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WHAT IS THE UNIQUE URL
GENERATOR?

9

Generate Unique URL Set as Homepage

The unique URL allows each site to track their customers' usage of lllinois workNet. The
unigue URL should be set as the homepage on the computers your customers use, typically in
your resource room. Once the unique URL has been set as the home page, it will begin
tracking the usage of workNet.



WHO CAN ACCESS THE
UNIQUE URL GENERATOR

* A Unique URL can be generated
for any partner site entered into
the lllinois workNet Service Finder.

* Primary and Secondary contacts
for the site can access the unique
URL generator through the Service
Locator Administration Link
located under Partner Tools in the
Dashboard.
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Illinois workNet Service Finder

The Service Finder identifies !ocations in Loca!l Workforce Innovation Areas (LWIA) that offer services through Illinois workNet Centers, affiliates, and other
community partners. You will find locations that offer Workforce Innovation Opportunity Act (WIOA) services and can identify them by the use of the WICA icon.
Click here for a printable, statewide map that shows all of the WIOA Comprehensive and Affiliate sites in Illinois. Use this search to find a location where staff are
able to assist you in finding resources for your job search, career preparation, and referrals for work support such as financial aid, child care, and much more.

For empioyers, connect to Business Service Teams {BST), which include services for hiring and placement, labor market information, and employee training. This is
a free service for lllinois residents and employers.

1 Directory| | £ Embed on Your Website| | Add or Edit Locations

What can we help you find?
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Find service locations and referrals near you by searching by city

of help you need, or name of service.

=Lt Q Map

B % ,
g_'f Your lllinois workNet Center(s} based on the location you entered.

Q Partner locations near you that serve individuals and/or employers.
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STEP BY STEP INSTRUCTIONS

Service Locator: Generating site specific Unique URL ‘-“q‘ '(ﬁ:viod(Net
May 2018 v1 . ST
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A Unigue URL can be generated for any partner site entered into the lllinois worknNet
Service Finder and set as the homepage for that location’s computer labs to track the usage of lllinois
warkNet. Enter your site into the Service Finder by following these instructions: Creating New Sites on
lllinois workNet and Creating New WIOA Sites on lllinois workNet.

After the Unigue URL is set up, users can use the Unigue URL Frequency Report to track counts for
user's who are using llinois workNet on their resource room computers. The designated primary and
secondary contact of the Partner locations can view the usage statistics of their location. LWIA

eoordinators and managers can view the usage statistics within their LWIA, and DCEO and state level Blinois workNet
staff can view the usage statistics for the state. The report includes filters and sort icons to allow users  Service Finder Admin
tofilter data to find the information they need. Y LOg into Illinois workNet

NOTE: Users must have partner access o access the unique URL generator and report. If you need partner level access
email info@illnoisworknet.com with your request for partner level access, your name, and your organizations name.

Generating a Unique URL for Illinois workNet Partner Sites
Go to https://www.illinoisworknet.com/

Login to your Illinois workNet account .

Once logged in, click My Dashboard then select Partner Tools

Select Service Locator Administration

Click the Get Site URL button

Copy the text in the URL field. This is your location’s Unique URL.

Follow the instructions for setting the Unique URL as your computers homepage. I : ’
a. Instructions can be accessed for: . SeIeCt Get Slte URL

i. Chrome

Firefox

Internet Explorer

Microsoft Edge

v. Safarl [ ] Copy the URL

Using the Unique URL Frequency Report

Follow steps 1-4 in the Generating a Unigue URL for llinois workNet Partner Sites section, above.
2. Select the Unique URL Report Tab at the top of the page.

~oe

From your Dashboard Access ‘Services Locator Administration’
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3 e the fvars and sort cons to filter down the I @® Use the Instructions to set as the homepage on computers
User Access to Report Information

+  Designated primary and secondary contact of the Partner locations can view the usage statistics of their

Iocation,
* LWIA coordinators and managers can view the usage statistics within their LWIA, and
* DCEO and state level staff can view the usage statistics for the state. . Use the report tO track Illinois WOrkNet usage'
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STEP 1:

* Log into your lllinois workNet Account
* Go to My Dashboard > Partner Tools > Services Locator Administration
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Services Locator Administration

Manage your site information so that customers find accurate information when searching for services.

lllinois workNet®

Login with your lllinois workNet account
Don't have one?
Learn about account benefits.

User name:

ogriesheim@siuccwd.com %

Password:

sssssssese Forgot Password?

Remember me?: [

Sign In

lllinois workNet® is sponsored by the Department of 5 @@
Commerce and Economic Opportunity.




STEP 2:

» Select Get Site URL and copy the URL.

A My Dashboard = Messages (1) N Bookmarks

- Advanced Filtering Options

Site Type: © Partner O Referral @ Both
WIOA Funded: D Yes O No® Both

Is Active: ® Yes O No© Both

Type: All v

Display per page:

P Resumes

Reports || Usage Reports
Location Name: Search by Organization Name
Keyword: or

WIOA
LWIA # Site Name/Address .
Funded
DCEO Springfield
500 E Monroe
27 N,
Springfield IL 62701-1500 °
View Map
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Feskills S Interests

Services Locator Administration

- Visible to
® Active ¢ Type ¢
Public

Yes Other  No

.ﬁte
Status

Approved

-»>

o
Search Espanal Share

Follow Up Notas Add a New Site

Site Specific URL

Url
hitps:/fwwwiillincisworknet.comy7
utm_source: itm_medil I itm_c Uniguelr8uwtm_con
tent=4636

Instructions for Microsoft Edge

To set your home page in Microsoft Edge:

Select the three dots in the upper right hand comer, then pick
"Settings.”

Scroll down and click "View advanced settings.”

If the "Show the home button” switch is off, tumn it on.

In the drop-down immediately below the "Show the home button”
switch, choose "A specific page.”

Paste the URL in the box that appears, then click the save icon to the
right of the box. Exit settings.

Instructions for Other Browsers

Firefox

Google Chrome
Internet Explorer
Safar (Macdntosh)

Other Browsers

Close

s OO

lllinois workNet® is sponsored by the Department of
Commerce and Economic Opportunity.



Site Specific URL

STEP 3:

* Set the Unique URL as the home page on each computer s
* Resource Room or Computer Lab

* Instructions are provided for setting the Instructions for Microsoft Edge

To set your home page in Microsoft Edge:

h O m e page fo r th e fOI IOWi n g b rowse rs : = Select the three dots in the upper right hand comer, then pick

"Settings.”
[ ] M icrosof‘t Edge = Scroll down and click "View advan_ced .settl'ngs." )
« |f the "Show the home button” switch is off, tumn it on.
o . = In the drop-down immediately below the "Show the home button”
FI re FOX switch, choose "A specific page.”
= Paste the URL in the box that appears, then click the save icon to the
] Google Ch r‘ome right of the box. Exit settings.
[ ] .
Internet Explorer Instructions for Other Browsers
e Safari Firefox

Google Chrome

* The system will open the instructions for
the browser you are currently using

Internet Explorer
Safar (Madntosh)

Other Browsers

Close

lllinois workNet® is sponsored by the Department of 7
Commerce and Economic Opportunity.



ACCESSING THE USAGE REPORT

* From the Services Locator Administration Page select Usage
Reports.

Services Locator Administration
Reports

Services Locator Administration
My Sites Reports [t Bl Usage Report |

Location Name: Search by Organization Name

Keyword: Search by Organization Address, City, or County

Unique URL Frequency Report

The Unique URL Freguency Report provides statistic usage for Unigue URLs being used by lllinois workNet partner sites to track users’ usage on lllingis

- Advanced Filtering Options

Site Type: © Partner O Referral ® Both workNet. Partner locations can view the usage statistics of their location; LWIA coordinators and managers can view the usage statistics within their LWIA; and
DCEO and state level staff can view the usage statistics for the entire state. The report includes filters and sort icons to allow users to fitter down to find the
WIOA Funded: © Yes O No ® Both information they need.

A Unigue URL can be generated for any partner site entered into the lllincis workNet Service Finder and set as the homepage for that location’s computer

Is Active: ® Yes © No © Both labs to track the usage of lllinois workMet. Use the lllinois workMet Unigue URL Generator Instructions for more information on how to get your site’s Unique
URL setup.
Type: Al M Date Range:
Show | 1 v |entries Search:
WIOA Visible to Site
LWIA ¢ Site Name/Add . ¢ Active © Ty . 0 . 5 3
e Name/adress Funded " S TIPS Tpuptic status Name IWIA$  Regions  Types Adtives  Accessed Count s
DeES Springficld DCEO Springfield 7 Central state Agency True 7
onroe .

27 N, e Oth N A d m Get Site URL

Springfield IL 62701-1509 °© = e e pprove S

View Map

lllinois workNet® is sponsored by the Department of
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RESOURCES

Unigue URL One Page Instructions

Partner Benefits — Resource Room Staff Article

Service Finder Tool Article

Service Locator: Generating site specific Unique URL s workMNet
May 2018 v e
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A Unique URL can be generated for any partner site entered inta th s workMet
Service Finder and set as the homepage for that location's computer labs to track the usage of lllinois
workNet. Enter your site into the Service Finder by fallowing these instructions: Creating New Sites on

Illinois workNet and Creating New WIOA Sites on lllinois workNet

After the Unigue URL is set up, users can use the Unigue URL Frequency Report to track eounts for

user's who are using lllinols workNet an their h and
secondary contact of the Partner locations can view the usage statistics of their location. LWIA
coordinators and managers can view the usage statistics within their LWIA, and DCEO and state level Tlinols workNet

staff can view the usage statistics for the state. The report includes filters and sort icons to allow users ~ Service Finder Admin
to filter data to find the information they need.

NOTE: Users must have partner access o access the unique URL generator and report. If you need partner level access
email info@illinoisworknet.com with your request for partner level access, your name, and your organizations name.

Generating a Unique URL for Illinois workNet Partner Sites
1. Goto https.//www.illinoisworknet.com/
2. Login to your illinois workMet account
3. Once logged in, click My Dashboard then select Partner Tools
4. Select Service Locator Administration
5. Click the Get Site URL button
6. Copy the text in the URL field. This is your location’s Unigue URL.
7. Follow the instructions for setting the Unique URL as your computers homepage.
a. Instructions can be accessed for:

i. Chrome
i, Firefox

iil. Internet Explorer
iv. Microsoft Edge
v. Safari

Using the Unique URL Frequency Report

1. Follow steps 1-4 in the Generating a Unigue URL for lllinois workNet Partner Sites section, above.
2. Select the Unique URL Report Tab at the top of the page.

3. Use the filters and sort icons to filter down the list.

User Access to Report Information:
«  Designated primary and secondary contact of the Partner locations can view the usage statistics of their
location,
LWIA coordinators and managers can view the usage statistics within their LWIA, and
*  DCEO and state level staff can view the usage statistics for the state.
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Connect to your community.
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https://www.illinoisworknet.com/DownloadPrint/Generating Unique URL_IlliniosworkNet_Final.pdf
https://www.illinoisworknet.com/Pages/Article.aspx?ArticleID=254
https://www.illinoisworknet.com/Pages/Article.aspx?ArticleID=206

FOLLOW US! @

Subscribe to our Newsfeed or check us out on Social Media
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u MORE INFO: www.illinoisworknet.com/ServiceFinder

FACEBOOK TWITTER YOUTUBE LINKEDIN LINKEDIN GROUP GOOGLE+ PINTEREST

The Illinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals with disabilities. All voice telephone
numbers may be reached by persons using TTY/TDD equipment by calling TTY (800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor's Employment and
Training Administration. For more information please refer to the footer at the bottom of www.illinoisworknet.com.
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