h“NO'SorkNetﬁ‘

CENTER

-~ % .
amencanjobcenter

Virtual Job Fair Overview

lllinois workNet® is sponsored by the Department of Commerce and Economic Opportunity. —July 2020




lllinois workNet:
Accessing the
Virtual Job Fair —

www.illinoisworknet.com




SETTING UP YOUR EMPLOYER BOOTH
(B o v s

VIRTUAL JOB FAIR:

Step By Step Instructions

TOOLS FOR
Step 1: Login & Submit your Employer Booth

E M I LO I E R S Log in to or create an lllinois workNet account and complete the required fields to set up your Employer Booth. After you submit your booth information

t will be reviewed and approved by N staff. Once your booth is submitted you will receive a notification email with additional best practice information

on hosting VJF. You will also receive an email confirmation after your booth is reviewed and approved.

Note: Your booth Information wil be made avaikable 10 job seekers %o they can explore more about your business and prepare for any vinual job fairs you parfoipate on.

Step 2: Adding VJF, Docs, & Links to your Booth

sth by adding your VJF. You can select to:

Virtual Job Fair

atinue building our your Employer Bo

1. Add your own VIE. If you select this option you will be able to add a link to your events registration page so job seekers can easily sign up to
= = X participate in your VJF.

Explore virtual JOb fair 2. Request assistance hosting your VJF from N, If you select this option you will be provided with a Enk to complete a google form identifying your

59 proposed schedule (2week advanced notice is required) and other VJF needs. After compieting the form, you will be added to the VJF queue. lilinois

resources and opportunities or workNet staff will review your information and work with yeu to:

. Establish a zoom meeting room through lllinois workNet to facilitate a live VJF with participants.

get access 1o assistance to Create online registration that can be marketed and shared across a variety of platforms

Add your ive event to the lllinais workNet Event Calendar & Employer Booth information.

easily set up your own virtual Ensure you are ready to present your business live dusring the JF.

Note: If you identified that you would like zoom training prior to the live VIF lllinois workNet staff will schedule a dry run webinar to walk through using

job fair.

o0mMm.

Set Up Virtual Job Fair Step 3: Preparing for & Attending your VJF

Now that you have your Employer Baoth created and your VJF is scheduled it is time to prepare for your V]F. Make sure your agenda is set, you have staff
scheduled to work the virtual job fair, and that any technology being used has been tested & works properly.

Search Virtual Job Fairs ¥  Check out these Ilinois workNet Articles for more information on VJF:

tual Job Fair - Emplaye

Step 4: Posting Archived VJF & Following Up

After completing your live VJF be sure to update your Employer Booth information with a link to the archived recording, This will allow users who were

not able to attend the live event to learn mere about your business, open positions, and what next steps they should take if they are interested in

applying. Additionally, be sure to follow Up with any prospective candidates in a timely manner.

Nate: If yaur VJF was hosted through iHlinols warkiNet, this will automatically be dane within 3 business days of your F



VIRTUAL JOB FAIR:
MANAGEMENT
TOOLS FOR
EMPLOYERS &
LWIA STAFF




VIRTUAL JOB FAIR:
TOOLS FOR JOB
SEEKERS

Virtual Job Fair

Explore virtual job fair
resources and opportunities or
get access to assistance to
easily set up your own virtual
job fair.

Set Up Virtual Job Fair ¥

Search Virtual Job Fairs 3




VIRTUAL JOB FAIR:
TOOLS FOR JOB
SEEKERS

Virtual Job Fair

Explore virtual job fair
resources and opportunities or
get access to assistance to
easily set up your own virtual
job fair.

Set Up Virtual Job Fair ¥

Search Virtual Job Fairs 3




VIRTUAL JOB FAIR: =

Add to Calenda: ™ Share ~ | & 0rint |

TOOLS FOR JOB mandtis —

Location

e = o Intended Audiences
Online Event f .
Wehsite

Virtual Job Fair

Wirtual job Fasr [VIF}
Explore virtual job fair

resources and opportunities or

getaccess o assistance to

easily set up your own virtual
TDL Virtual Job Fair
Online:
https://www.eventbrite.com/e/transportation-

: distribution-and-logistics-virtual-job-fair-tickets-
Set Up Virtual Job Fair ¥ 11g3676842496 ’

Tue, july 21, 1:00 PM - 3:00 PM

job fair.

Search Virtual job Fairs

Note:

* Upcoming events connect to registration
and the employer booth.

* Past events connect to the employer
booth with the|archived event recording.




VIRTUAL JOB FAIR: LIVE EVENTS
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VIRTUAL JOB FAIR:
PARTNER GUIDE




VIRTUAL JOB FAIR: OUTREACH

Job Seeker Flyer Employer Flyer Social Media Posts




