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CYEP Program Tools

Enter Program Information Into Illinois workNet

CYEP Program Tools

Program Tools Overview

Use Dashboards for current customer status.

Use Reports & Notifications to monitor progress.

Use Case Note/Messages to communicate.

Why? Easy access to all program information in one
place.

What to include:

* Planned/Actual Services
* Supporting documentation such as a syllabus

* Worksite Placement
* Supporting documentation such as worksite agreements

* Credentials Earned
* Supporting documentation such as a copy of a credential

What not to include: Documentation that includes
information such as a full Social Security number.

‘ Recruitment Sources: Public Website, FCRC, Provider Orientation (Individual/Group) ‘ ‘

|

‘ Customer Completes application. *,,,»i Notification is sent to prOVider. Case

|

Provider verifies eligibility and
updates enrollm|ent status.

v

Note/Email/Message are sent to customer. | ‘

! lllinois workNet Assessments are

Provider conducts assessments
and records results.

__»i automatically saved. (Online CYEP Application,

NOCTI, Career Cluster Inventory, Employment

}

| 101 Pre-Assessment)

Provider creates ISTEP, then
provides and documents services
and credentials earned.

| Additional Assessment results can be entered
i manually.

-

Provider monitors progress,
follows up per IDHS Policy, and
identifies completion status.

Review Optimal Resume results, Worksite

- Evaluation results, Case Notes, and Reports.
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Recruitment Tools

Public Website

(SHORT URL TBD) is used to “package”
Community Youth Employment
Program information to provide a
consistent message across the state.
It includes:

Overview of the program
Eligibility requirement information
Access to the application

Benefits for participating employers
and how to participate

Overview of tools available to
program participants

Success stories

Customer View
Application

Customers complete the online application which:

Collects initial assessment information
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Connects customers with providers via lllinois

workNet CYEP partner tools.

It includes basic information such as:

Contact Information
Employment Goals
Demographic Information
Education Level/History
Employment History

Potential Barriers to Employment

Select an organization *

Application




Partner Tools

Initial Service Delivery Tools

Initial customer
information that will
be available includes:

* Profile
* Application
¢ Assessments

* Optimal Resume

CYEP Providers

Next Steps

PROFILE

ASSESSMENTS

& Profile
First Name Kate

Last Name Samson

‘Shaw More Contact Information
User Name KSamson
Other Participant ID 16245

DHS Case IDISNAP Unit 1D

RIN 458125458
Application Submitted 7132017
Eligibilty Review Resommended

Assignment EPIS SHAP 24T Senices

Study D 1000

CBO Agency Assignment The Tarz
Frogram - Main Campus

Enroliment Status Enrolied

Category 2

PROGRESS PAGE

ISTEP ~ SERVICES/OUTCOMES

OPTIMAL RESUME

Disability Benefits Estimator | Employment 101 | NOCTI | Observational Evaluation | Worksite Evaluation | No Skills and

Interest Results

DISABILITY BENEFITS ESTIMATOR

EMPLOYMENT 101

NOCTI RESULTS

PROFILE

WORKSITE EVALUATION
OPTIMAL RESUME

& Profile
First Name Kate

Add Assessment Resuits

LastName Samson

Emal
S s Centact nfermatien

Assessment &
NamelDescription A

— User Name KSamson
e 55

Other Participant ID 16245

Showing 110 10f 1 entries DHS Case IDISNAP Unit D
aszasazesess

RN &5
Application Submitted 7132017
Eligibiliy Review Resormendad

Assignment EFIS SHAP E5T Senices
on 72207

Study 1D 1000

L KATIE SAMSON

PROGRESS PAGE

ISTEP  SERVICES/OUTCOMES

CASE NOTES

ASSESSMENTS
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OPTIMAL RESUME

snou[10_]enwis s ]
Name “ Type Date Created Date Last Updated _View Options
Basic Skills Assessment  Assessment 1072512016 10/25/2016 Web
Professional Portfolio Portfolio 10/25/2016 10/25/2016 Web
Professional Resume Resume 1072572016 10/25/2016 Web - RTF -
PDF
ProjectWebsite. Website 1072572016 10/25/2016 Web
Resume Letter Letter 107252016 10/25/2016 Web - RTF -
POF
Showing 1 to 5 of 5 entries Previous | 1 | Next

Use the partner guide:
www.illinoisworknet.com/CYEPpartners

Gain access to the lllinois workNet tools

Become an lllinois workNet NOCTI site

Prepare to have customers complete the online

application

Mark your calendar for weekly CYEP TA webinars



http://www.illinoisworknet.com/CYEPpartners

