Trade Transportation-Subsistence Assistance Multiple Location
 and Out-of-State Subsistence
Department of Commerce & Economic Opportunity


	Participant Information

	1.  Participant Name:      
	2.  Date:      /    /       


	Multiple Location

	3.  Training Locations

	      Training Location 1 Address:       
	Training Location 2 Address:       

	      Training Location 3 Address:       
	Training Location 4 Address:       

	4.  Travel

	     Trip 1 (Use # of training locations above to identify locations.  Residence should be entered as the last location.

	     Residence to      
	from       to      
	from       to      
	from       to      
	from       to      

	Net Round Trip Miles (Total – 20)

(documented with Google Maps)
     
	GSA Mileage Rate $     
	Mileage Reimbursement
(Net RT miles x
GSA mileage rate)

$     
	# of Training Days
(total for entire plan)
     
	a) Total Transportation
(Mileage Reimb x # training days) 
$     

	

	     Trip 2 (Use # of training locations above to identify locations.  Residence should be entered as the last location.

	     Residence to      
	from       to      
	from       to      
	from       to      
	from       to      

	Net Round Trip Miles (Total – 20)

(documented with Google Maps)
     
	GSA Mileage Rate $     
	Mileage Reimbursement
(Net RT miles x
GSA mileage rate)

$     
	# of Training Days
(total for entire plan)
     
	b) Total Transportation

(Mileage Reimb x # training days) 
$     

	

	    Trip 3 (Use # of training locations above to identify locations.  Residence should be entered as the last location.

	    Residence to      
	from       to      
	from       to      
	from       to      
	from       to      

	Net Round Trip Miles (Total – 20)

(documented with Google Maps)
     
	GSA Mileage Rate $     
	Mileage Reimbursement
(Net RT miles x
GSA mileage rate)

$     
	# of Training Days
(total for entire plan)
     
	c) Total Transportation

(Mileage Reimb x # training days) 
$     

	

	5.  Total Transportation Cost for Multiple Location Travel (#4a + #4b + #4c)  (Tranfer to 
	$     


	Out-Of-State Training Transportation/Subsistence Calculation

	6.  How are lodging costs being paid?
	 FORMCHECKBOX 
 Paid directly to training institution

     (do not include lodging rate in #9a below)

	 FORMCHECKBOX 
 Paid directly to other third party
     (include lodging rate in #9a below)
	 FORMCHECKBOX 
 Paid by participant

     (include lodging rate in #9a below)

	7. Calculate Mileage Reimbursement Rate to/from Training Institution

      (DO NOT ROUND UNTIL BOX #7d):
	8.  Calculate Subsistence Cost

       (Use www.gsa.gov rates for

       training institution location)
	9.  Estimated Actual Costs

      

	(a) Net Commuting Distance from #15:
(b)  Round-Trip Distance: (#7a X 2):

(c)  Federal mileage rate from www.gsa.gov:
	      miles

      miles

$      / mile
	(a)  GSA Lodging Rate

(b)  GSA Meals &

       Incidentals Rate
(c)  Total (#8a + #8b)
	$     
$     
$     

	(a)  Daily Lodging Rate
(b)  Daily Meals &

       Incidentals 
(c)  Total (#9a + #9b)
	$     
$     
$     


	7d. Calculate mileage reimbursement 
(#7b X #7c) x .75: 
	$     
	8d.  Calculate Subsistence Cost (#8c divided by 2)
	$     
	9d. Total Estimated Actual Costs 
	$     

	10. Total Out-of-State Training Transportation/Subsistence Cost

      (#7d + (lesser of #8d or #9d). 
	$     
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