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Purpose
In addition to submitting the Quarterly Narrative Report, partners need to submit the Periodic Program
Report (PPR) and the Periodic Fiscal Report. The Performance Measures can be found here.

Periodic Performance Report (PPR - standard form)

Grantees must complete and upload the State of lllinois Periodic Performance Report (quarterly
narrative report) in lllinois workNet.

Please save and upload the report as PPR (beginning date) to (ending date).
Example: PPR —Jan 1 2026 to March 1 2026

1. Select the Provider Information (folder icon) from the = pem———— T p—
tOp menu. 2 APPRENTICESHIP ILLINOIS

Customers  Business Engagement Tools  Workplan & Reports

Related Instructions

& PROVIDER INFO

2. Select the File Uploads tab. |—|
Appointments File Uploads Grantee Details Training Programs Compliance Reports

Project Apprenticeship Illin v

3. Select Project: Apprenticeship lllinois

Location - 123 Test Lane Testville IL 62704+

4, Select Provider Name

File Uploads

5. Click Upload File

Date File Name Description Category Uploaded By Remove



https://www.illinoisworknet.com/DownloadPrint/PPR%20and%20PFR%20Reports%20-%20Performance%20Measures%20-%20June%202026.pdf
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6. On the Upload File modal:

e Select the Category: Performance Report
e Choose the file to be uploaded
e Provide a short description
e Best practice is to include a description so
readers can understand what the document is
about without needing to open it.
e C(lick Upload

UPLOAD FILE

Category

Choose File | No file chosen
File Types Accepted: xis, xisx. pdf.doc, docx

Periodic Fiscal Report (PFR - standard form with supporting documentation)

Grantees must complete and upload the State of Illinois Periodic Fiscal Report (Fiscal Quarterly Report).
Supporting documentation (Trial Balance) must also be submitted to support the costs reported.

Please save and upload the report as PPR (beginning date) to (ending date).
Example: PFR —Jan 1 2026 to March 1 2026

1. Select the Provider Information (folder icon) from the = pr————
tOp menu. 2 APPRENTICESHIP ILLINOIS

Back to Custor

Customers  Business Engagement Tools  Workplan & Reports

Related Instructins.

& PROVIDER INFO

2. Select the File Uploads tab. |—|
Appointments File Uploads Grantee Details Training Programs Compliance Reports

3. Select Project: Apprenticeship lllinois

Provider

4, Select Provider Name Fier P

File Uploads

5. Click Upload File

Date File Name Description Category Uploaded By Remove
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6. On the Upload File modal:
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e Select the Category: Fiscal Report
e Choose the file to be uploaded
e Provide a short description
e Best practice is to include a description so
readers can understand what the document is
about without needing to open it.
e Click Upload

UPLOAD FILE

Category

Fhe
Choose File | No file chosen
File Types Accepted: xts, xisx. pdf.doc, docx

Dexcription

This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The
product was created by the recipient and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of
Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any
information on linked sites, and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy,
continued availability, or ownership.



