
PY 2018 and PY 2017 Reconciliation

Supplemental Guidance 
ǘƻ ǘƘŜ DƻǾŜǊƴƻǊΩǎ 
Guidelines 
ςAdvance Release

February 7, 2018

1



Supplemental Guidance ς
Advance Release

¢Ƙƛǎ ŀŘǾŀƴŎŜ ǊŜƭŜŀǎŜ ƻŦ ά{¦tt[9a9b¢![ D¦L5!b/9 ¢h ¢I9 Dh±9wbhwΩ{ 
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is being made available to State and local partners pending final approval for 
formal issuance. Because no significant changes are anticipated before final 
issuance, local workforce innovation boards and local required partners are 
strongly encouraged to initiate all activities required to fulfill the 
requirements specified in the Supplemental Guidance in recognition of the 
limited time available for negotiation of shared costs and other matters for 
PY 2018 WIOA programs, and for performing required shared cost 
reconciliations for PY 2017 programs. 
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Overview

ÅBackground

ÅPurpose of the Supplemental Guidance

ÅTimeline

ÅRequirement for affiliate/specialized centers

ÅNew guidance for one-stop operator costs

ÅNew one-stop operating budget spreadsheet

ÅRevised MOU Section 12 budget narrative

ÅNew Outcome Report for budget negotiations

ÅPY 2018 technical changes to the MOU Template

ÅPY 2017 reconciliation of budgeted to actual costs

ÅAction required
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New requirements and 
clarifications explained in:

TEGL 17-16τInfrastructure 
Funding in the One-Stop Delivery 
System

TEGL 15-16τCompetitive 
Selection of One-Stop Operators

ÅMOUs good for three years

ÅOne-stop operating budgets must be 
negotiated annually 

ÅReconciliation of PY17 shared costs 
starts now

ÅInfrastructure cost sharing 
requirements expand to affiliate and 
specialized centers in PY18

ÅCosts of one-stop operators must be 
reflected in the PY18 annual budget

TEGL 17-16 https://wdr.doleta.gov/directives/corr_doc.cfm?docn=4968
TEGL 15-16 https://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=8116

Background

https://wdr.doleta.gov/directives/corr_doc.cfm?docn=4968
https://na01.safelinks.protection.outlook.com/?url=http://links.govdelivery.com:80/track?type%3Dclick%26enid%3DZWFzPTEmbWFpbGluZ2lkPTIwMTcwMTE3LjY4ODU0NzYxJm1lc3NhZ2VpZD1NREItUFJELUJVTC0yMDE3MDExNy42ODg1NDc2MSZkYXRhYmFzZWlkPTEwMDEmc2VyaWFsPTE3MzgxMDg5JmVtYWlsaWQ9bWljaGFlbC5iYWtlckBpbGxpbm9pcy5nb3YmdXNlcmlkPW1pY2hhZWwuYmFrZXJAaWxsaW5vaXMuZ292JmZsPSZleHRyYT1NdWx0aXZhcmlhdGVJZD0mJiY%3D%26%26%26100%26%26%26https://wdr.doleta.gov/directives/corr_doc.cfm?DOCN%3D8116&data=01|01|kristij@kebcpa.com|e72c6ca441a14d1dad2508d43fb7df13|b3405b9dbf3645aab245609d82230e69|0&sdata=pMsHCn7OJgnJLYHms9GPkrfCmf97D2LcYpZTouXqC5g%3D&reserved=0


Purpose of Supplemental Guidance 
for PY 18 and for PY 17 Reconciliation
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DƻǾŜǊƴƻǊΩǎ DǳƛŘŜƭƛƴŜǎ ςRevision 2 
remains in effect.

The Supplemental Guidance for PY 
18 focuses on new requirements for 
cost sharing. It also provides 
guidance on reconciliationof 
budgeted to actual costs for PY17 
(current year).

New spreadsheets and a new 
άƻǳǘŎƻƳŜ ǊŜǇƻǊǘέ ŀǊŜ ƛƴŎƭǳŘŜŘΦ

1. Clarify timelines and requirements 
specific to PY 18 budget 
negotiations 

2. Affirm affiliate and specialized 
centers are subject to cost sharing 
requirements in PY 18

3. Make technical changes

4. tǊƻǾƛŘŜ ŀ ƴŜǿ άƻǳǘŎƻƳŜ ǊŜǇƻǊǘέ 
for annual budget and a new 
budget spreadsheet template

5. Provide guidance for reconciliation 
of PY 17 shared costs 
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Timeline

PY 18 (SFY 19)  Timeline Activity

January 1, 2018
Å PY 18 local negotiation of shared costs for comprehensive one-stop centers, 

affiliates and specialized centers began

April 15, 2018

Å Local budget negotiations end
Å New Outcome Report of Annual Budget Negotiation for PY 18 due
Å Draft one-stop delivery system budget spreadsheet due

May 1, 2018 Å 30-day remediation period begins for local areas not in agreement

May 31, 2018 Å[²L!ǎ ŀǘ ƛƳǇŀǎǎŜ ƻƴ Ŏƻǎǘ ǎƘŀǊƛƴƎ ŀǊŜ ǊŜŦŜǊǊŜŘ ǘƻ DƻǾŜǊƴƻǊΩǎ hŦŦƛŎŜ

June 15, 2018
ÅDƻǾŜǊƴƻǊ ŘŜǘŜǊƳƛƴŜǎ ŜŀŎƘ ǊŜǉǳƛǊŜŘ ǇŀǊǘƴŜǊΩǎ ǎƘŀǊŜ ƻŦ Ŏƻǎǘǎ ŦƻǊ ƭƻŎŀƭ ŀǊŜŀǎ ǘƘŀǘ 

did not reach agreement 

July 1, 2018
Å Signed, amended MOU incorporating the PY 18 one-stop operating budget 

submitted to Mike Baker at Commerce 



Infrastructure Requirements for 
Affiliate and Specialized Centers
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ÅNew:Infrastructure cost sharing 
requirements will apply to 
affiliate and specialized centers in 
PY 18, starting July 1, 2018.
üThis includes requirements for 

periodic reconciliation of 
budgeted to actual costs.

ÅState policy defining affiliate 
centers is under development.

In the meantime, the 
Supplemental Guidance says:

άLƴŦǊŀǎǘǊǳŎǘǳǊŜ Ŏƻǎǘǎ Ƴǳǎǘ ōŜ 
shared proportionately among all 
required partners agreeing to 
provide services in any service 
location that a local workforce 
board designates as an affiliate or 
specialized centerΦέ



New Guidance for Showing One-Stop 
Operator Costs in the Budget
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Whether the one-stop operator is a single entity or a consortium, the 
cost of the one-stop operator must be included in the one-stop operating 
budget spreadsheet and explained in the MOU budget narrative.

When required partners agree to share 
the one-stop operator costs:

üThe cost of the one-stop operator is 
entered into the designated line item 
under Shared Delivery System Costs.

When required partners do not plan to 
share the one-stop operator costs:

üThe cost of the one-stop operator is 
ŜƴǘŜǊŜŘ ƛƴǘƻ ǘƘŜ άŎƻƴǘǊƛōǳǘƛƻƴ ǘƻǿŀǊŘ 
one-ǎǘƻǇ ƻǇŜǊŀǘƻǊέ ƭƛƴŜ ƛǘŜƳ ŀƴŘ 
ŜȄǇƭŀƛƴŜŘ ƛƴ ǘƘŜ άƴƻǘŜǎέ and MOU 
Section 12 budget narrative.



New One-Stop Operating Budget 
Spreadsheet ςmain concepts
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Main concepts:

1. One-stop operating budget encompasses the Infrastructure Funding 
Agreement (IFA)

2. One-stop operating budget includes one tab for each service location
ÅEvery comprehensive one-stop center gets its own tab
ÅEvery affiliate or specialized center gets its own tab

3. Shared delivery system costs are split into two categories
ÅDelivery system costs specific to that location (e.g., resource room specialist)
ÅDelivery system costs spread across all locations in the LWIA (e.g., board staff costs)

4. Partners will make FTE commitments for each service location

5. One-stop operator costs must be reflected as either a shared cost or a 
contribution toward the one-stop operator


