Provider Relationship Management —

View, Edit, & Add Relationships

Purpose

EE”{_} Audience
M

This document is intended to explain how . . .
This document is designed to
to view or edit an Training Provider

guide both trainers and end
relationships in IWDS 2.0.

users through the process of
viewing and editing and entity or
provider relationship in the IWDS
2.0 system.

ge}
rlg%l Navigate to Entity Management
7  Loginto IWDS 2.0. (Link)

« With full access, Select Management Tools > Entity

4% Management Tools

= Entity Management

= Manage Provider

Management. = Relationships
+ Use the search to search for = Training Program Review
the entity (provider) using ==n
key word search.
« Select Entity Name to view B Lo D et e e
an entity’s details. e ] G0 oo z
+ On the Entity Details tab,
Scroll down to find the E ”" O o 55 2
Location for the relationship
needed. R
+ Select the Location
+ Scroll down to the bottom of |

dales). The same relalionships can appear more than once when it has more than
Training Programs e

the page or use the e B reiodstt | pebeion

. . . 102000007 % srpiop-o0 10 07-01-2005 06-30-2028
relationship link at the left of
072004038 4000012 - 00 o7 07-01-1887 06-30-2030
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the page. Progrems

Show All

+ Look for existing

Program 1l  SubProgram 1L Service Level 1l StartDate .| EndDate 17 Selected  Services

relationships and select

WIOA Adult (14) Training Services 07/01/2005 06/30/2028 s @ View (1)

the relationship o

Dislocated Worker (1D) Training Services 07/01/2005 06/30/2028 s @ View (1)

4 S e I eCt th e b utto n S Ot Trade Trade Adjustment Assistance (TAA) Training Services 07/01/2005 06/30/2020 @ View [0)

the right of the funding
SOU rces Gnd SerViceS tO Configure Services
determine if the relationship

Entrepreneurial Skills Training

is configured for the

©IT - Private Sector

program and services.

Prerequisite Training

* Note — Pay close attention to

Registered Apprenticeship Pragram (RAP)

service start and end dates for

Training Paid by Non-WIOA Title | Funds

active relationships.

* In the service level pop-up,

ShOWIng G” the LWIA : Workforce Investment Board of Will County
services, does not pwy— -

have the service Entiy

160 Driving Academy 160 Driving Academy
Relationship ID Local Relationship 1D
Checked for the 102004007 STR100 00
Relationship Type LWIA
. ITA Vendor ‘Workforce Investment Board of Will County
service needed then
Locations

you will have to edit

the relationship. Select the

Edit Relationship - Id & Type

Edit bUtton Gt the top rig ht 160 Driving Academy - Waukegan 34U > reen pay rd

Waukegan, IL 60085

of the page. 2005 Mecord t

160 Driving Academy -Kaskaskia College Room 133
. Centralia, IL 62801

+ Go to the next page twice.

3101 S. Creasy Ln

160 Driving Acad t lvy Tech
riving Academy at Ivy Tec layfayette, IN 49705

15800 State Street
160 Driving AcademySouth Suburban College Ste 1362
South Holland, IL 60473

Save & Exit X Cancel Next =
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Click the Select
button next to the WIOA Dislocated Worker (1D) Training Services 07/01/2005  06/30/2028

program and

WIOA Dislocated Worker (1D) Training Services 07/01/1997 06/30/2020

service level

* Select the

Trade Adjustment ] Select
fade Aqusimen Training Services 07/01/2005  06/30/2020 @ =

Trad
rade Assistance (TAA) )

appropriate

Se rvices, w Save & Exit X Cancel

+ Save and then

Save and Exit

* Note - If following these steps
and still needing to add a new
relationship — see the following
page for step by step.
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Adding a New Relationship
If there are no relationships found, then | would suggest first looking at a different
location. It would be hard to justify adding a new relationship because the active
relationships, and some inactive relationships, all migrated from Legacy IWDS. If you
still do not see any relationship for the Provider Location then you will need to add a
relationship.

e Select the Add

Relationship button LT b
on the Provider G“'”‘

Location where this entty Functions Al v

relationship needs to | s e e e e

Training Programs

eXiSt Relationship IDT!  Local Relationship IDT.  LWIATL  Funding Sources 1l Period Start!l  Period Endl:
: Relationships

e Complete pagel.
This is the
identification of the

072004038 4000012 - 00 a7 m Dislocated Worker (1D) 07-01-1807 06-30-2030

relationship along with the Add Relationship - Id & Type
associated LWIA and all the P R ,
locations for this Provider that Jd & Type Funding services
. . . . Entity Name Locations*
WI” fo” under thls relotlonshlp. 160 Driving Academy 160 Driving Academy
.
o Click on the Next button at 0010060009 0 ITA Vendor
the bottom of the page.
00 - DCEO X v
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e Page 2is where the

Funding Sources

funding source

=+ Add Funding

(Programs) are selected

a nd Set Glong With the Program Tl SubProgram 1= Start Date Tl End Date Tl Actions
Oppropriqte funding Save & Exit X Cancel

dates.

e Click on the Add Funding button. )
Add Funding Source X

e Select the Funding Source(s)

Funding Source

[ ] SeIeCt the St(]rt D(]te Select ltem v
e Select an End Date (optional). oot Do e Date

¢ Click on the Save button. mm/dd/yyyy = mm/dd/yyyy =
e Click on the Next button. X Cancel

e OnPage 3, For Each Subprogram

(funding source) and Service —

Level, select the Selected Show A
CheCkboX Ond a modql Wi” Program!!  SubPrograml:  Service Level Tl start Datell End DateT!  Selected  Services
popup tO SeleCt Cl” the SerViceS. WIOA Adult (14) Basic Career Services (Self Services) 07/01/2026 e @ Select (0)

WIOA Adult (14) Basic Career Services (Staff Assisted) 07/01/2026 @ Select (0)

e Select the desired services and

click on the Save button

X

Configure Services
¢ When finished with configuring services, click

. Job Search Assistance (self-directed) incl. Job Clubs/Group
on the Save & Exit button at the bottom of Workshops

pqge 3 Job Skills Necessary to Fill Vacancies
Job Vacancies

Local Job Trends and Data (LMI)
Local Performance

Qutreach, Intake, Orientation

Resource Room

v

Save X Cancel
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The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids
and services are available upon request to individuals with disabilities. All voice telephone numbers may be reached by
persons using TTY/TDD equipment by calling TTY (800) 526-0844 or 711. This workforce product was funded by a grant
awarded by the U.S. Department of Labor’s Employment and Training Administration.
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