Trade Waiver Non-Compliance Letter


	  /  /    
	

	(Date)
	

	

	    
	

	(Customer Name)
	

	    
	
	    
	

	(Address)
	
	(Apt. #)
	

	    
	
	    
	
	    
	

	(City)
	
	(State)
	
	(Zip Code)
	

	

	Re: Trade Petition #
	    
	

	

	Dear:
	    
	

	
	(Customer Name)
	

	

	Our office has attempted to contact you regarding your Trade Waiver status without success.  It is required that you contact your career planner every 28 days in order to maintain your eligibility for TRA benefits.  This is required even if you are working a part-time or temporary job or during your probation period of a permanent job.  In addition, you are required to report any changes regarding your personal information and/or employment status immediately. 

	

	 FORMCHECKBOX 

	This letter is written notice of your 1st Missed Appointment. The next appointment date is scheduled for 7 days from the date of your scheduled 28-day review. 

	 FORMCHECKBOX 

	This letter is written notice of your 2nd Missed Appointment. No further notice will be given following this most recent missed appointment. The next appointment date is scheduled for 7 days from the date of your rescheduled appointment date following the 1st Missed Appointment (e.g. 14 days from your scheduled 28-day review.) 

	

	Failure to comply with your scheduled review requirements may be cause for termination of your benefits under the Trade/TRA Program. Please contact your career planner at (    )     -    , Ext.      by   /  /     so that your TRA benefits are not jeopardized.  If contact is not established, your waiver will be revoked.

	

	Sincerely,

	     
	
	

	(Career Planner Signature)
	
	(Career Planner Printed Name)

	

	Please keep a copy of this letter for your personal records.


January 20, 2016
Page 1 of 1
Commerce/Trade Form #003b

