Trade Training Benchmark Warning Letter

	  /  /    
	

	(Date)
	

	

	    
	

	(Customer Name)
	

	    
	
	    
	

	(Address)
	
	(Apt. #)
	

	    
	
	    
	
	    
	

	(City)
	
	(State)
	
	(Zip Code)
	

	

	Re:  
	Petition #     
	(select one)  FORMCHECKBOX 
 TAA   FORMCHECKBOX 
 TGAAA  FORMCHECKBOX 
 TAAEA   FORMCHECKBOX 
 TAARA

	

	Dear:
	    
	

	
	(Customer Name)
	

	

	On October 21, 2011, the Trade Adjustment Assistance Extension Act of 2011 (TAAEA) established in that every 60 days customers in training programs must meet established benchmarks. These requirements also apply to the Trade Adjustment Assistance Reauthorization Act of 2015 (TAARA 2015).

Those benchmarks mandate that customers remain in satisfactory academic standing and on track to complete training within the agreed upon timeframe. In order to assist all customers in Trade approved training programs maintain satisfactory academic standing, benchmarks have been established for ALL Trade customers (including those in the TAA and TGAAA programs) to assist in monitoring their progress. 
It has been determined that you have failed to meet one or both of these benchmarks during the last 60 day period. The 1st Failure to Meet Established Benchmark(s) results in this warning and instruction to contact your career planner immediately. The 2nd Failure to Meet Established Benchmark(s) results in this warning and the modification of the training plan if that is possible or the forfeiture of Completion Trade Readjustment Assistance (TRA) eligibility, if applicable. You must contact your career planner immediately. 


	 FORMCHECKBOX 

	This letter is written notice of your 1st Failure to Meet Established Benchmark(s).

	
	 FORMCHECKBOX 

	Satisfactory Academic Standing 

	
	 FORMCHECKBOX 

	On track to complete training within the agreed upon timeframe

	 FORMCHECKBOX 

	This letter is written notice of your 2nd Failure to Meet Established Benchmark(s). 

	
	 FORMCHECKBOX 

	Satisfactory Academic Standing must modify training plan

	
	 FORMCHECKBOX 

	On track to complete training within the agreed upon timeframe must modify training plan

	

	Please contact your career planner at (   )    -    , Ext.      by   /  /     so that you can continue in your training program and/or your Completion TRA (if applicable) benefits are not jeopardized.  

	

	Sincerely,

	     
	
	     

	(Career Planner Signature)
	
	(Career Planner Printed Name)

	

	Please keep a copy of this letter for your personal records.
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