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Complete the Application with the Apprentice
1. After adding the apprentice to the system, on the
Add Customer modal, click complete initial
application with customer.

2. Review the disclaimer, terms of use, and privacy
policy. Check the box and click Start New
Application.

3. Complete the Goals & Current Situations section
Check the box next to each situation that applies.
Click Save and Go To Next Page.
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ADD CUSTOMER

IWN ACCOUNT STATUS

Username: HGuilum

Password: Gui

Status: New A

Secret Question:

Secret Answer

Send customer link to the initial application

Complete initial application with customer
‘Add next customer

2 APPRENTICESHIP ILLINOIS APPLICATION

llinois helps people reach their training, employment, and career goals.

You will need to have your current and past employment information incuding start and end dates to complete this application.

This application contains voluntary questions to help determine if you are eligible for additional services. This information will be kept confidential and is
intended for use solely in connection with record keeping and sffirmative action requirements, and to help you in identifying additional resources that can assist
you. You will not be penzlized for your refusal to answer.

Individuals completing this application wil receive updates and information to help them reach their career, training, and employment goals.

By completing the application, you agree to allow career planners to review your information for potential participation and certify that the information you
entered is accurate 1o the best of your knowledge.

1have read the Terms of use and Privacy Policy and agree to complete the application

Cancel  Start New Application

Cancel [ Save and Go o New Page
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4. Complete the Education section
Select the Highest Level of Education.

@
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Click Save and Go To Next Page. ———

5. Complete the Work History section.
Click Add Employment if one of the

What s your current elect

situations applies: empleyment st

| am employed.

Cancel Save and Go To Next Page

| am employed, but | have
received a notice of termination/layoff.
I am unemployed and | have been actively looking for work.

I am unemployed but | have not been actively looking for work.

6. Complete the Demographic and Contact Info

Complete the required fields:

Confirm First and Last Name

Enter Email

Confirm Email

Confirm Social Security Number (SSN)
Enter Street Address

Enter City

Enter State

Enter ZIP Code

Enter Primary Phone

Enter Primary Phone Type

Enter Gender at Birth

Enter Date of Birth

Enter Military Status

Enter Marital Status

Select Ethnicity

Complete Are you authorized to work in the US (yes/no)
Click Save and Go To Next Page
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7. Review the information collected on the Application.

Click Submit Application
EDUCATION
WORK HISTORY
B —
DEMOGRAPHICS
i
st
psten
S,
i
8. The Intake Review tab will open, and Action Item 1
Overview Intake Review Career Plan ‘Outcomes
will display a green status. INTAKE REVIEW CABE NOTES A
Profile: Hannah Guillum Action Item Result Status
Email =arrshDroamal com 1. Customer submits initial online application. complete | () complete
Enrollment Status #=rn 2. Envoll customer. Not @ Action
Complete Needed
3. The customer was provided information that describes the features and how to Not .ndmn
access their career plan Complete Needed

Reset Password | Send Message

Related Instructions

1. Customer submits initial online application

2. Veerify eligi

3. Provide customer with information on how to acc ir career plan.
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This workforce product was funded by a grant awarded by the U.S. Department of Labor’s Employment and Training Administration. The
product was created by the recipient and does not necessarily reflect the official position of the U.S. Department of Labor. The Department of
Labor makes no guarantees, warranties, or assurances of any kind, express or implied, with respect to such information, including any

information on linked sites, and including, but not limited to, accuracy of the information or its completeness, timeliness, usefulness, adequacy,
continued availability, or ownership.
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