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Worksite Supervisor Orientation
________________, who has a job training and economic development program, has dollars available to help employers hire fulltime workers. The employer will hire trainees that meet the eligibility for which must be completed before they start working. ___________________ will reimburse the business for hours of training as specified in the Training Contract.
The Employer will develop a training plan for the OJT Trainee that includes competencies needed to be satisfactorily skilled by the end of the Agreement. The On-the-Job-Training Agreement is between ___________________ and the business.
You as the Supervisor will work directly with the trainee and provide knowledge and skills essential for adequate performance of the job. You will also be responsible for keeping attendance and time records. It is your responsibility to provide safe and helpful working conditions and provide equipment and supplies the trainee will need to perform their tasks and duties.
The Trainee will be an employee of the business and will follow all the rules and receive all the rights that the other employees at the worksite receive. They will receive their paycheck from the employer.
___________________has given you an orientation and explanation of the policies that affect your trainee.

Name of Worksite: _______________________________________________________

Name of Supervisor: _____________________________________________________

Supervisor Signature: _______________________________ Date: _______________
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