
Instructions for pulling 
reports



Definitions 

Craft Completions
This report shows NCCER craft completions earned during a selected 
date range. An NCCER craft completion is earned when a learner has 
completed all levels of an NCCER craft training Program.

Level Completions
This report shows NCCER level completions earned during a selected 
date range. An NCCER level completion is earned when a learner has 
completed all modules within a level of NCCER craft training.

Module Completions

This report shows NCCER module completions earned during a 
selected date range. An NCCER module completion is earned when a 
learner has completed both the module test and hands-on 
performance test, where applicable.

Training Score Report
This report shows NCCER training score reports for a selected date 
range. A score report is generated when an individual successfully 
completes a module test.



1
Log on to your NCCER account at 

NCCER.org 
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2

Choose Reports
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Choose the report you want to run
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Click on Generate Reports and 

Assure you choose the correct 

Location/Program



Choose the student or students you 
want the report for and click Print 

Selected
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* You can also use the filters to sort your reports 
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A Report will generate as a PDF 
to allow you to save or print



7
You can also download a copy of 

your report in Excel



If you have any questions, 
please contact your 
Program Director or NCCER 
SUPPORT

NCCER Support (386) 518-6500

Toll Free (888) 622-3720

Support email support@nccer.org

tel:3865186500
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