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Agenda
• Instructional/Demo

• YCP PY21 Program Implementation Tools Overview 
• Demonstrate setting up their program information in Illinois workNet

• Adding Training Program & Credentials
• Adding Worksite Information
• Adding Referral Appointment Times
• Uploading Files at the Organization Level
• Next Steps 

• Hands on Experience
• Log into Illinois workNet and navigate to the grantee tools. 
• Enter the following information at your own pace. Illinois workNet staff 

will be available to provide live TA.
• Grant information 
• Training Program & Credentials
• Worksites
• Practice Adding Appointment Times
• Practice Uploading Files



PLATFORM TOOLS

⚫ Role-based Access ⚫ APIs  ⚫ Cloud DB ⚫Notifications & Alerts  ⚫ Event, Log Monitoring ⚫ Responsive Design ⚫ Identity⚫Email Services ⚫ Search ⚫ Workflow  ⚫

Youth Career Pathway System Tools 

Partners

Individuals

Employers

Other 
Apps

Referral & 
Appointment 

System

Grantee Tools Assessment, 
Eligibility & 
Enrollment

Program 
Dashboard

Participant 
Dashboard

Performance 
Reporting

Success
Stories

Case 
Management 

Tools

Communication & 
Case Note Tools

Federal

State

Local

LMI

Workforce & 
Education Data

Social 
Media



Provide grantees/provider partners with organization level tools:

Grantee Tools

• Grantee Details basic grant information and summaries at a glance.

• Training Programs information used throughout the system tools.

• File Uploads upload program files at the organization level.

• Appointments used as part of the referral tools.



Provide grantees/provider partners with intake tools:

Intake / Eligibility / Referral 

• Assess needs in order to reach training and employment goals.

• Identify eligible clients: In-School Youth, Out-of-School Youth.

• Enroll in suitable training and support services.

• Refer for partner support services.



Provide grantees/provider partners with service delivery tools to:

Program Facilitation & Communication

• Develop a plan to reach training and employment goals.

• Assign/update services, providers, worksites, and related costs.

• Communicate using note & message app and automated alerts/notifications.

• Follow/adjust services, performance and monitor outcome data.



Provide grantees/provider partners with program/partner performance tools to:

Performance & Federal Reporting

• Dashboards & Tables to filter performance information by timeframe, title, 
program, geocode, and organization.

• Import/Exports Data to populate dashboard, table data, and other reports.

• Federal Reporting to upload reporting data to DOL.

• Training Program Performance to view aggregate participant/student 
completion and employment outcomes.
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https://www.illinoisworknet.com/partners/Pages/YCPpartnerguide.aspx

https://www.illinoisworknet.com/partners/Pages/YCPpartnerguide.aspx


Next Steps
• Commerce will review and approve training program and credential 

information.

• Grantees will identify partners (organization and staff) who need to 
access customers in Illinois workNet/receive referrals. Email the 
information to info@Illinoisworknet.com and copy 
shannon.b.hampton@illinois.gov & kenis.williams@illinois.gov

• Grantees will continue to add worksite information as information is 
available.

• Grantees review the resources available in Illinois workNet.  

• Assessments
• Employment 101
• Resume Builder
• Career Tools
• Job Skill Guide

The Illinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities. All voice telephone 
numbers may be reached by persons using TTY/TDD equipment by calling TTY (800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and 
Training Administration. For more information please refer to the footer at the bottom of www.illinoisworknet.com.
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