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* Document Center
* Skills Assessment
* Resume
* Letters
* Portfolios
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www.illinoisworknet.com/resume

Resume Writing Guide

Prepare Your Resume

skills and abilite: 5 it needs to be as perfect as

{ A

Resume Writing Process

Use Your Resume for Interview Prep

g your resume can be i

into chunl

ting. That's why breakir

help make it easier
le.

s will find four articles on each step in the resume writing process. After this, you can also read

Customize Your Resume

Illinois workNet Resume Builder Tools

3
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Log-In to Access
Resume Builder
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Login

Sign Up

3&grk Net*

CENTER

Login with your Illinois workNet account

User name

Password

Remember me?
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1. Complete any
Contact
Information that
may be missing.

2. Enter your
Career
Preferences.

3. Hold CTRL for
Multiple
Selections.

4. Save.

5. You can change
Industry at any
time.

May 2017
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TRAINING » CONNECTING

DEVELOPING ILLINOIS* WORKFORCE

Home Document Center Search Jobs ACCOUNT Contact Help

M Update Your User Profile

0 IMPORTANT:

Please be sure to scroll down, agres to the "Terms and Conditions"
and click "Save and Continue"” button or your data will not be saved.

Contact/Login Information Career Preferences

@PTIMALRESUME.COM

THE OPTIMAL FIRST IMPRESSION

© Logout

& Congr i You have

registered at ILLINOIS WORKNET.
Some of the required fields from your profile are not completed. Please complete your profile now.

Career Prefel

ces.

* Preferred Indusiry:
% 5)

* Preferred Job Function:
(max. 5)

* Preferred Work Type:
(max. 5)

nold CTRL for multiple selection

|Academic

Accounting
Agricutture/Farming/Agribusiness
Architecture - Commercial
|Architecture - Landscape
Architecture - Other

hold CTRL for multiple selection

Accounting/Finance
Administrative/Clerical

Advertizing
Advertising/Marketing/Public Relations
Aerospaceiviation/Defense
Agricutture, Forestry, & Fishing

hold CTRL for multiple selection

CareerDegreed
Co-0p
Contractor
Externship
Fellowship

Full Time

Illinois workNet - Optimal Resume

' PREVIEW PROFILE

*=Required Field
Contact/Login Information

Full Mame *

®

Email *

(3

Address 17
| Address 2

(3

city ™

I3

State/Province *

®

Zip/Postal Code *

(3

Country ™

(3

/| Phone ™
Career Preferences

" Q) PTMALRESUME

-

DOCUMENT CENTER

o\work Net

SEARCHJOBS  CALENDAR  ACCOUNT  CONTACT

Document Center

ILEINOIS WORKNET

Website: hittp /www ilinoisworknet com

:
d"!f et May 2017

smerGanlawentzr

g

lllinois workNet - OptimatResume

* The Document Center offers
storage for files you create or
upload.

¢ Access it from the Resume home
page.
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Resume Builder

Illinois workNet - Optimal Resume 8

Resume Builder

* Create a new resume

* Upload an existing resume

* You cannot edit a resume
that you upload

\

\

“ New Resume
) BACK TO DOCUMENT CENTER
v Build your resume. Click here for help.

Name this resume

|pee main|

"l Upload resume

If you already have a resume, you can upload it here. Mote that you can't edit an uploaded resume.

@) START RESUME [Igeeitey|

Illinois workNet - Optimal Resume 9
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Resume Builder

* Three options are available to create a new resume

“ Dee main
Select an option below to get started
building your resume. Click here for help.

© Logout

" Browse Samples

% Browse Section Sets

“ Start From Scratch
Select a sample and edit it with your Select a set of sections and build your Start adding sections and create your
7~ information resume resume from scratch.
B e v S B v Y
Work Exparincs ~
) -
Eeucation
Hanors and Awards
' CONTINUE V' CONTINUE ' CONTINUE
" . May 2017 Illinois workNet - Optimal Resume 10
Wigrig et
cmerBanfateent:r
R B c | d “ Start From Scratch
e S u | I | e u I e r Start adding sections and create your
resume from scratch.
." Dee seratch S
Click on a section to begin editing your resume. Use the right sidebar ta format your resume and .
. find cantent assistance. Click here to download paf help.
* Start from Scratch is R : : .
" Rename Clone ' ResumeGPS Download Share Print Preview
for experienced Crrrrrrrrrrr————y
resume writers — you -
h bl k slat + CONTINUE
ave a blank slate =l
& Dee Reinhardt
S S— | 5SP[LLCNECK |
- < SHOW HISTORY
& SECTIONS
+ 400 Section
X TOOLS
RESUME TIPS
RESUE SAWPLES
RESUME VIDEG
TUTORIALS
SECTION
INSTRUCTIONS
SECTION EXAMPLES
ACTION VERBS
EXPLORE CAREERS
A
- . May 2017 Illinois workNet - Optimal Resume 11
Wgrig et




Resume Builder

* Browse Sections — provides the section headers, you complete the

of the information.

“ Dee main
Select an option below to get started
building your resume. Click here for help.

© Logout

. Browse Samples

Select a sample and edit it with your
— Ninformation

¥ CONTINUE

“ Browse Section Sets

Select a set of sections and build your

N aume

Work Experince
Egueation

Honors and Awards

¥ CONTINUE

“ Start From Scratch

Start adding sections and create your
resume from scratch

¥ CONTINUE

May 2017

Illinois workNet - Optimal Resume
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Resume Builder

* Browse Samples — provides
templates from which you
can select a resume to use

* 145 total samples are
available

May 2017

i
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Browse Samples

— Select a sample and edit it with your
information

\

*" Browse Section Sets

Select a set of sections and build your

resume

@ BROWSE RESUME SAMPLES

.Categories

+ All Samples
Architecture & Engineering (4]
Arts, Desian & Entertainment (4]
Building & Grounds (4]
Business & Finance (5
Community & Social Services (4]
Computer & Math (4]
Construction (4]
Education & Training (5
Farming (4!
Federal (4]
Food Preparation (4]
Healthcare Practitioners (5!

Please select a category

Illinois workNet - Optimal Resume

13
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‘. Browse Samples

;Emwse Section Sets
‘Saisct & 58t of sections and buld your
raume

@ BROWSE RESUME SAMPLES

Heaimcors Support (4

Human Resources [4]

jom & Maimtenance (4]
Legal(s)
Management 15)

ministrative (4)
Personal Care (6}

6 Samples

Production - EL 1

Bentley T. Firastone

@ Experience Levels

Emtrpes (2)
Mid-Career (31
Experienced 1)

Produstion - EL 2

SARAH K. BAKERSFIELD
222 Grant Avenve, (814) 447.0275
"1 shakefledBSEGoal o

Resume Builder - Sample

tart From Scratch
Start sading secrions and create

your rsume

TOP 5 TIPS FOR WRITING
¥ BESTIN-CLASS RESUMES
1 Highignt performance improvements.
Resumes for peopie in production snd
manatachuing cn be fled wih wondrbl,
uantifale achievements such as parcentages.
etimpraveentin productt, eficiency, qusll
EADOUCHEN OUIPA CUSRIMEN SSEStaCHN a0
o 23 al3o fozus on

fecuctions i aperaling coss, malerisl sxpenses,

s4rap sng mare.

2 Showease your Bmancil contritutions:
Bottoen [

very businss. Indusiry ang
Feofessian s about

Produstion - EX 1

SIMON R LASSITER
27 Eim Shreet

the screen

oprigier

amerarfaentzr

May 2017

* Pick from industry category and
experience level

* Samples appear at the bottom of

Resume

Review the
sample
thumbnail
views

»
. May2017
worig et

smerGanlawentzr

Builder -

Sample

6 Samples

Production - EL 1

z34

Specialty in Engineering

Bentley T. Firestone

Automotive Industry Production

Management

1605 Campus Court, bentleytfire@mailtrust.con

(323) 6760886

Les
Cruces, NM 27614
Education

M.5. Industrial Engineering
New Mexico State University, Las
Cruces, NM

Production - EL 2

SARAH K. BAKERSFIELD
222 Grant Avenue, (814) 447-0275
231 sbakersfil edBSIE@gmmail. ¢t
Warren, PA 16365

OBJECTIVE

Searching for a full tme Industrial
Engineering position in 2 company where
Lcan emplay my lean/six sigma,
operations research, data analysis and
project skills

Anticipated Graduation Date: 05/2014

8.5, Indusiriat Engineering, 052012
The University of Texas at El Paso,
El Paso, TX

Cum Laude

GPA:3.73

EDUCATION

The Pennsylvania State University,
State College, PA

Harold and Inge Marcus Department of
Industrial and Manufacturing Enginesring
Bachelor of Science in Indusfrial

Relevant Coursework

@ select

Production - MC 1

DAVID L, ANDERSON
7209 Custer Drive
Pittsburgh, PA 13522
4125552827

andersondl@yzhoo.com

Engineering, Sept. 2014

Production - MC 2

SAM GARRETT
5645 Franklin Boulevard
Key West, FL 39934
(305) 5554534 samgarrett@gmail. com

QUALIFICATIONS SUMMARY

Fifteen years’ progressively
recnaninla evnarienra in

Production - EX 1

SIMON R, LASSITER
27 Eim Street
Grove Park, IL 60578
Wobile:
3125558709 simonlass@aol.com

SENIOR MANUFACTURING INDUSTRY
EXECUTIVE

President/ Vice President Chief
Operating Officer | General Manager
Start-Up Ventures / Turnarounds &
Revitalizations | High-Growth
Companies / Multinational

Corporations

* lulti-Site * Nulti-Site P&L
Operations Management
Management

“Global Sales &  * Budgeting,
Marketing Finance & Cost
L cadarship Reduction

@ select

Production - MC 3

Susan Anderson
212 Harrison Road, Apt 409
Cransville, OK 45535
(504) 555-4490
suzyann@netmail com

Profiie

= Team Lead and Production

15
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(@ USE THIS SAMPLE

N vz g

Key W 9934
(305) 5554534 samgarrett@grail.com

QUALTFICATIONS SUMMARY
Fifteen years' progressively responsible experience in Manufacturing Support Operztions.

THim Operations Management
Scheduling & Project Coordination
Personnel Training & Supervision
Quality Improvement & Control

Purchasing & Vendor Relations
Distribution & Transportation
Supply Chain Management
Cost Reduction & Avoidance

PC proficient with Microsoft Word & Excel. Strong planning, organizational and management skills.
PROFESSIONAL EXPERIENCE

TRC DESIGNS & PRODUCTIONS Key West, Florida 1994 to Prasent

Trim Supervisor (2007 t Present}

Cutting Room Set-Up Manager (2001 t 2007}
Cutting Room Manager (1999 to 2001)

Assistant to Cutting Room Manager (196 to 1933)
General Warehouseman / Spreader (1994 to 1996)

Promoted rapidly throughout 15-year career with this women’s apparel manufacturer, as company has grown fiom §10 million in annual
revenue o a peak of $165 millon. Currently directa staff of 7-0 in a high-volume, fast-paced operation supplying 100+ distibution
locations throughout Mexico and Central America. Full responsibility for ensuring that all gaments 2re properly timmed prior to
production distribution. Report to the Director of Operations.

* Developed and implemented centralized Trim Purchasing and Distribution Department for operstions at 3 company-owned
manufacturing facilities in 3 different states.

+ Introduced a company-wide bulk purchasing program, renegotiated vendor contracts and eliminated third-party agents. Resulted in

Resume Builder - Sample

* Review a full-size sample

* When you find one you wish to use,
select Use this Sample

May 2017

amerarfaentzr

Illinois workNet - OptimatREsume

Resume Builder - Sample

* After making your

Looking for job?. Make your resume searchable by employers. Opt in now!

58 95"
H H DOCUMENT
selection, the builder
. > STYLE RESUME
75" 9
automatically enters 7 ~ commrseaoe
Dee Reinhardt S SPELLCHECK
your contact » S SHOWHISTORY
inf i - :
Information ) QUALIFICATIONS S.. @
QUALIFICATIONS SUMMARY = PROFESSIONAL (i
[ ] Yo u Ca n ed it t h e Fifteen years’ progressively responsible experience in Manufacturing Support Operations Delete EmployeriJol
. . Trim Operations Management Purchasing & Vendor Relations aEntoation x
different areas with Scheduling & Project Coorcination Distribution & Transportation g0 Secton @Rssuger
Personnel Training & Supervision Supply Chain Management I
R 3 Quality Improvement & Control Cost Reduction & Avoidance
YOUR information
PC proficient with Microsoft Word & Excel. Strong planning, organizational and management skills
PROFESSIONAL EXPERIENCE

.
+Gaprghier

Ganlacntzr

May 2017

Illinois workNet - Optimal Resume 17
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Resume Builder - Sample

.t STYLE RESUME
"7 FORMAT HEADER
":sr SPELLCHECK
i SHOW HISTORY

* The edit tools help you:

= QUALIFICATIONS S.. @1 « Style your resume
= PROFESSIONAL i

EXP. * Format

#+ Add/Delete Employer/Jof
= EDUCATION @ * Spellcheck

@®Add Section ZReorder * Edit, reorder or delete sections

X TOOLS * By offering tips and instructions

RESUME TIPS
RESUME SAMPLES

RESUME VIDEQ
TUTORIALS

SECTION INSTRUCTIONS
SECTION EXAMPLES
ACTION VERBS

EXPLORE CAREERS ™

Illinois workNet - Opt}_maiR'ésTme

Resume Builder —
* Browse Section Sets | >ection Sets
Select a set of sections and build your
s * Browse Section Sets — allows you
—— to set up your resume with only the
= sections
Work Experince . .
£ * Enter YOUR information




5/23/2017

Resume Builder — Section Sets

* Select from Categories BB To R

You can edit these sections later.

'Resume Categories

 Non-Exempt/Entry

e Standard sections are
recommended p—

Executives

* Select Resume type

+ AccountingFinance

Administrative/Clerical
Chronological
Communications
Consulting
Curriculum Vitae
Engineering
Entry-Level

Functional

General

Graduate with Experience
Human Resources
Intern/Underqraduate

Your resume should be organized into logical sections. On this screen you may browse different section sets and select one setfor this resume.

.Resume Types

'Resume Sections

= CAREER OBJECTIVE

= PROFESSIONAL EXPERIENCE
= EDUCATION

“ RELATED TRAINING

= ASSOCIATIONS/MEMBERSHIP S
“ CERTIFICATIONS

' CONTINUE

m) May 2017 Illinois workNet - Optimal Resume
s workhot
S

Resume Builder — —

Section Sets

@ Resume categories @ Rresume Types @ Resume Ssections
[repm—— AscountisnFinance
EXpananceq Protes sonals Business “ OBJECTIVE
Manager: rvisors Chionulogical =+ QUALIFICATIONS SUMMARY
. Communicarons  SPECIAL ACCOMPLISHUENTS

Consulting

Curriculum Vitae

* [tems change based

upon category selected

P —
@ Resume categories @ Resume Types
Mon ExemptEniny =

@ Resume Types

Communscalions

@ Resume sections

. = PERSONAL PROFILE
Cumcaum Vitas = KEF STRENGTHS
Eminserng = EMPLOYMENT HISTORY

eculve | Brolessional = ACADEMIC BACKGROUND
Functiosal = PROFESSIONAL ASSOCIATIONS
Human Rencurces
msmanonal + CONTINUE

L1 Computer sessnce

= EDUCATION
= WORK HISTORY

@ Resume Sections

, xn"‘ Protessionas Busingss ROUECTNE
Lunctonat [ comma |
-
Logal = DBJECTIVE

Mesical | Healln Sciences

= EDUCATION AND TRAMING

Execuiien Hon-Trndiional = SKILLS AND STRENGTHS
Bart-Time = RELATED EXPERENCE
 LICENSURECERTIFICATIONS.
Bsuoared = REFERENCES
Research and Acadenic
SclonceTechnoloas [ conmmu |

Techa
Tisdes/Agprenticeships
VISUAIFIng At

.
driger

Ganlacntzr

May 2017

Illinois workNet - Optimal Resume 21
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Resume Builder — Section Sets

* After making your
selection, the blank
template opens in the
edit screen

* To edit an area, hover

over sections, select the

colored area to edit

=l

58

85"

A\

B DOCUMENT

> STYLE RESUME

" FORMAT HEADER

—’ z t 1

Objective

ion And Training

Skills And Strengths

Related Experience

Licensure/ce rtifi

References

% SPELLCHECK
£ SHOW HISTORY

& SECTIONS

= OBJECTIVE
) EDUCATION AND
TR

# SKILLS AND STREN
= RELATED
EXPERIENCE
+AddDelete Employertlo|
@ LICENSURE/CERTIF... @1
= REFERENCES [

as o

@/Add Section il Reorder

[Noos

RESUME TIPS
RESUME SAMPLES
RESUME VIDEQ
TUTQRIALS

Illinois workNet - Optimal Resume

22

Resume Builder — Section Sets

* The edit box opens upon
selecting a section in all of
the editable areas of the
document

¢ Section name can be edited

» Text formatting is editable
with standard features

Section Hame

Goals|

& Examples || ® Action Verbs)| ¢ Infobytes

4o i i i Ei9 ¢

or Cancel

B J U ghe| M- = iew @9

Illinois workNet - Optimal Resume

23
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Resume Builder —
Section Sets

* Examples
e Action Verbs

* Infobytes

mwml

wr!“N'Nn:t' May 2017

amerarfaentzr

* Help you with suggestions to make
your resume stronger

lllinois workNet - OptiM

Resume Builder —
Section Sets

@ SECTION EXAMPLES

« Non-Exempt/Entry Experienced Professionals

Achievements
Activities
Additional training
Education

v Work ex
Exhibitions/performance
Headline

Honors and awards
Licensu rtifications
Memberships

Military backaround
Objective

Personal interests

Managers/Supervisors Executives

An EXPERIENCE section is one of the most important parts of your resume. Its
purpose is to demonstrate that your past and present... Read More

) Administrative Assistant

= Performed data analysis, gaining a good perspective on accounting
methodologies
Planned and designed clerical education material which was adopted by
the American Diabetes Association
Assisted with administrative tasks such as grant writing, budget review,
and clinic chart audits, and was given increased responsibilities and
recognition for a job well done.

(CJrT) Customer Senice Representative
= Assisted customers with video selection and payment. Became a key
resource for screening new hires
= Provided e for Spanish: customers,
leading to an increase of business of over 52K per month

.
Q Hguer  May 2017

Qe e—

Illinois workNet - Optimal Resume 25!
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.
it
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Resume Builder -
Section Sets

1
¢
B When possible, you should begin each description, accomplishment or job responsibility on your resume
with an action verl. When you select a category, related action verbs will appear in the box to the right.
|
1
' .Categories .Action Words
[
STRATEGIC WORDS YY) accelerated
ORGANIZATIONAL ||
WORDS @ Add advanced
ANALYTICAL WORDS
o TACTICAL WORDS advised
s @ Add amplified
YT augmented
(| @ Add capitalized
B @ Add charted

May 2017 Illinois workNet - Optimal Resume 26

rerGarabenter

Resume Builder - Section Sets

K INFOBY

=

Add additional information or a personal touch to your web resume
with an infobyte.

2
¥ PREVIEW [ getrs
T
:
i) May 2017 Illinois workNet - Optimal Resume 27
idrigrger
Qe e—

13
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Resume Builder - Section Sets

Section Name
Related Experisnce '

Employer name H Employer Location | |
R ]
* Experience allows you to add: E

* Employer Name

- = Show Company Description

* Employer Location Job Title

B oioyer websits —

* Date range of employment B|J7 U ake | A~

* Job Title *‘

* Job Description CDED_F'EG KK items in .'J

) Ge 100K
Use WYSIWYG tools 3 different weldin

& Examples | (@ Action Verbs|( & Infobytes ||

or Cancel

" . May 2017 Illinois workNet - Optimal Resume 28
waork ot
il

amerGinfaentr

Resume Builder 2 el

© Click on a style ymyte below to preview how it \
\\

STYLING PALETTE

Custom #  Preferred |
[J  Anthony [ carver || me— \Ms\\l.ayomh@\lmmibms@
> STYLE RESUME O Curie ) Descartes e
= —
¢ Tools hel k g e D e O e (o Moot Fomat ]
ools help you make your % seaciec O famin O iseen T
o = SHOWHISTORY O Meton === |
. ¢
resume unique: B SECTIONS i | Fiotas
fon And T Drag and drop fields into your selected
H = QUALIFICATIONS 5. & nd Tri | | layout below
L] @
Formattl ng = PROFESSIONAL i} Headline Phone 2 iPhone 3 Address 2
EXP
- . Header Content @
L] Spe” Check #Add/Delete EmployeriJol Frp et e
= EDUCATION [i] fieldshere
® Hlsto ry 4+ Add Section ji Reorder [ ;Nme;
¢, TOOLS [ Y4 {Email Phone 1,
* Sections = "\ TOULS
RESUME SAWMPLES RESUME TIPS
RESUME VIDED SUME SAL 3
O Resou rces TUTORIALS RESUME SANPLES Address Layout @ | Vertical v
SECTION INSTRUCTIONS RESUME VIDEO Showaddress Mo ¥
SECTION EXAMPLES TUTORIALS Lebels
Show Phone No v
ACTIONVERBS SECTION INSTRUCTIONS Latels: @
EXPLORE CAREERS “™.. SECTION EXALPLES Field Delimiter. @ |- v
s il S
I Secondary Page Header
ACTION VERBS - Showhame. @
EXPLORE CAREERS o™t
.
i) . May 2017 lllinois workNet - Optimal Resume 29
Wgrig et

14
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Resume Builder

* Reorder the sections

* Reorder bullets within a section

RECRDER SECTIONS/EMPLOYER/JOBS

= Goals

Goals

‘Seeking a positi
SKILL C. This of

Education Ar

Skills And St/

Related Exps

Behning Weldin
ww testsite.cor

Operated 3 differ

Licensure/ce
References

May 2017

* Education And Training
= Skills And Strengths

= Related Experience

= Licensurefcertifications

* References

OCUMENT \

> STYLE RESUME
" FORMAT HEADER
% SPELLCHECK

-

= SHOW HISTORY

& SECTIONS

@ QUALIFICATIONS S.. @
- PRcFE%MJ L -]

TION EXAMPL

= Behning Welding

EXPLORE CAREERS *™L

¥ the order of jobs ata particular
employer

the order of organizations in a
hybrid section

Drag and drop an item to change its
location. Click the + and - buttons to
expand or contract an object.

' APPLY

<

or Cancel

30

® crertinlomense

PR e

Hor

Resume Builder

* The Skills Section helps you
by allowing you to include
key terms and phrases
from your industry

* Pull terms from your My
Skills

* Make use of the ONET tool
to help you add the proper
keywords

Achat May 2017
i
® crerGnlotenze

Section Name |
Skills And Strengths

My Skills | @ Tao

@ O*NET Database

jescrption, knowtedge and skils required and salary informaion. about 3 s
Delow and clicking Select & Continue

Begin by sele

OCCUPATIO By Job famey _B(}cn Giowhindusky BySiemDiscioine By Gesen.iobs

.Occupiuon Details

Description wmm workpieces for defects
< Tasks detrmiow occaacy of maching poraton us’v} aes tompiates,
or other measuring instruments
Knowledge Otserve machine operation to datect workpiece defacts or maching
skils nath adjusting machines as necessary
Abiites R lopiitsor o aners 5 et s apecktions

Work Activibes

Job Zoow

Work Styles

Wages & Trends ) just ! or workpieces agamst
automatic feeding

uters, dies. qudes

and hoiding dewces, using template: wing instruments, and

onet'

Information
Provided By

O*Net OnLine

“—
IMinois workNet - Optimal Resume 31
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Resume Builder

Questions Co' hing |y fMySKils @ Tags

* Using the My Skills section links you to the items from your Skill
Inventory

Section Name

Skills And Strengths SKILLS

Skill inventory: Dee
Ordered by Skills
Judgment and Decision Making

Service / Volunteer Work: During volunteer work at Sherman Hospital, | have to
determine what is appropriate to say to patients that | visit to help cheer them.

Management of Financial Resources
Coordination
Negotiation

Ordered Bv Fxperiences

May 2017 Illinois workNet - Optimal Resume

Resume Builder

* While in the resume builder you have additional tools
* Rename, Clone, GPS, Download, Share, Print Preview, To Do, or Switch Res

»“ Dee - manufacturing

Click on a section to begin editing your resume. Use the right sidebar to format your resume and find
— content assistance. Click here to download pdf help.

N as’
Dee Reinhardt

Y L . «
" Rename ' Clone () ResumeGPS Download share |y Print Praview ToDo Switch Resumes

l‘Dawruoad Em ©,

Cloning crea esume. Enter a name for your cloned resume.

. |
() ResumeGPS Download

2 your resume.

|Dee—manufac1uring,clone

Dee - manufacturing V' SAVE

or Cancel L= EVTSN or Cancel

:
i) . May 2017 lllinois workNet - Optimal Resume 33
orget

smerGanlanentzr
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sl e Dsmmnsnns Resume Builder
:

() This is my GP$ Resume. GP$ Resumes are searchable by employers and can be
included in re:

. : . - I * GPS - Opt-in to share with
4" Rename Clone () Resume | & Download = employers (Covered Iater)

BB \icrosoft® Word Compatible . . .
B oo * Download your finished version
= * Share by email or other system

Plain Text

£ Beoame | ‘. Ciwe ¢ ResumecPs Downioag Ein : aa |

lllinois workNet - Optj_rgal-kesu{

Resume Builder

* Preview the print version L e <

* Make a list of things To Do for —
yOUF resume COMPLETED ITEWS (0)

* Switch between resumes in
case you need to make multiple
changes

' To Do List

q 5 v L
#* Rename ‘_ Clone () ResumeGPS Download share O PrintPreview [ ToDo
[RARE-= L WS L AR 2 L1C = - |=» EOULTIevew -

Dee - manufacturing

Dee - section set
Dee -browse sample

Illinois workNet - Optimal Resume 35
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Thanks for watching E
OPTIMALRESUME.C

THE OPTIMAL FIRST IMPRESSI

Questions may be directed to:

« lllinois workNet— info@illinoisworknet.com
To see archived videos:

" https://www.illinoisworknet.com/Qualify/Pages/Videos.aspx

http://www.youtube.com/illinoisworknet

To get information on our upcoming webinars, follow us on social media:
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