
CAREER READINESS  
SUMMER YOUTH EMPLOYMENT PROGRAM 2014 
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WHAT WE WILL COVER  

 Workforce Partner Guide 

 Youth SYEP Guide 

 Youth Employment 101 
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YOUTH AGES 16-24  
Youth qualify if they meet income requirements, receive a 
form of state assistance, or are graduates of the Lincoln’s 

ChalleNGe Academy. 
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HOW IT WORKS 

 Get Started 

 Prepare a Career Plan 

 Prepare a Job Search Plan 

 Achieve your Goals 

 Get Work Experience 
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WORKFORCE PARTNER GUIDE 
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YOUR TOOLS 

 Use the SYEP Guide 

as your main 

resource. 

 To access it, click the 

link in the footer of 

the SYEP website. 
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http://www2.illinoisworknet.com/SYEP2014/Pages/SYEPguide.aspx  
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THE GUIDE 

 Workforce Partners need to log-in – 

it’s at the top. 

 Access all of the tools you will need in 

the guide. 

 Resources and steps to help you 

through the process. 
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THE GUIDE 

 All the resources you need! 

 Check the updates for the latest news and changes. 

 Register for webinars. 

 Check the FAQ. 

 Find the Archived materials. 

 Check out the full list of resources with active links. 
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CAREER READINESS 

 Use the tools in this segment to help 

the Youth with their Career 

Readiness planning. 
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STEPS 
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 The steps: 

 Prepare 

 Complete Pre-Assessment 

 Complete Employment 101 Guide 

 Complete Post-Assessment 

 Download Certificate 

 



PREPARE 

 Employability Guide 

 Career & Job Search Plan 

 Schedule “Seat Time” 
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 Use the SYEP guide for student career 

readiness development. 

 Instructor guides (.pdf) are available for 

the modules in the SYEP Partner 

Guide. 



COMPLETE PRE-ASSESSMENT 

 Direct  Youth to Pre-Assessment 

 Find an Overview of the Pre/Post-Assessment 

 The Guide provides a link to access Pre-Assessment 

 Explain the Test 

 Youth Complete the Pre-Assessment 
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EMPLOYMENT 101 GUIDE 

 What should Youth Expect from this 

segment 

 Direct Youth to the Guide 

 Youth Complete the Guide 

 Watch Violence Prevention Webinar 
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POST-ASSESSMENT & CERTIFICATE 

 Complete the Post-Assessment 

 When finished the youth will 

receive a certificate of completion. 
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THROUGH THE EYES OF YOUTH 
ENROLLED YOUTH PARTICIPANTS 
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YOUTH SYEP ACCOUNT 

16 

Youth can access 

their career 

readiness tools in 

their SYEP account. 
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CAREER READINESS PRE-ASSESSMENT 

17 

Youth can access the 

Pre-Assessment 

through their SYEP 

account. 
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CAREER  

READINESS GUIDE 

 Youth Access Employment 

101 Guide 

 Career Plan 

 Job Search Plan 

 Achieve Goals 
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What you see from 

the Youth’s log-in. 



ENROLLED YOUTH – 

COMPLETE 

EMPLOYMENT 101 

 Use the SYEP guide 
(Employment 101) for 
student career readiness 
development. 

 Instructor guides are 
available for the modules. 

 Resources and plans are all 
in one place. 

 Track progress. 

 Must be signed into an 
Illinois workNet account to 
enter and save plans. 
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http://www.illinoisworknet.com/SYEP2014  
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LESSON LAYOUT/FEATURES 

20 

Build your plan small 

pieces at a time. 

 

Enter data while 

looking at resources 

in the same window.  

 

Fields associated with 

the steps appear in 

the plan section. 

 

Full view is available. 

These all open  

within the guide. 

1. Steps 

2. Resources:  

•Articles  

•Videos 

•Links to Sites 

Progress Bar 

Indicate when step is complete. ILLINOIS WORKNET SYEP 2014 - WWW.ILLINOISWORKNET.COM/SYEP2014 



PREPARE A CAREER PLAN 
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EXPLORE CAREERS 

 Discover Careers that match 

your interests. 

 Explore job requirements. 

 Identify your soft skills. 

 Identify your technical and/or 

transferable skills. 
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EXPLORE TRAINING 

 Identify training 

programs.  

 Compare training 

programs. 
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GET QUALIFIED 

 Analyze your options. 

 Make a Plan. 

 Apply for programs & 

Financial Aid. 

 Complete training. 

 Earn credentials. 
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END RESULT:  A CAREER PLANNING TOOL 
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PREPARE FOR A JOB SEARCH PLAN 

ILLINOIS WORKNET SYEP 2014 - WWW.ILLINOISWORKNET.COM/SYEP2014 26 



GET PREPARED 

 Get organized 

 Prepare your resume 

 Prepare your portfolio 

 Prepare a plan 
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Youth  Tools Menu 



FIND JOBS 

 Network 

 Search for job 

openings 

 Apply for a job 

 Interview 
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END RESULT:  TOOLS TO ORGANIZE THEIR JOB SEARCH 
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DEVELOP A JOB SEARCH PLAN 
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ACHIEVE YOUR GOALS 
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START A JOB 

 Be prepared to accept the 

job. 

 Get ready for your first day. 
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SET FINANCIAL GOALS 

 Start a savings or 

checking account. 

 Determine your 

financial goals. 

 Create, monitor & 

adjust your budget. 
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PRACTICE SKILLS FOR SUCCESS 

 Violence prevention 

and awareness. 

 Continue to build 

your skills. 

 Volunteer 
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POST-ASSESSMENT 

35 

http://www.illinoisworknet.com/SYEP2014  
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THANKS FOR YOUR TIME 

 Upcoming Webinars 

 Youth Work Experience – July 2 @ 1PM 

 Program Reports & Payroll – July 2 @ 2:30PM 

 Violence Prevention Webinar – July 8 @ 2 PM 

 Technical Assistance Webinars – July 2, 9, 16, 30   

August 13, 20 10:30-11AM  

Please forward additional questions to 

info@illinoisworknet.com 
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Join  

Us! 


