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® Explore Careers Unit

Lesson 1A1: Discover Careers that Match Your Interests

A
Activity Steps: -b Learn k Complete

Career and Interest Surveys help find a starting point

1 |9 E101 i Learn about Career and Interest
for exploring careers. RComplete the Career Cluster Inventory.
1. Learn about Career and Interest Surveys. Bienver st P Career Cluster Inventory
. your interests. .
2. complete theca reer CIEJSter Inventory" o 1. Rate 80 activities as like very much, like, dislike, or not sure is located on the partner
a. Rate 80 activities as like very mUCh, Ilke, dlSIlke, 2. Look at the graph that shows how your interests match up to each career site. Once Career Cluster
or not sure cluster area. Inventory is complete,
] save results. Return to
b. Look at the graph to see how your interests e corers maoducton PRSI Activity Steps and check
match to each career cluster area ° g:; cg;nnriliitueedtzc:;/;tty s
c. Save your Career Cluster results to complete the activity
activity response You have saved your Career Cluster )

More Resources:
What You Should Know When Selecting Your Career Path

Career Cluster Inventory
-

Users are linked to surveys

. . . = : - 4
to | d en t | career in te re St S Rate 80 activities as like very much, lice, dislice, or not There are 180 activities. Choose if you like, dislike, or are  Group 20 statements based on how important the work
. sure unsure for each activity.

aspect is to you.
Results: Provides a graph indicating how your interests Results: Organizes interests into 6 categories of workwith  Results: Provides scores for 6 work values and
er cluster area.

match up to each career clu a score between 0 and 30 occupations for each work value
> Duration '@5—25 minutes Duration :® 10-20 minutes Duration @ 5-15 minutes
@
ILLINOIS .
eq workNet D . .
uration — 30-80 Minut
o INUtes
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® Explore Careers Unit

Lesson 1A2: Explore Jobs, Required Skills/Credentials, and Wage Information

. . k
Activity Steps: -b Learn k Complete

Explore career pathways that match your

. ’::;S:(;Eel.;amaboutd\ﬂerentways(o |}-Exp|ore careers
IntereStS. . A . This activity will open in a new window. Return back to this tab after
1. Learn different ways to explore careers. A T et s N bookmarking careers.
2. Explore careers. informatien 1. Bookmark at least three careers to complete the activity response.
Thl n k a bOUt: You have bookmarked XX careers. Click Continue
* Are there expected job openings or
growth?
¢ How much job prep (experience,
training, education) is needed? Lo NS Users are linked to
* What are the working conditions? W explore careers B G >
* What are the wages? fl they can bookmark. —|[FEi Rty e
* What are some similar jobs? > —

Arts, Audio/Visual >
More Resources: Technology.and || FRIEREIL| 5¢sinces konageent and

‘Communications

What You Should Know When Selecting Your Career Path

To BOOKMARK any item in E101 activities or on lllinois workNet, look for the
R Bookmark icon in the upper right corner. Click the icon to save;
wudors , . . locate all bookmarked items in the Bookmark section in "My Dashboard".
s{workpet Duration — 15-45 Minutes Y
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® Explore Careers Unit

Lesson 1A3: Rank Your Career Options

Activity Steps:
1. Learn about the following when ranking your
career options:

a. Do you have a passion for the work?

b. Does this fit in with your current or desired
lifestyle (e.g., family, location, hours, etc.)?

c. Does the job get you on a path towards
your dream job?

d. Does it fit with your personality or work
style (e.g., hands-on, technical, artistic,
outgoing, quiet, organized, planning, etc.)?

e. Are you willing to put in the job prep effort
(experience, training, and education)?

2. Rank your bookmarked careers to show your
top three choices.

More Resources:
How to Tackle a Career Change Head-On

:LlNOlS kN . . .
worhaet Duration — 10-20 Minutes

—x .
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-ﬁ Learn

(3 E101 B Learn about the following when
anking your career options

Rank your career options

Time to Rank your Choices

In the

Click

Time to Rank your Choices

k Complete

RRank your bookmarked careers to show
your top three choices.

Rank your careers
Ty
M

MARKETING & Marketing Managers

More Deza'lé - Demand Occupation: Yes - Emerging
Occupation: No

Quick Facts: Marketing Managers

Wages Earn $121,232 per year

Employment Large occupation

10 Year Growth |Average growth

Annual Openings|High

BUSINESS minip
makaGEminT ¢ mes  Employment Managers
ADMINISTRATION

More Details - Demand Occupation: Yes - Emerging
Occupation: No

Quick Facts: Human Resources Managers

Wages Earn $108,037 - $120,951 per year
Employment

Large occupation

10 Year Growth |Average growth

Annual Openings|High

MARKETING & Account Executives
More Details - Demand Occupation: Yes - Emerging
Occupation: No

Quick Facts: Advertising Managers

6Rank your bookmarked careers
in the Compare Careers
section of Dashboard Menu.
Click the up-or-down arrow to
move the career choice or drag
and drop up-or-down to rank
choices. Click the three dots in
a circle to remove the

choice. When finished, check
the box in “Mark Complete”.



https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=130

® Explore Careers Unit
Lesson 1A4: Quiz

Activity Step: k Complete
Test your knowledge of what you learned.
Questions will be on the Post-Assessment test. e
Quiz

ssssssss

After answering the question, the
correct answer will be given.

Mark the box at the top of the lesson
panel that says “Mark Complete”
once quiz is finished.

Duration — 5 Minutes
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®® Fxplore Training Unit

Lesson 1B1: Explore Training Programs by Learning to Compare Pros and Cons

Activity Steps:

1. Learn different ways to explore training programs.

2. Search Training Programs and bookmark at least three.

Think about:

a. How long is the training program?

b. Whatis the cost?

c. How isthe program offered (online/in
person/combination)?

d. Whereis it located?

e. After completing, do | earn a credential
recognized by the industry?

Duration — 15-60 Minutes

More Resources:

-ﬁ Learn

k Complete

xplore training programs.

Y E101 4§ Learn about different ways to m

~
Home

Explore and compare training
programs.

Hew do you know which training program

is right for you?

- apprenticeship opportunities

ate raining providers, and

= ORyou can look at all the options in lllinais
worknNet.

Click on the pictures below to see what to think about when you are reviewing your

¢ Decision Making Process When Selecting a Training Program

¢ Credentials

ILLINOIS

e workNet
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RSearch Training Programs

This activity will open in a new tab.

1. Bookmark at least three training programs.
2. Return to this tab when complete.

Explore Public & Private Training Programs

You have bookmarked XX training programs. Click Continue

Explore WIOA Approved Training Programs

Continue WIOA APPROVED TRAINING
PROGRAMS SEARCH

These training programs are Workforce Innovation

and Opportunity Act (WIOA) approved. Local
Workforce Innovation Boards have identified them
as programs that are qualified for WIOA-funded

training, One of the requirements for many of these

Bookmark itemsin E101
or on lllinois workNet.
Look for the Bookmark
symbol in the upper-right
corner. Click the symbol
to save an item to the
correct Bookmark section
in "My Dashboard."

programs is that they lead to
Use the searches below to rey

Workforce Innovation B

programs, and

« Demand occupations idk
Region (EDR). Hover ovel
region by your county.

lllinois workNet Centers throd ~ Approved By LWIA: 14

to individuals who wish to ap

Overview

Opportunity Act (WIOA) Servi
workNet Center. To find a locf
the map here.

Program Description

* WIOA eligible training pi AAS/I nte ra ctive & Socia I

o Training providers offer] Medla Ma rketlng

obtain other services. Toapp]  Last Re-Certification Date: 4/25/2019

For more information on what is included in Performance
Measures, please refer to the WIOA Policy here.



https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=43
https://illinois.virtuallmi.com/

®® Fxplore Training Unit

Lesson 1B2: Rank Training Program Options

Activity Steps:
1. Consider the following when ranking training
program options:

a. Does this program prepare you for your
dream job or for a job that leads into
your dream job?

b. Does this program offer course options
that fit with your current situation (e.g.,
family, location, hours, transportation)?

c. Does it fit with your learning style (e.g.,
hands-on, technical, artistic, etc.)?

d. Are you willing to dedicate the required
time to successfully complete the
program?

e. Do you need additional education or
training to meet the minimum program
requirements?

2. Review bookmarked training programs.

a. Rank bookmarked training programs to

show your top three choices.

ILLINOIS

e workNet
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-ﬁ Learn

k Complete

lanking your training program options

| E101 4 Consider the following when m

Rank training program options.

Skills and interests helped you select your dream career(s). You selected training

programs to match the career(s) ime to rank the training programs that

career choices and your skills and interests. Take into consideration the

following things:

Does the training program prepare you

of ? Tt e
will a y
e dream r, the training helps you gain an
- s entry level position
e /
/ ~
8 Read up on how Labor Market Information
€an help you determine a pathway 1

uccess by checking our additional

CONTINUE

Duration — 10-20 Minutes

kReview your bookmarked training
programs.

Rank bookmarked training
programs in the Compare
Training section of Dashboard
Menu. Click an up-or-down
arrow to move the career

WIOA Approved Training

Rank your WIOA Approved Programs

Bachelor of Business - Human Resource

Public & Private Training

Management
Western lllinois University
http://mwww.wiu.edu/academics/majors/business_and_technology

/human-resource-management.php

AAS/Interactive & Social Media Marketing
Southeastern Community College
Jwww .scciowa.edu

choice or drag and drop your
choices up-or-down to rank
them. Click the three dotsin a
circle to remove the choice.

More Resources:

¢ Decision Making Process When Selecting a Training Program

e How Can LMI Help You?



https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=43

®® Explore Training Unit
Lesson 1B3: Research How to Pay for Training. Analyze Options

-ﬁ Learn k Complete

Vi . S ik s == e
Activity Steps: 1 RComplete the activity response
1. Learn ways to pay for training and the Analyze options to pay for
financial aid process for college. training. Update your career plan dates for "Make a plan to pay for training and to

support yourself while you are in training.”
2. Complete the activity response by updating

Career Plan dates for "Make a plan to pay for
training and to support yourself while you are

Update career plan dates in lllinois workNet Career Plan.

Open lllinois workNet Career Plan << CI ICk

UPDATE STATUS

in training."
Make a plan to pay for training and to support yourself while you are e
in training.
-ollege Savings e Get training to enance your sils v Update the step for your Career
h et Planned/Not Started (Scheduled) % Plan by'
& | proraon * Add a date you want to begin.
Previie  v]201 ] nex * Add a date you plan to finish.
s * Enter the number of hours you

plan to work on your step.
* Enter any additional notes.
* Update Status to Started/Open

. when you add a date.
More Resources: + Click the Update button to

* Ways to Pay for School - ' return to the learning module.

e ¢ 5 Tips When Applying For Financial Aid

ILLINOIS

s workllet « 7 Phases of College Financial Aid Award Packaging

—x .
americanjobcenter

Duration — 5-15 Minutes

Other Notes™



https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=95
https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=41
https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=39

® ® Fxplore Training Unit
Lesson 1B4: Quiz

k Complete

Act iVity Ste p : e:rned. TI;tsse);t;:ersti'c‘;‘: :ﬂ?;:;:?hiz ):::):t,
Test your knowledge of what you
learned. These questions will be on the

revious | B Mark Complete

Questions on the quiz will be on the Post-
Assessment. After answering the
Post-Assessment test. question, the correct answer will be given.

Mark the box at the top of the lesson
panel that says “Mark Complete” when
you finish the quiz.

Duration — 5-10 Minutes
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® 988 Get Qualified Unit
Lesson 1C1: Decide What is Needed to Reach the Job Prep Level Required for Job Goal

-ﬁ Learn ' Review

() E101 & Learn about things to consider

« . ihen planning for your career BReview - What do you still need?
Activity Steps:
. . . Preparation required to Note * PRevien Whatsratered J1 Fill in the Notes for your plan.
1. Learn things to consider when planning for your achieve your job goal. i eview d?a sittiationzfg you Hoedtn
B IUS EE x X p an around:
career. 1 Expaenc: Notes save as you type.
2. Review: What do you still need? — TR bhote ™
a. Experience PrYe s e EE
b. Education o
c. Training

d. Credentials -
3. Review: What situations do you need to plan

around? k C pl ﬂ
r | B Om ete Update the step for your Career
a. Family . Plan by:
b. Tra nspo rtation .ijdﬂm kComnletTthzactiniw té:p:ﬂﬁﬁ e * Add a date you want to begin.
pdate your career plan dates for "Find places Find places where staff can help you reach your goals. . .
C. Work where staff can help you reach your goals” N . Add a date you plan to f|n|sh_
d Other Situations R Complete the activty response: Update your [ar;:;f;zz?msfm‘ﬁnd " . JP o HL‘{. . ¢ Enter number of hours you plan
. .. Open lllinois workNet Career Plan e @ to Work on your Step'
4. Complete the fC.tIVIty response. Update Career More Resources: IO e « Enter additional notes.
Plan dates for "Find places where staff can help « Job Skills Guide Add notes about what's St . Ufldate Stat:; todStarted/Open
e ) i E te.
you reach your goals".  Why Academic Skills Matter " when you add a da
e Why Computer Skills Matter needed and situations to * Click the Update button to
Duration — 5-25 Minutes * 4 Steps for Getting Started with the plan around. return to the learning module.
lllinois workNet Self-Assessment Tool '
4 » Overcoming obstacles B
h““{’,,';or!gNL\E]Ret- * Job Search Plan (PDF) e -

—x .
americanjobcenter


https://www.illinoisworknet.com/Qualify/Pages/JobSkillsGuides.aspx
https://www.illinoisworknet.com/Qualify/Pages/Academic-Skills.aspx
https://www.illinoisworknet.com/Qualify/Pages/Computer-skills.aspx
https://www.illinoisworknet.com/Pages/Article.aspx?articleID=189
https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=8
https://testapps.illinoisworknet.com/IwnProfiles/Documents/Organize_Your_Job_Search_Checklist.pdf

® 8% Get Qualified Unit

Lesson 1C2: Identify Employability Skills Required for All Careers

-ﬁ Learn ' Review

Ld o ° L . N
Activity Steps: e _—
1. Learn the employability skills that employers Employability skills required for
require. all careers. BIus == xux =&
Some exampies indude Keyboarding. taking blood pressure, changing the oil in 3 car, or knowledge of Microsoft Office suite.

2. Recognize skills that often transfer from one job to
another (Examples: keyboarding, taking blood

What are Employability Skills?

pressure, changing the oil in a car, or knowledge of Thereare welve S that eployersvalue
. . . in employees in addition to actual job skills.
M'CrOSOft Offlce Sulte). This section is going to give you a brief

overview of each of them. For more details

and some example scenarios to consider,

3. Complete the activity response by o k Com pIEte

rating employability skill level.

SELF-EVALUATION

H H Learn about Employability Skills iﬁmilxﬂle Complete the Essential
Duration — 15-45 Minutes Employability Skills Self-

Evaluation by reading each
item and selecting one of
the four options. Read the
definition of each option by
clicking the info bubble next
to the choice.

More Resources:

e Attention: Soft Skills Required
e Why Computer Skills Matter
e Stackable credentials

¢ Job Search Plan (PDF)

o2
-
ce
oe
ce
oe
ce
ce
oce
oe
oe
oe

© 20000 0000 &

E
0 00000 0000§3
2 00000 000" ;

© 20000 QQOQ §

Comments - Piease provide any additionsl comments related to your performance.

ILLINOIS
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—x .
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https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=37
https://www.illinoisworknet.com/Qualify/Pages/Computer-skills.aspx
https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=368
https://testapps.illinoisworknet.com/IwnProfiles/Documents/Organize_Your_Job_Search_Checklist.pdf

® 988 Get Qualified Unit
Lesson 1C3: Identify Technical Skills

Activity Steps:
1. Learn what are technical skills.
2. Identify industry wide technical skills
required for the career pathway selected:

a. Credentials

b. Licenses

c. Continuing Education

d. Stackable Credentials
Complete this activity by updating Career
Plan dates for "Learn about credentials you
can earn and how to get them".

Duration — 5-30 Minutes

More Resources:

e Why Industry-wide Technical Skills Matter
¢ Credentials: Have Evidence of Your Skills
e Job Search Plan (PDF)

ILLINOIS

e workNet

CENTER

- * .
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-ﬁ Learn

' Note

.} E101 B Learn what are technical skills

Technical skills required for
some careers.

selected

Download Checklist

Note *

BIUSs EE xx¥ EE
1. Credentials:

2. Licenses

3. Continuing education

4. Stackable credentials:

PPidentify industry wide technical skills
required for the career pathway you

Fill in the notes for your plan.

The notes save as you type.

Complete

.(‘i E101 k Complete this activity: Update your
career plan dates for "Learn about credentials
you can earn and how to get them”

X Complete this activity: Update your career plan dates for *Learn about cre:

them"

Open lllinois workNet Career Plan

Add notes about what
credential, license,
certificate, or degree
you might need.

UPDATE STATUS

Learn about credentials you can earn and how to get them.

sssss

Service addresses the following situations

Update the step for your Career

Plan by:

* Add a date you want to begin.

* Add a date you plan to finish.

* Enter number of hours you
plan to work on your step.

* Enter additional notes.

* Update Status to Started/Open
when you add a date.

* Click the Update button to
return to the learning module.



https://www.illinoisworknet.com/Qualify/Pages/Industry-wide%20Technical-Skills.aspx
https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=47
https://testapps.illinoisworknet.com/IwnProfiles/Documents/Organize_Your_Job_Search_Checklist.pdf

® 00 Get Qualified Unit

Lesson 1C4: Make a Plan to Reach Goals

-ﬁ Learn k Complete

.(1 E101 BLearn about setting your goals and

Activity Ste ps: aeste a plan _ .(j E101 Rk Complete this task:

H . Create a goal(s) and step(s)
1. Learn about setting your goals and create a plan: Make a plan to reach your It ST Hrsiiin JaRa

a. Careers goals. skills needed.

b. Tralnlng k Complete this task: Create a goal(s) and step(s) related to career, training and
C. Skills Needed - skills needed.

Add Goal to lllinois workNet Career Plan

Change Career Plan

2. Complete this task by create a goal(s) and step(s) ey
related tO Cal’eer, training, and Skl”S needed. In this section, we will review how to set

goals and create a plan.

We have already: ADD NEW GOAL

® Established your skills and interests, 6
Goal Statement *

® Found potential career matches, and Create a Goal by’
& Researched education and training . Typlng in Something that yOU
options. want to achieve.

Category * 6 . .
Let's review terms related to goals before Select One . * Select whether it applles to
o . you set your goals. Click each box below to Career Plan, Education/Training
Du ratlon - 10-30 Mlnutes see the definition of the term on the other smm’\_angre,m<o Plan' |ndependent LiVing,
= Select One v Support Services, or Referral to

Services.
* Select Short-Term or Long-Term.

Resource:
e How to Make SMART Goals

| Add Goal

[ d
ILLINOIS

e workNet

CENTER
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https://www.illinoisworknet.com/Pages/Article.aspx?ArticleId=2

® Get Qualified Unit
Lesson 1C5: Quiz

k Complete

Activity Step: o e 6
Test your knowledge of what you After answering the question, the
learned. These questions will be on the correct answer will be given.
Post-Assessment test. Quiz
Mark the box at the top of the lesson
Tt ronees e s e panel that says “Mark Complete”

will be directed to the n t of learning modules. When you H H HI
when the quiz is finished.

panel that says “Mark Complete

sssss auiz >

Duration — 5 Minutes

ILLINOIS

e workNet
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