Reports Required Each Quarter
You are required to submit the following four documents for each reporting period:
1. Periodic Financial Report (PFR)
1. Periodic Performance Report (PPR)
1. Trial Balance
1. PPR Support Report

PFR – Periodic Financial Report
Complete the following fields:
· (a) Grantee Name
· (b) Grant Number
· (f) FEIN Number
· (g) UEI
· (i) Date Prepared
· (j) Agreement Period: 10/1/2024-9/30/2026
· (k) Reporting Period: 7/1/2025 – 9/30/2025  these dates changes every quarter
· (l) Final Report – only mark this for your final report at the end of the grant
· (m) Mark “M” if no changes from previous report
· (ff0) Name (must be an authorized designee)
· (gg) Date Submitted
· (hh) Email
· (ii) Telephone Number
Do not complete any other sections or follow the instructions at the beginning of the form.
File naming convention example: 24-771XXX PFR 9-30-2025

PPR – Periodic Performance Report
Complete the following fields:
· (1) Grantee Name
· (2) Grant Number
· (3) UEI
· (4) 420-30-0513
· (5) FEIN Number
· (6) Job Training and Economic Development (JTED)
· (9) Agreement Period: 10/1/2024-9/30/2026
· (10) Reporting Period end date: 9/30/2025 this date changes every quarter
· (11) Final Report – only mark this for your final report at the end of the grant
· (12) check quarterly
· (13) Prepared Date
· (22) Mark appropriately
· (23) Mark appropriately
· (24) Name (must be an authorized designee)
· (24) Telephone Number
· (26) Email
Do not complete any other sections or follow the instructions at the beginning of the form.
File naming convention example: 24-771xxx PPR 9-30-2025

Trial Balance
· Completed Trial balance Cover sheet
· Your trial balance 
· A  crosswalk if your balance doesn’t match GRS
· Screenshots from GRS. See the cover sheet for instructions. 
File naming convention example: 24-771xxx Trial Balance 9-30-2025

PPR Support Report
· Completed PPR support Cover sheet 
· Treasury report from IWN
File naming convention example: 24-771XXX PPR Support 9-30-2025


