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Overview

The Work Plan provides clarity and structure by outlining the pieces of the project.

Access the Work Plan tab

1. Login to www.illinoisworknet.com
2. Select My Dashboard.
3. Select Customer Support Center in the Partner Tools.

4. Select GRF on the Group Search.
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AGROUPS - SEARCH

GROUP SEARCH

Use Customer Support Center Groups to organize customers and view information saved with each customer's account. Create your personal group or select
a group to get started. Learn mare

Create Personal Groups

Group Nams.

[50_w] entries per page

Id Name 4 Type Active Partners Customers

14163 ProjectGroup true

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available

upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY

(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training

Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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5. Select the Work Plans & Reports 2 GRF PROGRAM REPORTING SYSTEM

tab.

Back to Customer List

Customer Information Capacity Building Work Plan & Reports Planned vs. Actual GRF Glossary

Search By

Program Year PY 25: 07/01/25 - D6/30/26 v

Name

Lwia LWIA 7 v
Grantee GREF - Training for LWIA 7 v
Office SERC (AJC in North Riverside) - subgroup of LWIA 7 v
Service Level et "

[ [ o | e
6. On the Work Plan tab, click Submit
4 GRF PROGRAM REPORTING SYSTEM

Project Plan.

Back to Customer List

Customer Information  Capacity Building ~ Work Plan & Reports  Planned vs. Actual GRE  Glossary

Woark Plan

Program Year

PY 25: 07/01/25 - 06/30/26 v
bwia WiA v
Grantes GRF - Training for LWIA v
Cffice SERC (AJC in North Riverside) - subgroup of LWIA 7 -

Submit Project Plan | Reset Filters

7. Four sections need to be completed on the Work
Plan (Project Plan):
Project Narrative e

QUARTERLY REPORTS: PROJECT PLAN

Customer Information  Capacity Building ~ Work Plan & Reports  Planned vs. Actusl GRF  Glossary

Project Timeline
Plan Numbers: Projects Serving Individuals Froneetame G g eriaris
Plan Numbers: Capacity Building Activities,

Funding, & Outcomes PE—

PN

Project Timeline

Program Activities and Outcome Plan Numbers: Projects Senving Individuals

Program Actnaties and Outcome Plan Numbers: Capacity Building Activities, Funding, 8 Outcomes

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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Project Narrative
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1. Click on Project Narrative to open the section. Complete the required* fields.

e Grant Number — No number appears in the dropdown selection because there is just one grant
number for LWIA 7. The system connects the grant number to all offices.

Any member of the office with access to GRF will be listed in the
dropdown menu for the following sections:

e Grantee Project Manager*

e Grantee Reporting Staff*

e Grantee Fiscal Staff*

e Other (if needed)

e Project Overview* — The Project Overview section
provides a high-level summary of the project, including
purpose, goals, and key details. Use this section to
describe what the project aims to achieve and any
important background information.

2. Click the Save button above the Project Timeline section.

-

QUARTERLY REPORT5: PROJECT PLAN

Gramtee Mame: SERC (A in North Fiverside) - subgroup of LWL

(Tip: The Project Timeline section cannot be completed unless the Project Narrative section has been

completed and saved.)

Project Timeline

L. Click on Project Timeline to open the

section. ACTIVITIES
2. Click Add Activity A Aciviy I

10 ¥ | entries per page

Activity Staff Responsible

Showing 0 to 0 of 0 entries

Date/Month Deliverable Origin v

No data available in table

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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3. On the Add Activity modal, complete the following fields:

o Activity
e Deliverable
o Staff Responsible
e Activity Date
4. Click Save

Creating a Work Plan — LWIA 7
April 2026 v1

ADD ACTIVITY

Activity *

Deliverable *

Staff Responsible
Select v

Activity Date

foe E]

Program Activities and Outcome Plan Numbers: Project Serving Individuals

This section has the following categories to enter planned numbers:

Program Activities and Outcome Plan Numbers: Projects Serving Individuals

Service Levels

Services Provided

Participant Post Exit Outcomes
Gender

Age

Education

Demographics

Characteristics (Self-Reported)
Potential Barriers (Self-Reported)

Projection Title
Service Levels

Participants Carried Over *

Participants Recruited *

Participants Enrolled *

Participants Referred *

Participants Closed *

Services Provided

# Planned

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training

Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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Program Activities and Outcome Plan Numbers: Building Activities, Funding, and

Outcomes

1. This section has the following categories to enter planned
numbers:
e Projection Title

e Employer Outcomes
Note: LWIA 7 will not be participating in any Incumbent
Worker Projects.
All rows related to Incumbent Worker have been highlighted

for reference. R
Please do not leave these rows blank — leave the zeros as B
shown.

e (Capacity Building

2. After both the Profect Timeline and Planned

Number sections have been completed, scroll up to
the top and click Save. RO P ot P & fopors |

3. If all information has been put in the Work Plan, Mokt

QUARTERLY REFORTS: PROJECT PLAN

click Submit for Approval.

4. If all of the information has not been put in the
Work Plan, click Return to Work Plan List so that
more information can be added later.

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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5. The Work Plan Status willdisplay Approved when a

Work Plan has been approved.

Customer Information  Capacity Buliding ~ Work Plam & Reports  Plnned ve Acusl GAF Glossary
Note: Even if a Work Plan has not been approved, the
et —
planned numbers will still display on the Planned vs.
Actual GRF dashboard. o " : s
L w
Grantee v
[ | e
6. The Export button creates a PDF document for the (5] e e B —
Work Plan. Project Work ,  LWIA Grant _ Added  Added
Plan 0 Office. . Program fear By Date Statu Expart
GRF - Temiring for 7 SE AJC in Nosth Riversicle PY 2% 07/01/25 Ralph 04192026 Net
Lovaa 7 subgeoug of LWIA 063026 Teomer Agppreved
Showing 1 to 1 of 1 entry . || |.

Planned vs. Actual GRF Dashboard

After the Work Plan has been completed,
the values entered into the Planned fields
will be reflected on the dashboard.

© PLANNED VS ACTUAL GRF

Custamas Infermation Capacty Building Work Plan & Reports. Planned vs. Actual GRF
ndividuals  Capacity Building
Grantee LWIA Regions
Training for UAIA 7 - v
Timeframe Office
- ey
Region
A -
Activities and Outcames [ Last Completed Quarter £ Planmnsd 2 Actual
Service Levels
Partipants Camied Over a 2 0
Participands Recruited o i o
Participands Envclied z H
Participants Refermed a 2 1]
Participants Closed Q 2
Fervices Provided

The lllinois workNet Center System, an American Job Center, is an equal opportunity employer/program. Auxiliary aids and services are available
upon request to individuals with disabilities. All voice telephone numbers may be reached by persons using TTY/TDD equipment by calling TTY
(800) 526-0844 or 711. This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training
Administration. For more information, please refer to the footer at the bottom of any webpage at illinoisworknet.com.
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