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Listserv
The Listserv is an email distribution list of the contacts in LWACS grouped by their associated role.
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To view the Listserv, select Listserv in the LWACS header or select View Listserv under Quick Links.
e List Serv by Role — These are contacts in the LWACS system.
e @ User List — These are contacts that log into the LWACS system.

Use the LWIA dropdown to L T —————
filter to a specific LWIA.
1. Click Add next to the
role you want to

You are in the Test Environment

generate emails for. List Serv
Multiple roles can be
selected. '
2. Once all roles have Role Selection
been selected, click Untre e Action Usters e et
. Chief Elected Official - Primary | Add Local Workforce Innovation Board Staff | Add
Generate Emails. e Becidofcl - pmayco | 401 | sttt ot Bt 1
3. A modal will display R I':-j_“_ P— (e
with the email SSR— (o] °d5 e If
addresses that were I a4 | =
selected. R . yS— (]
H ’ | Perfarmance Manager L
4. Click Copy Emails to e I e e o c
. . Grant Quarterly Reporting Add ‘erformance Manager CC | A4 ]
paste the emails into e — [ P =
| =)

yo ur ema i I CI i e nt . Local Workforee Innovation Board Chair ce | Ac

3d WiDA State Agency Partners

Listserv Generated Emails

« Giligang@email. com; «  Henrietla@email com; « Janice@email com




LWACS Local Workforce Area Contact System
- Contact Listerv & LWIA Matrix
LWIA Matrix

LWACS can generate an LWIA Matrix by pulling in the associated contacts from the LWACS contacts. To
update contacts on the LWIA Matrix, please refer to the Contact Management instructions.

Note: Comprehensive lllinois workNet Centers are pulled in from the Illinois workNet Service Finder. To
make updates to these locations, please see the Service Finder Guide page on lllinois workNet for
instructions.

1. Select LWIA Matrix on the LWACS header. The matrix will be displayed.
2. Click Download LWIA Matrix to generate a pdf of the matrix.
3. Click Print LWIA Matrix to print a copy of the matrix.
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