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Getting Ready to Register! 

In addition to the primary three components of competencies, coursework, and 

compensation, you will need the following pieces of information to register the employer's 

program with DOL: 

1. The ratio of journeyworkers/veteran employees to apprentices that will be maintained

on the jobsite. 

2. The hiring requirements and recruitment process the employer will be utilizing.

3. Contact information for the individual who will handle complaints or EEO concerns for

the program

4. Whether or not the employer will provide credit to apprentices with previous experience

5. Length of program's probationary period (oftentimes automatically set at 25% of the

program length. 

Lastly, before registering the employer's program, notify the organization or 

individual who referred the employer to you that the program is moving forward; 

this ensures future referrals and helps to keep all of our partners in the loop! 
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