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Informational Interview Worksheet

1. Make a list of five businesses where you would like to
conduct an informational interview (based on your

interests and the tasks you want to do).
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2. Write out a script for requesting an informational

interview.
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3. Develop a list of questions that you might ask the
business. Make sure that some of your questions are

about unmet needs.
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4. Call at least one employer and set up an informational

interview to be completed in the next two weeks.

The original version of this worksheet was provided by the
National Center on Leadership for the Employment and

Economic Advancement of People with Disabilities (LEAD).

This workforce product was funded by a grant awarded by

the U.S. Department of Labor's Employment and Training
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Administration. The product was created by the recipient
and does not necessarily reflect the official position of the
U.S. Department of Labor. The Department of Labor makes
no guarantees, warranties, or assurances of any kind,
express or implied, with respect to such information,
including any information on linked sites and including,
but not limited to, accuracy of the information or its
completeness, timeliness, usefulness, adequacy, continued

availability, or ownership.

The lllinois workNet Center System, an American Job
Center, is an equal opportunity employer/program.
Auxiliary aids and services are available upon request to
individuals with disabilities. All voice telephone numbers
may be reached by persons using TTY/TDD equipment by
calling TTY (800) 526-0844 or 711.



