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Accessing Navigator Tools 
1. Log in to www.illinoisworknet.com.  
2. Select My Dashboard 
3. Select Partner Tools 
4. Select Customer Support Center 
5. Select Appren�ceship Illinois from the Group Search page.  

 

 

 

 

 

 

 

6. Select Navigator Tools  

 

 

 

 

7. Select Organiza�on Informa�on 
• Filter Navigator 
• Select the Organiza�on Name that the 

appren�ceship will be added to. 

 

 

 

 

 

 

http://www.illinoisworknet.com/
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Add a New or Expanded Pre-Appren�ceship 
1. On the Organiza�on, scroll down to the 
Appren�ceships sec�on.  

• Click Add Appren�ceship 

 

 

 

2. Complete the Add Appren�ceship modal: 
• The + sign and info bubbles provide addi�onal 

informa�on to assist with comple�ng the modal.  
• Enter RAPIDS ID for the Sponsor – this field is 

required. 
• Enter Training Provider RAPIDS ID if known. 
• Enter Employer RAPIDS ID if known. More than one ID 

can be entered here if this is a sector partnership or 
employer collabora�ve.  

• Select from the list (expand the defini�ons at the top 
of the modal):  

 New Program 
 New Pre-appren�ceship Program – 

RAPIDS ID’s will not be required.  
 Expanded: Added New Industry 
 Expanded: Added New Occupa�on 
 Expanded: Added New Employer 
 Expanded: Used Funds to Add Appren�ces 
 Expanded: Pre-Appren�ceship – RAPIDS ID’s will not be required. 

• Select how the appren�ceship will be served: 
 Case Managed 
 OII 
 Appren�ces will not be uploaded to workNet 

• Click if the program is on the Eligible Training Provider List (ETPL).  
 To verify click the link to check the list. 
 If it is not on the list, click the link to submit a request to add the program. 

• Click Save 
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3. The added appren�ceship will now be displayed in this sec�on.   
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