Application for Trade Job Search Allowance

Instructions


Participant Information

	

	
	LWIA#
	Enter the LWIA # where the participant is being served. 


	
	Petition #
	Enter the Petition Number the participant is eligible under.


	
	Participant SSN
	Enter the last four digits of the participant’s SSN.

	
	
	

	
	Date
	Enter the date this application is being completed.



	
	Participant Name

	Enter the participant's full name.


	
	Street Address (Residence)


	Enter the participant's current street address of residence.

	
	City
	Enter the participant's city of residence.



	
	State

	Enter the participant's state of residence.

	
	Zip
	Enter the participant's corresponding five or nine digit zip code.



	
	Phone Number(s)
	Enter the participant’s cell phone number and home number.

	
	Email
	Enter the participant’s email address.

	Job Search Allowance Eligibility

	
	
	Answer the questions and enter the required dates in this section to determine the participant’s eligibility for a Job Search Allowance.     


	
	Application Filed Timely
	Mark the box if the application was filed prior to the 365th day of certification or separation date (whichever is later) – OR – prior to the 182nd day after the completion of participant’s Trade approved training.  You will need to complete the dates below this section to determine if the date requirement was met.

	
	
	

	
	Equitable Tolling
	If this request is being submitted for state merit staff approval after the date the job search activity was conducted, this box must be checked.  A justification must be provided giving the reason why the request was not submitted for state merit staff approval prior to the date of the job search activity being conducted.


	
	Certification Date
	Enter the certification date of the petition under which the participant is eligible for the Trade program.


	
	Separation Date
	Enter the participant’s qualifying separation date.


	
	365 Days from Certification Date
	Enter the 365th day from the certification date.  To determine the date, use the Trade Date Grid.


	
	365 Days from Separation Date
	Enter the 365th day from the separation date.  To determine the date, us the Trade Date Grid.


	
	Did participant attend TAA approved training
	Mark Yes or No based on whether or not the participant attended Trade approved training.


	
	Last Date of Training
	Enter the last date of documented attendance for the participant in Trade approved training.


	
	182 Days from Last Date of Training
	Enter the 182nd day after the last date of training.  To determine the date, use the Trade Date Grid.


	
	Job Search Eligibility Criteria
	All of the following must be true for the participant to be eligible for the Job Search Allowance.  If any of the following questions cannot be answered Yes, then the participant is not eligible for the job search allowance.  Trade regulation 20 CFR 618.415.
The participant is/will be totally separated from adversely affected employment at the time this job search commences.

Suitable employment is not reasonably available within the commuting distance of 10 miles from the participant’s primary residence.

There is a reasonable expectation of obtaining suitable employment of long-term duration, or employment that pays a wage of at least the 75th percentile of national wages, as determined by the National Occupational Employment Wage Estimates, outside the commuting area and in the area where the job search will be conducted.

The participant cannot reasonably expect to secure suitable employment by alternatives to being physically present in the area of the job search, such as by searching and interviewing for employment by means of the internet and other technology.

The participant has not previously received a relocation allowance under the same certification.

The participant will complete the job search within 30 calendar days after the participant leaves the commuting area to begin the job search.

	
	
	

	
	
	

	
	
	

	Job Search Activity


	
	Job Search Activity Date
	Enter the date the job search activity will be conducted.


	
	Type of Job Search Activity
	Check the box for the type of job search activity that is being conducted by the participant.  There should only be one type of job search activity marked for each application for job search allowance.
For a job interview, the information for the position and employer must also be completed.



	
	
	          Job Search Allowance Estimate

	
	
	

	
	Dates & Times
	Enter the departure date and time and return date and time of the job search activity.


	
	Mode of Transportation
	Check the box for the type of transportation that will be used to conduct the job search activity.  If Other is selected, a description must be provided.


	
	Estimated Transportation
	The career planner will enter the information for the applicable mode of transportation that will be used to conduct the job search (private auto or purchased transportation).

Private Auto
If participant is traveling by private auto to conduct the job search, enter the following information:

Total Round Trip Miles – Must have a Google Maps printout attached to the application that supports the miles entered.

Federal Mileage Rate – Look up the current www.gsa.gov rate for mileage reimbursement.

Mileage Total – Multiply the Total Round Trip Miles and the Federal Mileage Rate to calculate this amount.

Purchased Transportation

	
	
	If the participant will be traveling via Public/Mass Transit, Train, or Other mode of transportation, then enter the information applicable to the type of transportation that will be utilized.
Public/Mass Transit – enter the amount for the round trip if public/mass transit will be utilized to travel to and return from the job search activity.

Train – enter the amount for the round trip if a train will be utilized to travel to and return from the job search activity.

Other (Describe):  enter the amount for the round trip if another method is utilized to travel to and return from the job search activity.  The other type of transportation being utilized must be described.

Estimated Transportation Total – Enter the amount estimated for the type of transportation that is planned to conduct the job search activity.

	
	
	

	
	Estimated Subsistence
	If the participant requires overnight lodging to travel to and return from the job search activity, then complete this section.  The Federal Lodging and Federal Meals/Incidentals Rate must be obtained from www.gsa.gov.  The rates to use will be for the area of the job search activity.
Federal Lodging Rate – enter the rate from www.gsa.gov for the location of the lodging.

Federal Meals/Incidentals Rate - enter the rate from www.gsa.gov for the location of the lodging/job search activity.

Days of Travel – enter the number of days of travel required to conduct the job search activity.

Allowable Percentage – The participant is allowed 50% reimbursement of the total of federal rates.

Estimated Subsistence Total – Add the federal lodging rate to the federal meals/incidents rate and multiply that number by the # days of travel.  Then multiply that amount by .50.  Enter the result in this field.

	
	
	

	
	Estimated Total Job Search
	Enter the allowable reimbursement percentage in the field.  The allowable reimbursement percentage is 90% for all programs except the 2009 program.  If a participant is conducting a job search from a 2009 program, the reimbursement percentage is 100%.
Add the Estimated Transportation Total and the Estimated Subsistence Total.  Then multiply that amount by the allowable reimbursement percentage to get the amount to put in the Estimated Total Job Search field.

	
	
	

	
	Advance
	Answer the question about whether the participant is being provided an advance for this job search.
If yes, enter the amount of the advance.

NOTE:  The advance cannot be more than 60% of the Estimated Total Job Search Amount calculated above.

	
	
	

	
	
	

	Job Search Allowance History


	
	Previous Allowance Payments
	Indicate the date approved and amounts of any previous allowance payments made to the participant. Indicate the sum of these payments on the Total Previous Payments line.


	
	Available Allowance Calculation
	Maximum Job Search Allowance – mark the appropriate box ($1,250 for all programs except 2009; $1,500 for 2009 program).  Enter the amount in the field provided.

Total Previous Payments – enter the amount calculated on the left for all previous job search payments made to this participant.

Remaining Job Search Allowance – Subtract the Total Previous Payments from the Maximum Job Search Allowance to get the amount to enter in this field.
Estimated Total Job Search – Enter the amount calculated above for the Estimated Total Job Search.

Total Allowable Job Search Reimbursement Estimate – Enter the less amount from either the Remaining Job Search Allowance or the Estimated Total Job Search.

NOTE:  The Estimated Total Job Search amount cannot exceed the Remaining Job Search Allowance amount above.  If the Estimated total Job Search exceeds the Remaining Job Search Allowance, the participant is only eligible for the Remaining Job Search Allowance amount.


	
	
	

	
	
	Certification and Staff Use Only



	
	Certification
	The participant must read and mark the appropriate box based on the determination of whether he/she is eligible for the Job Search Allowance or not.  By signing, the participant agrees to provide the necessary paperwork for the Job Search and subsequent documentation and forms necessary to reconcile the job search.


	
	Staff Use Only
	The career planner must sign and date acknowledging agreement with the affidavit statement.
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