h“Nfova)rkNeﬁ

CENTER Partner Export Guide: Retrieve Skills & Interests Surveys Results
April 2026 v1

-~ X .
amerlcanjobcenter

Overview:

In CIS360, select lllinois workNet partners have access to view customers’ results from the self-service assessments
available on the site. This export guide shows how to retrieve Skills & Interests Surveys and print results from
surveys in CIS360. The final day to download results from lllinois workNet is June 8, 2026.

While CIS360 Skills and Interests Surveys will still be available through the lllinois Career Information System (CIS),
provided by the lllinois Department of Employment Security (IDES), they will no longer be connected to lllinois
workNet accounts once the new Interest Profiler is launched on June 9, 2026.

Visit the Skills & Interests Surveys Information Hub for more information.

Instructions:

1.

2.

Log in to lllinois CIS360: https://portal.il.cis360.org/

lllinois Career Information System

Empowering Lifelong Career Readiness

EIUGEOIVES RN Admin Login  IL Residents

4 Preview Careers
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Username a Explore job tasks, pay, education, and more
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Forgot your username or password?

C  Login with Clever Signein with ClassLink contactus.

CiS360 Home What We Do ~ Support Publications v Admin Resources ~

This is view-only access. To request a free full-access account,

In the top right corner, click the arrow next to the smiley face icon and click Go to Admin.
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3. Click the Active Portfolio hyperlink under Portfolio Accounts.

Hide
.......

ILLINOIS &

CIS360

Site Administration

Reports  Portfolios & Groups

Other Accounts ~ Customizz  Curriculum & Resources

DASHBOARD - IL WORKNET

Portfolio Accounts

Account Type Number of portfalios at site
Active Portfolio 88666

Portfolios created since 8/1/2025 13397

IL Worknet, Site Administration
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4. Search for the user that you want to download results for.

MANAGE ACTIVE PORTFOLIOS

Change Search Mode
O select for Last Name begins with: I:I

O select by Group: * = Administered Groups

O select by Graduation Year:

® select all Users in Site

Generate New List

Showing List of All Users
|- Select Portfolio Task --

? How To Guide

V‘ Execute Task |:I Click to Search

5. Find the row with the customer’s information and click View.
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6. Select the box related to the self-survey result that you would like to print and then click View Selected Items.
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7. Click Print.
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8. The selected survey results will be printed.
9. Repeat these steps for each survey.

The Illinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available upon request to
individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY (800) 526-0844 or 711.
This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration.
For more information, please refer to the footer at the bottom of any webpage at IllinoisworkNet.com.
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