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	WORKPLACE SAFETY INSPECTION CHECKLIST

	COMPLETED BY
	
	DATE
	

	WORKSITE
	
	DEPARTMENT
	

	Scheduled periodic inspections to identify unsafe conditions and work placement, will occur at minimum, once annually, and be documented per the contract.

	General Safety
	YES
	NO
	N/A
	Comments/Corrections

	Workplace is clean and orderly.
	
	
	
	

	Floors are clear and aisles, hallways, and exits are unobstructed.
	
	
	
	

	Floors are kept dry and free of slip hazards.
	
	
	
	

	Stairways, sidewalks, and ramps are free of defects (e.g. damaged treads, frayed carpet)
	
	
	
	

	Illumination is adequate in all common areas and workstations.
	
	
	
	

	Emergency evacuation plans are posted at eye level in every stairway and elevator landing, or immediately inside all public entrances to the building.
	
	
	
	

	Stored materials are secured and limited in height to prevent collapse.
	
	
	
	

	Extension cords and power strips are not daisy-chained and no permanent extension cords are in use.
	
	
	
	

	Portable electric heaters have at least 36" clearance from combustible materials. (e.g. paper)
	
	
	
	

	Equipment and machines are clean and working properly.
	
	
	
	

	Adequate ventilation is provided to machines for preventing buildup of heat or gas emissions.
	
	
	
	

	Signature of person completing inspection
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