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Prepare A Career Plan

L33
Get Started
Apply Online
Meet Your Advisor v
Complete the Pre- smen
Complete The Prog@m
o -

B Explore Careers -
+/ Explore Training ‘ -~
Get Qualified : -
a\\‘ \

Get Started

==, Prepare A Job Search Plan

I Prepare
% Find Jabs

Prepare a Career Plan

Prepare a Job Search Plan

~. Achiewve Your Goals

Achieve your Goals

‘\ p—=3 ':| Start A Job
Get Work Experience IGo

Get Work Experience

Earn 59/ Hour \
Learn Job Skills -
Network For Future Jobs .

(J ILLINOIS WORKNET SYEP 2014 - WWW.ILLINOISWORKNET.COM/SYEP2014

h”@rkl\let’




@
ILLINOIS\

WORK EXPERIENCE



WORK EXPERIENCE

Youth participate in work experience.
Learn valuable workplace skills.
Enhance soft skills.

Gain technical skills.

Earn transferable skills.
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WORKSITE INFORMATION

Youth View

YO uth Can access Application Career Readiness Work Experience Resume & Portfolio Builder

worksite information
through their SYEP

accou nt. Your career advisor will set up your work experience(s) for you.

Work Experience

This is a great opportunity for you to:

= Learn about employer expectations

- Learn about job opportunities and skill requirements
= Gain work experience for your resume and portfolio
- Network for future jobs

+ Get a letter of recommendation

MNo work experience has been setup for you yet.




END OF PROGRAM

Student Survey

Success Stories

ILLINOIS\

G Success Stories

This could be you! Read these SYEP 2013 success stories and many more.

Shikiria

My SYEP Opportunity SYEP Successful Program Experience!

My Summer Experience with Brighton Park
My SYEP Success Story

eq workNet" http://www.illinoisworknet.com/SYEP20 4
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Use the SYEP Guide

.
as YO u r I I Ial n Learn Mare Ses Al Participating Providers SYEP Applicaticn
resource.
a SYEP Emplayer News & Updates Frequently Asked Questions

e and Ecanomic Oppartunity and Department af

. . Partners " i rogam e by h St of s 1 it it Deprimen f Commre
To access it, click the . e
’ SYEP Guide

Tk éan;)e foztfar of Workforce Partner Layoff
the website. Recovery Guide

http://www2.illinoisworknet.com/SYEP20 | 4/Pages/SYEPguide.aspx
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Worksite Requirements
Warksite Setup

Assign Youth to Worksite(s)
Worksite Evaluation
Post-program Success Letter
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WORK EXPERIENCE

Background check and worksite agreement.
Enter employer and worksite information.
Connect youth to a worksite.

Maintain record of hours worked.

Success Stories.
Youth

Employers
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BACKGROUND CHECK & WORKSITE AGREEMENT

Homa Offenders Safety u Contact Us Tella Friand

Search by Localion  [Enter Address, City/State or Zip Code |

PPEAMILY
EAaWATCHDOG

<@V rEAMILY
A WATCHDOG
Famiy Watchdog is a frea ssnize 10 help ncate registared sax of ’ FAM ILY
our site to help educats your family on passible dangers in amsastl ’_ ‘ WATCH D O G

notfications to keap update with offenders that mova in/out of you

Background check for everyone
who supervises youth.

Pevibusky Viswad Oflendos
Registered Offender List

Search Criteria: Reinhardt, Dee, IL
No offenders found.

Farnity Watchdog s a froe sarvize 1o help
our sito to help ed ucate your family on posy

®
™ Find Offenders natiications to keep updata with ofanders

Saach by Addess| Sach by Namo

. No Results were found when searching for sex offender reports by that name. To
run a detailed background check and search for public records, criminal records,

At minimum use

Saarch by Location lawsuits, judgments, liens, bankruptcies and more:
o — -\ http://FamilyVWatchDog.us.
woml____| Find Offenders Sie Sponsor ' 7

anin t on Dee Reinhardt peoplesmart
Seach by Addess | Saach by Nama

Saarch by Nama

oR
Search by Stato

linois

- L Dee AReinhardt -
Last Name: Reinhardt e peoplesmart
oHUW‘D Usa Our Search Fist Nama: Dee Focation Search Options
Guam - .
Hawaii X DReinhardt Age Range 1 Result Confirm Match To Access Detailed Information
e | vl ] Age: 88
Idaho Location: N/A First Name
n Monthly| Sobrt muliph staies by holding down tho 1 LolaReinhardt Dee Dee A Reinhardt
Bacome a fan on our Facebook Newsletter Age: 113 Last Name *
page and sse what others are Oure-newsksttars provide Cirl ey whio cicking he mousa on a stiio Location: N/A Reinhardt Age:
saying abolt us. Help support our mpciant iMomnation and nama iy g8

causal

to protact your famiy. Address: Click Here

Leme stale bank 1o saach al skas

State Location:

llingis v

Possible Relatives:

ZIP Code
Name Appears As:

eHuth Usa Our Saarch

[ iateh last name sxactly Phone Number: Click Here

[ Only show records with age

h”@rkl\let’

Email Address: Click Here
o Only show living persons

Criminal Check: Click Here
Search

Social Networks: Click Here



http://familywatchdog.us/
http://familywatchdog.us/

WORKSITE ASSESSMENT

lllinois Summer Youth Employment Program

Illinois Summer Youth Employment Program

Worksite Assessment Worksite Assessment

MMRKSITE INFORMATION f)  Worksites will consider lllinois SYEP worker-trainees for unsubsidized positions at the

Name of Worksite: ‘end the lllingis SYEP program as they are able. [Providing unsubsidized employment for
Address ‘worker-trainees is not a requirement of the program.]

N g) Worksites have provided a valid DUNS number and Federal Employer Identification
Review Date: Number
GENERAL ASSESSMENT h) The worker-trainee supervisor is not listed as & registered sex offender

OUrCE: Worksite -/ interview questions / observation] -
‘Working conditions are safe and sanitary. (Yes/No)
There is no evidence that individual(s) have been laid off from the same or substantially equivalent
job as any worker-trainee’s job (Yes / No)
3. There is evidence that the worksite provided job experience, skill acquisition and meaningful work
o the worker-trainees (Yes / Noj)
4. There is evidence that the worksite mentored and supervised worker-trainees to ensure skill and
experience acquisition adequate to pursue employment [Yes / No) MONITORING QUESTIONS
1. The worksite is in compliance with the worksite agre
WORKSITE PROGRAM MANAGEMENT B 2. The Youth Wage Timesheets are completed accurately
. ource: warksite /interview questions / observation] insure timely payment to the work-traines and in accor, WORKSITE INFORMATION WORKSITE INFORMATION
1. Thereis evidence that the worksite has prepared the mandatory Youth Wage Timesheets (YES/NO)
Form in a customary businesslike fashion, ensuring accuracy as to the hours worked (Yes / Name of Worksite: Name of Worksite:
No) [IF NO— FINDING] Address: Address:
2. There is evidence that worksite has provided the worker-trainees with not more than 40 The Worksite is not in compliance with the worksite agree Worksite Supervisor: Wiorker Trainee Name:
hours per week (Ves / No}
3. There is evidence that worksites are accessible to youth participants. [Yes / No) [CORRECTIVE ACTION] Program Assessment Worker Trainee Evaluation
. There is evidence that the worksite has abided by all of the lllinois SYEP Program The Grantee must either bring the worksite, payments to 1. When did the participant(s) begin working? [Date should not be prior to the execution of the
requirements including: {Yes/No) terminate the worksite from the program. Evidence must H worksite agreement)
compliance with corrective action measures.

Grantee should verify the print out of ti
registry website. If the worker-trainee
case manager should check each persa:
list that none of the people are the wol

[l ol

Illinois Summer Youth Employment Program lllinois Summer Youth Employment Program

Worksite Assessment Worksite Assessment

1. What, if any, new skills have been learned as a result of this jobj/training?

&) Worksites have not employed family members as part of the lllinois SYEP program.
Ib) Waorksites are not engaging in a prohibited activity or industry as defined by the
worksite agrement . How many work trainees have been assigned to this worksite? Are you engaged in any politicalfreligious activities? (Lg handing out union cards, asking for votes
) Waorksites have only placed lllinois SYEP worker-trainees into positions that would not for uni ivities; particij i i , decorating altars, etc.)
exist but for the lllinois SYEP program. Worksites may not fill positions that were
vacated due to layoff or furlough with lllinois SYEP participants, and may not reduce
hours of existing employees in order to employ lllinois SYEP worker-trainees. . How many employees are assigned to this worksite? (Include full-time, port-time, and contractual . .
d) Warksites have complied with all applicable labor laws. empioyees. Do not include work-trainees.) Haw are your work hours recorded (time card / sign-in sheet / Other (specify))
= Grantee must ensure worksites for youth adhere to applicable federal/state labor
laws. For information ond resources on safety and child lobor laws, consuit Have any of the non-lllinais SYEP employees had their hours reduced or been laid off since June 1,
http;  youthrules. dol gov/about. htm, 20137 What are your work hours?
htp, .stote.il. W.HTM,
http./fwww stote il.us/agency/idol/forms/pdfs/FLSCLLOS pdf ond
htp:/fwww.osho.gov/teens.

Is there an alternate person who supervises Youth Participants in the absence of the assigned When do you receive paychecks (weekly, twice monthly, ather)
llinois SYEP worker-trainees do nat comprise more than 50% of the business workforce supervisor? Name of the alternate supervisor?
&t each worksite.

Are your paychecks on time?
How are the participants hours of work tracked? (L. timesheets, punch card, time clock)

When did you begin your work experience? (day/month)
Are you satisfied with the worker trainee(s)? (i.g. timely, productive, attitude, etc.)

The job duties are in line with the worksite agreement? (Answer this question based on the review of
the worksite agreement and on-site job duties )
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WORKSITE AGREEMENT

“ Worksite
agreement must
be in place before
youth can begin
work.

o wc:rkNet“

Work Experience Program Worksite Agreement

This & made between and
Hartin Raferred 12 i Serviat Frenida)

(Bnin Reerred 1 & Wericnte Agency)
a0 publie, 0 non- prafis, or O private for prafit orgenization to provide employmert
d training services to elizible youth and voung adulkts participating in the summer vouth
mplwmmmmenduﬁuAgmmmwﬂlb&mﬂdm
exnperiance, which is and the azency.
wmmwmmmmmmmnmsmmmmmm
align with ane of the 16 national recognized carser clusters consistent. Wark experience
should also aid in the devalopment of skills and work hahirs, which will ssist the

s i shreim - it

Parameters of

All fodaral and srata labar Laves must be fallowed.
Tratnes's placemant at a warkslta
Trainges are placed tn 2 planned, ctructured Jaaming aepertence in 3 warkplace for 3 hentted pertod
af time to perform duttes as cutlined tn the Atsached job Descriptian which shall by referance be
made a part of this agreement.

Worksite placements that are prohibited tnclude:

2) Emgloyment in the 2dult entertainment industry

b) Salear duributton of packaged liguars

s

“

& Hourson thejob can vary butaze net to scisd the normal and usuel hours to complate the fob.
7. Traimses scheculsd to work 7 h period af at

Ieast 20 minautes. The mea] pariad must be given to an emplopes n later then 5 houss after beglaning

wark.

& Owertim will not be authacized urless normally required for the position and autherized in 2dvance

#n tha wark schedule found tn the Attached [ob Deseriptian.

5. Mo lunch houss or braaks are patd unloss normally patd o all workars 2t the workstte i stmidas
‘posttions.

10, Thers will be na pasd leave ttme L days ox paid halid,

£1. Hiolidays ase patd atsegular houtly sate aoly when the trainss warks. The warkes will sdhers ta the

the Seraice schadule by both,
parties.

Spectal equipment ar dleshing as sutlimed 1n this agreemant may b provided by Sevvice Provider 1f
7aguirad for the job and net normally pravided te ather employaes by the warkstte.

M

The Warksite Agency sssures that
1 a

Work Experience Program Worksite Agreement

Warksits Assurances

10 gain the knowledge and compatanciss
‘necessary ta be successiul in the oecupation.

2 Lati well ta perform the
Job 2z cutiined tn tha job dezertptian found m Attachment A

5. Theaddrezslzzced below 3¢ the arly campany lacation whera the trainea will complata placemant
hours. Ragy pecr ta. g ta alternate Jocatiars pending approval
fram Sarsize Prozider.

4. Mo ather indrvidual 13 an Layaff, or has been terminated from the sama ar any substantizlly
equivalent job that the trainge will be 2ssigned.

5.

(tncluding part chasa
‘hours o ample: ¥ 1
[ 15 net craated m 3 any way en the
‘prometicnal cpportunites of curtently employed waskers.
plecement any callective bargats Flacs.
For the purpose of this agreement,

manudiste famty s defnad 25 spouse, chikdran, parents grandpareats, geandchildren, brothers.
sistars or perscns bearing the same relationship to the tratnes's spouse.

5. Compliance with the [lincs 2rd Federal Fair Labor Standasds Act will be adhered ta at all times.

10 Compliance with all Safety standards established under Federal and State law shall be applied to
worksng conditions of tha trames.

11. Compliance with all EEQ & ADWA laws will be adhered to at all tfmes.

12. Conftdenttality of fratnoes placed at the warkstte will be maintained at all Hmes and no trainee

velll be of Service Provider,
13. The Warksite Agency may far the event works over the
agreed upan scheduled hours.
14 be and. Service

established below under “Time Attendance and Compensatien” in this agreement.
15. Worksite Agency will provida time 2 idantified by the Wosksite and Service Provider far tha vouth

17. Mo toztnee will be allowed to deve any g hoars: previously
agreed upon in this wosksite agreement.

18 Racognition of program guidelings in that no obligation exists te emplay the tratnee follewng
cemplation of placement hours.

18. Coaparatian with Wark Experiance Rapresantative and Sare Offietals in manutoring progress of

trammass,
20 Adhesencs to 21l pregram regulations as autlined By the Servics Frovider and paramatars of

Brogram.

21, Compltance with Sevvic idar parting p Allazad d
incidents must be eported within 24 hours.

11 Employ bulléing, operating.

which Is used for religtous instructian or worship.

any part of any building,

Work Experience Program Worksite Agreement

‘Worker Trainss Placement Information

TSl “Jab Tz o par Number of Supervisar
Wask Wasks.

SYED
2014

Work Experience Program Worksite Agreement

2. This agreemant weill not 2asist with political or lobbying activittas or tha cost of eny salarles or

‘expanses related to any activity desigaed to Influsnce leglslation or sppropriation pending before
the Cangress of the Unitsd Stakes.

28 Worksite Agency ot its principals are presently debarred, suspended, propased for debarmant,

declared gligiklg, or veluntarily exchuded from parsapation n the Agreement by any Federal or
‘State Departmant ar agency.

Sexvice Providar Assurances
Sarvice Pravider assures:

1. Tabethe employer of record.

I Toprovids worker's compansation o all trainass placad 2t the workste.

3. Prompt payment of treinaes’ atipend: s A required fringss such as FICA,

Emmpmnﬂnmlp-mdthsmﬂ\ﬂm required toals and attire needed to parform the job

v pren by tha worksne and funds are
available. tools and artre m
5 A“’ndwmmmmudummmmmmmmmxdﬂmg
wol thatr carzer
& Servic Provider 14, managerto ¥ the raquized wark zeadl d cazesr
sdusation traming.
Time Attandance and sation
Accurate mme and el ba keapt by cach participant and sl reflact
the worksd by the participant. NTS WILL NOT BE PAID FOR ABSENCES,

UNWORKED HOURS {THIS INCLUDES LUNCH ON OR OFF PREMISES] OR RECREATIONAL
ACTIVITY. UNDER NO CIRCUMSTANCES SHOULD ANY PARTICIPANT WORK OVER a0
HOURS IN A WEEK (unless authorized under this agzecmant in the job Description). Using ttme
Mpﬂuﬂdldhyﬂusrmupwdn partictpants chall sign tn when separting ta work each day and

ber of hours sach day this A, ent The

P

inand atgn cut secord will ratl I starting and ttmas for hours vrarksd and will

reflect the lunch break. W ane else will be allowed to s1gn 2 partictpant m of out. Trme and attendance
recards will be signed at the end of sach day by the participant and at the end of the twa wesk pertad by
the particpant and the supervisar, whess stgnaturs will certify its 2ocuracy.

Tama Shasts will ase due to the Sarvica Provider for payrell preparation by:

[ —
Delsvared ta: via
[ P P——— (Merkod, s, e, piding, delivery]
Particlpants will ba patd at the sat of $3.00 an haur. Payrall dates ara the
2od of the manth.
I actttties of the Warksite to natiey the

Service Provider immedrately so this agresmant may be modsfiad.




ENTER EMPLOYERS & WORKSITES

From the SYEP Tools

Enter Employer

Enter Worksites

\-4.

kNet’

:@ . Training=Connecting

c: centen -~ Developing Illinois” Workforce

Locations

S| Add Emplover |

Employers Resources ~ News & Updat S ' E D
- ¢ _—— -

Placerments Ciganizations

SYEP 2014  About  Qualify

P

Apply

Dashboard ‘Youths

Add Employer

Narma * Errployer Nama

Main Phone # * tain Phone #

Alemate Phone # Afternats Phona #

k this aworksie? Check fyes.

Addmess Line 1 * Address Line 1

Address Line 2

Address Line 2

£d Warkste Ciy

X¥Z

lincis

123 Main 5t Wioodpeckar, VWbody

Zipcode

\Wooddalks, IL 68974-3214

woody@woodpecker com Zipeoda Pus Four

Lookup your Zpcoda Plus Four

Zipcode Plus Four
Ph:815-815-8156
Ph: £30-630-6301

Al 630-630-8301

Alt: 630-830-8301

Frimary Contact

First Mame

Projected Part-Tirme Fos: 2

Projected Ful-Time Fos: 0

Supenvisor Background Checks Conrpleta: Yes Same info rm ation is
Supervisor Background Check Date: 6/18/2014 req u i red fo r a n ew wo rksite

Supenvisor Background Checks Conrplata: Yes

Wiorksiter Agresnrent Data: B/18/2014
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, CENTER Developing Illinois’ Workforce

SYEP 2014  About  Qualify  Locations  Apply  Employers Resources ~*  News & Updates  FAQ
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Dashboard Youths Errplovers Flacerments Crganeations

Add the placement.

Worksites Flacements
XY/

Add Empoyer 1o
your Omaniation
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Youth Wage T imesheet
BayDeriod Start PayPedod End ID No.

Worksite: Dept. No.
Employes Name: SEN+4
Career Specialist:
Patici scheduled to work 7
Time cannot exceed 40 paid hours a week No overime i allowed.

contiruous hours or more must have an 3id mes] pesicd of 2t beact B0 minutes 3t or before the 5 hour mark

WEEK 1
Tote! Hrs Worked not inchading
Day of Week Date Time In Lunch Time Out Lunch Time In Time Out Lunch
Saturdav] 1/0/00]
Sundav] 1/100]
Mondav 1/2400]
Tuesday 1/3:400]
Wednesdav] 1/4:00]
Thursdavy] 1/5/00] WK1
Friday] 1/6/00] TOTAL
Tatalweskl hours rounded ta 14 hour [T OT AL WEK 1

Time on Work Readiness

WEEK 2

Time cannot exceed 40 paid hours a week No overtime i allowed.

Youth and
Employer
should verify
time worked.

Totsl Hes Worked not
Day of Week Date Time In Lunch Time Out Lunch Time In Time Out including Lunch
Saturday] 14700
Sundav] 1/8/00]
Monday 1/9/00]
Tuesday] 1/10/00]
Wednesday] 1/1100
Thursdav]  1/12/00] WK2

Fnday]  1/13.00] TOTAL
Total weekly howrs rounded to 14 hour [T QT AL WK 2

Time on Work Readiness
| Pay Period Total Hours
It iz hersby certified that the services prasented in this statement wers provided and all is shown correctly.

Employes Signature and Date Un-Site Supervisor Signature and Date

EYEP Arency Staff Siznature and Date

ﬁi'@sczrkl\lef
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SUCCESS STORIES

We need stories:
Youth

Employers

Community Employment Program
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All Resources

SYEP 2014 Updates

“ Program Reports & Payroll — July 2 @ 2:30PM (SYEP Partners)

“ Violence Prevention Webinar — July 8t 2PM
(SYEP Youth and Partners)

© Technical Assistance Webinars — July 9, 16,30 August 13,20 10:30-11AM @ Archived Training Materials and Videos
(SYEP Partners) e
Full List of Resources

THAN K YOU FO R YO U R TI M E Please forward additional questions to. SyED

2014
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QUESTIONS

Email:
syep2014@illinoisworknet.com

hL'{c’va)rkNet' http://www.illinoisworknet.com/SYEP2014
®
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