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June Lunch & Learn: 

Completions & Transitions in IWRS

Friday, June 17, 2022
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Agenda

I. Completion & Follow-Up IWRS 

Statues

II. ILW verification of completions & 

transitions 

III. Helpful tools to verify IWRS data

IV. Q & A
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Completion & Follow-Up 

IWRS Statues
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Program Completion, Transition & Follow Up Statuses

At the conclusion of a pre-apprenticeship 

program, participants will begin to move from 

“Enrolled” to “Complete” or “Complete & in 

Transition” 

This is done on the participant’s profile in the 

“Program Completion/Follow-Up” tab. 
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Program Completion, Transition & Follow Up Statuses

Complete 

Complete & in Transition 

Post Program Active Tracking 

Long-term Active Tracking 

Incomplete

Administrative Withdrawal

When a participant has met all 

program requirements including 

earning all required and 

program-specific 

certifications/credentials and 

meeting or exceeding 

attendance and post-

assessment score 

requirements.

This status is for a participant who 

has completed successfully the 

program but who is still working to 

determine their transition plan 

(DOL RAP or Not DOL RAP).
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Program Completion & Follow Up Statues

Complete

Complete & in Transition 

Post Program Active Tracking 

Long-term Active Tracking

Incomplete

Administrative Withdrawal 

When a participant has met all 

program requirements including 

earning all required and 

program-specific 

certification/credentials and 

meeting or exceeding 

attendance and post-

assessment score 

requirements.

This status is for a participant who 

has completed successfully and 

who has chosen a transition plan 

(DOL RAP or Not DOL RAP)

6



Program Completion & Follow Up Statues

Complete

Complete & in Transition 

Post Program Active Tracking 

Long-term Active Tracking

Incomplete

Administrative Withdrawal 

When a participant had been 

Complete & in Transition and 

begins their first year of tracking 

past their program completion. 

This is changed when the first 

follow-up questionnaire is 

completed. 
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Program Completion & Follow Up Statues

Complete

Complete & in Transition 

Post Program Active Tracking 

Long-term Active Tracking

Incomplete

Administrative Withdrawal 
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Program Completion & Follow Up Statues

Complete

Complete & in Transition 

Post Program Active Tracking 

Long-term Active Tracking

Incomplete

Administrative Withdrawal 

When a participant has moved 

beyond their one year of active 

tracking and all four follow-up 

questionnaires have been 

completed each 3 months apart.
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Program Completion & Follow Up Statues

Complete

Complete & in Transition 

Post Program Active Tracking 

Long-term Active Tracking

Incomplete

Administrative Withdrawal 

When a participant has met all 

eligibility, offered enrollment into 

the program, accepted that offer, 

and then attends instruction but 

then either withdrawals or is 

dismissed.
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Program Completion & Follow Up Statues

Complete

Complete & in Transition 

Post Program Active Tracking 

Long-term Active Tracking

Incomplete

Administrative Withdrawal 

When a participant has met all 

eligibility, offered enrollment into 

the program and accepted that 

offer but then never shows up to 

instruction
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Note: Administrative Withdrawal is also not the same as “Not Enrolled”. “Not Enrolled” means someone went through 
the application process and either withdrew from the process prior to being offered enrollment declined enrollment, or 
was not offered enrollment in the program.



ILW verification of 

completions & 

transitions
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Program Completion/Follow Up
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- Participants should be updated to mark 

the appropriate status

- If a participant is marked as “Complete & 

In Transition” the baseline questionnaire 

needs to be completed

- If marking a participant as “Incomplete” 

IWRS will prompt you to report why the 

participant is incomplete. 



Intake

- Pre-screen assessment

- Application 

- Interview scores & sheets uploaded 

- Commitment Agreement uploaded 

- Wrap-around service assessment 

completed in IWRS 

- Orientation & transition career    

assessment completed

*These should be completed at the beginning 

of the program
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Training/Instruction

- Ensure credentials are added to the 

appropriate modules & verification  

uploaded

- Ensure all services and goals have 

been successfully completed 

- Ensure all attendance and post-

assessments for each module are

completed 

80% + for attendance/module 

70% + for post-assessments
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Uploads

Upload credentials including:

- First Aid/CPR

- OSHA-10

- NCCER/NABTU

- Other program-specific credentials

Upload primary or secondary transition 

verification documentation 
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Primary Transition – Verification Docs

Primary Transition 

A graduate of an Illinois Works Pre-

apprenticeship training program who has 

applied and has been accepted to a DOL 

registered apprenticeship program OR 

who has applied and has been placed on 

a waiting list for a DOL registered 

apprenticeship program. 

Example Verification Documents

RAP application confirmation, a receipt 

for application fee from RAP/union, RAP 

enrollment letter etc.
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Secondary Transition – Verification Docs

Secondary Transition 

A graduate of an Illinois Works Pre-

apprenticeship training program who 

chooses not to apply for a DOL 

registered apprenticeship program and 

instead is actively participating in an 

alternate outcome (i.e. registered in a 

college program or other 

education/training program, accepted 

position with employer etc.) 

Example Verification Documents

Pay stub, other education/training program 

acceptance letter or transcripts, 

employment offer letter etc.
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Helpful tools to verify 

IWRS data
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Verifying Data

Export Feature 

Student Support Needs Report

Participant Data Verification Worksheet

Exhibit 7: Participant File Checklist 
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Verifying Data

Export Feature 

Student Support Needs Report

Participant Data Verification Worksheet

Exhibit 7: Participant File Checklist 
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Verifying Data

Export Feature 

Student Support Needs Report

Participant Data Verification Worksheet

Exhibit 7: Participant File Checklist 
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Verifying Data

Export Feature 

Student Support Needs Report

Participant Data Verification Worksheet

Exhibit 7: Participant File Checklist 
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Questions?
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July Lunch & Learn:

Building Transition Relationships
Featuring: Maurice King, VP of IBEW Local 134

July 20, 2022 |12 PM – 1 PM
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