
Illinois Works 

Pre-apprenticeship 

Program (ILWPP)

IWRS: Recruitment through 

Follow Up



Recruitment Tab

o Add participant as an Inquiry and Select the Lead Type 

- Hot 

- Warm

- Cold

- Closed

o Complete Prescreen Assessment

o Determine if the participant wants to move onto an 

application or stay as an Inquiry



Intake Tab

o Complete ILWPP Application 

o Enter average Interview Score & Interviewer Names

o Upload both interviewer completed interview sheets 

o Upload Commitment Agreement signed by participant & 

staff

o Add Wrap-around Service Screening 

o Enter Intake Career Assessment 

o Choose Enrollment Status



Training & Services Tab
o Enter attendance on each training services (do not enter 

attendance for wrap-around, student support, transition 

services)

o Enter post-assessment scores on each training service

o Upload certificates (NCCER/MC3/ICCB, First Aid/CPR, 

OSHA-10, others)

o Add Earned Credentials (only for NCCER/MC3, ICCB, 

First Aid/CPR, OSHA-10, others)

o Update status of each training and support service

o Update goal status 



Program Completion/ Follow Up Tab

o Enter overall status for participant 

o Complete

o Complete & In Transition 

o Incomplete 

o Upload transition documents 

o Add Active Tracking Follow Up Questionnaire (every 3 

months beyond program completion)



Job Aides

o Data Verification Sheet

o Participant Enrollment Checklist

These will both be sent to you in the 

follow up email for this session



IWRS Technical Assistance

o Visit the Illinois Works Partner Guide 



IWRS Technical Assistance

o Visit the Illinois Works Partner Guide 



IWRS Technical Assistance

o Ask your grant manager

o Ask SIU 

o Monthly IWRS Office Hours (starting Summer 2023)



Questions?



Feedback Please! 
Survey link in the chat now


