJA Division Manager
• CEJA Grant Managers: Connor Bertrand, Sarah Graham

CEJA Team & Presenters



Mute/unmute

Stop/start video

Emoji 

Raise hand

Chat

Breakout group

Zoom Basics



Zoom Basics – Chat Introductions

Chat Introductions:

 Name Pronouns
 Grantee Organization
 Region/Geographic Location



“What do you hope to get 
out of this workshop?”

Chat Question



Any Questions?



Climate & Equitable 
Jobs Act (CEJA) 

Workforce Programs
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Office of Employment 
and Training (OET) CEJA Division

CEJA Workforce 
Hubs

Climate Works

Energy Transition 
Navigators

Returning 
Residents Program 

FEJA Workforce 
Programs

DCEO CEJA Workforce Programs 



Program Manual

https://www.illinoisworknet.com/returningresidentsresources



Your DCEO Points of Contact

Grant Manager (Everyday management of 
grant)
•Connor Bertrand – connor.bertrand@illinois.gov

CEJA Regional Administrator (Program level 
administration and guidance)
•Southern Illinois: Michelle Cerutti, 

michelle.cerutti@illinois.gov

mailto:connor.bertrand@illinois.gov
mailto:michelle.cerutti@illinois.gov


CEJA Returning Residents 
Clean Jobs Training Program 
Chapter 1



Chapter 1: 

Introduction to the CEJA 
Returning Residents 
Clean Jobs Training 

Program



Chapter 1 Overview

This chapter in the Program Manual provides information regarding:

 The Climate and Equitable Jobs Act (CEJA) workforce development 
programs will help grow the clean energy workforce in Illinois.

 The CEJA Returning Residents Clean Jobs Training Program aligns 
with the Illinois workforce priorities.

 The need to grow Illinois's clean energy industry.

 The key components of the CEJA Returning Residents Clean Jobs 
Training Program.

 The staffing roles required for the successful implementation of the 
CEJA Returning Residents Clean Jobs Training Program.

 Fundamental program definitions.



Program Goals

Increase access to and opportunities 
for training in the clean energy industry 
for returning residents.

Prepare people for entry-level, good 
paying clean energy jobs.

Help returning residents succeed in 
the labor market, generally, and in the 
clean energy sector specifically.

Support returning residents in 
retaining employment and growing 
their careers.



Four Correctional Facilities

Kewanee Life Skills Entry center

Decatur Correctional Center

Western Illinois Correctional Center

Vienna Correctional Center



Program Focus and Objectives

Increase access to opportunities for 
education, training, and supportive 
services

Help returning residents develop 
rewarding careers in clean energy



"Typical" Participant Lifecycle



CEJA Returning Residents 
Clean Jobs Training Program 
Chapter 3: Safety and 
Security



Facility Safety and Security 

Background checks

Drug screenings

Pre-Service Orientation Training (PSOT)

Accessing the facility protocols

Dress code

Reporting concerns and incidents



Technology and Equipment

• On-site restrictions
• Technology procurement 

(DoIT)
• Technology Storage



Any Questions?



CEJA Returning Residents 
Clean Jobs Training Program 
Chapter 2



Chapter 2: 

Equity and Program 
Culture



Chapter 2 Overview

This chapter in the Program Manual provides information:

 Articulating why equity is at the center of CEJA and the CEJA 
Returning Residents Clean Jobs Training Program.

 Describing the core equity values that serve as the program’s 
foundation.

 Centering equity, diversity, inclusion, welcoming, accessibility, and 
belonging in the program’s culture, each of the program’s 
elements, and each phase of the program.

 Articulating how grantees can demonstrate compliance with 
federal and state laws that support equity.



CEJA: Equity at the Center

CEJA Workforce Programs center equity to: 

 Provide training and career pathways for 
equity-investment eligible participants.

 Provide eligible participants with the 
skills for lifelong job security.

Climate 
Works

Workforce 
Hubs

ET 
Navigators

Returning 
Residents 
Program

Equity



CEJA Workforce Programs Center Equity

Equity recognizes that each 
person has different 
circumstances. It allocates 
resources based on need 
and removes barriers to 
reach the desired outcome.



Equity Focused Culture and Values

Core Values

Core values are the core ethics 
or standards the CEJA  

programs are expected to 
abide by. They serve as a 

guiding light for behavior and 
decision-making. 

Culture 

Culture is a pattern of basic, 
shared assumptions learned 

by a group (Schein, 2010). It is 
a pattern of beliefs, values, 
rituals, relationships, and 

practices shared by the CEJA 
programs, grantees, and 

participants. 



Core Equity Values 

Equity

Diversity

Inclusion

Welcoming & 
Belonging

Accessibility



“When thinking about delivering the 
Returning Residents Program, what 

does an equity focus look like 
compared to an equality focus?”

Chat Question



“What are some specific barriers 
returning residents may face when 

acclimating back into society?”

Chat Question



Learning Styles

Assessments:
 Reflective writing prompts

 Dialogue/informal interviews

 Aptitude tests/quizzes

Evaluations:
 Role-playing on-the-job scenarios

 Formal demonstrations with evaluation 

and feedback by the instructor



“What additional tools might you 
use when assessing or 

evaluating your participants?”

Chat Question



Student Support Services



Core Equity Values In Action

Empower for 
resilience 
and self-

sufficiency

Embrace 
difference by 

cultivating 
cultural 

competence

Overcome 
barriers to 

participation 
& 

completion

Build a 
community 

of 
collaboration

Track and 
measure 
success



Core Equity Values and the Participant Lifecycle

Equity Values: Diversity, Inclusion, Welcoming, Belonging, and Accessibility 

Outreach & 
Recruitment

Application 
& Intake Training Transition 

Services 
Supportive 
Services



Breakout Discussion: How might the Core Equity 
Values be integrated into the Participant Lifecycle?

Equity Values: Diversity, Inclusion, Welcoming, Belonging, and Accessibility 

Outreach & 
Recruitment

Application 
& Intake Training Transition 

Services 
Supportive 
Services



Any Questions?



5-minute Break



CEJA Returning Residents 
Clean Jobs Training Program 
Chapter 11: Finances



Chapter 11: 

Finances



Chapter 11 Overview

This chapter in the Program Manual provides information about:

 Describing the expectations related to participants’ files.

 Utilization of the Participant File Checklist to collect and maintain 
required documents.

 Compliance with the Grant Accountability and Transparency Act 
(GATA) requirements.

 Determining the appropriate use of funds, how to request an 
advance or budget modification, and how to establish a 
procurement policy.

 Utilization of the Periodic Financial Report (PFR) to submit monthly 
expenses.

 Explaining the fund disbursement process.



Recordkeeping and Participant Files

 Recordkeeping

 Participant files 

 Participant File Checklist



Reporting Requirements



Periodic Performance Report

The Periodic Performance 
Report (PPR) uses a standard 
reporting format to collect 
performance information from 
grantees

Narrative explanation of 
progress towards grant 
deliverables and relationship 
of expenditures to 
performance



Periodic Performance Report

The PPR is due within 30 
days of the end of each 
quarter 

Submission instructions are 
included in your grantee 
manual



Periodic Financial Report

The Periodic Financial 
Report (PFR) uses a 
standard reporting format 
to collect grant-related 
financial information from 
grantees

Details about grant budget 
and grant expenditures



Periodic Financial Report

The PFR is due within 30 
days of the end of each 
quarter 

Submission instructions are 
included in your grantee 
manual



Fiscal Reporting Requirements

 The Grantee’s financial 
management system shall be 
structured to provide for accurate, 
current, and complete disclosure of 
the financial results.

 Grantees must 
request funds through GRS.

 The system must allow the tracking 
of funds to ensure they have been 
expended appropriately.



The Returning Residents Program is a reimbursement based grant
Funds shall only be used for the purposes expressly permitted by 

the grant agreement
• Recruit, prescreen, and provide training 
• Provide pathways and manage the transition to a clean energy job or 

advanced training program
Allowable costs are detailed in the grantee manuals
Budget modifications are allowed

• Submit an updated budget to your grant manager 

Appropriate Use of Funds



Advances

Grantees may request an advance of their grant award.
• Up to 20% of the overall grant award. 

Advances must be requested during grant negotiations or 
within the first three months of the performance period.

• Formal letter to the assigned Grant Manager on organization 
letterhead. 



Procurement Policy
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Any Questions?



CEJA Returning Residents 
Clean Jobs Training Program 
Reporting System



CEJA Reporting System

Outreach Tracking

Program Entry

Supportive Services

Training Program Tracking

Transition Services 

Follow-up Services



CEJA Reporting System



Priority Grantee Responsibilities

Ongoing 
Technical 

Assistance
Grant 

Implementation
Policies 
Approval

Curriculum 
Approval

Workplan 
Approval

Grant 
Establishment



Any Questions?



Upcoming Orientation Sessions
Date Session Topic Preparation . . . 

April 28, 10am-12pm Returning Residents Orientation Session 1 Part 
A

Chapters 1, 3, 2, 11, 10
Complete!

April 29, 11am-12pm Returning Residents Orientation Session 1 Part 
B: Getting Set Up in the CEJA Reporting System

May 12, 10am-12pm Returning Residents Orientation Session 
2 Part A

Chapters 6, 9, 4-7

May 13, 11am-12pm Returning Residents Orientation Session 
2 Part B

May 19, 1pm-3pm Returning Residents Orientation Session 3 
Part A

Chapter 8

May 20, 11am-12pm Returning Residents Orientation Session 3 
Part B



Contact Us

CEJA Grant Managers 
•Returning Residents: 

Connor Bertram, connor.bertrand@Illinois.gov 

CEJA Regional Administrators
•Northern Illinois: Larry Dawson, larry.dawson@illinois.gov
•Central Illinois: Nate Keener, nate.keener@illinois.gov
•Southern Illinois: Michelle Cerutti, michelle.cerutti@illinois.gov

mailto:Kristin.Wheeler@Illinois.gov
mailto:larry.dawson@illinois.gov
mailto:nate.keener@illinois.gov
mailto:michelle.cerutti@illinois.gov


Evaluation: Feedback

https://forms.office.com/r/4MMHRWW5CS
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