Career Plan Worksheet

Use this worksheet to help you determine the steps you need to achieve your career goals.

A. Career Goal Statement:

I have decided I would like to become a(n):  e.g.  Accountant

B. Potential Networking Opportunities:

Do I know anyone in my field of interest? Where can I go to volunteer or meet people in this field?

C. Creating a Career Plan.

a. The first step is to set goals. They can be occupational, educational or training goals. Goals should be realistic and specific.

b. Now take each of these goals and identify the steps needed to achieve them. This is your Career Plan.


Create Goals that are S.M.A.R.T. (Specific, Measurable, Attainable, Realistic and Timely).

Short-term career goals (e.g., in a day, within a week, or possibly within a few months).

1. Use Illinois workNet to find a local training program
2.

3.
	Action Steps to be taken
	Target Date
	Done

	1.  Fill-out the online  application and registration form to start course(s) by June 1
	Mon, Mar. 25
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	2.  


	
	

	3.


	
	

	4.


	
	


Long-term career goals (e.g., one semester, one year, five years, or twenty years).

1. Become a Certified Public Accountant 
2.

3.
	Action Steps to be taken
	Target Date
	Done

	1.  Complete my Bachelor of Accounting Major

	June 30, 2012
	

	2.  


	
	

	3.


	
	

	4.


	
	


D. Strategy I will use to stay motivated and on-task.

	Possible Issue that Will Slow Me Down
	Strategy to Stay Motivated

	A friend invites me to take a two-week road trip the same week as the midterm exam.
	Acknowledge that I would love to go, but work with friend to reschedule trip until after semester ends.

	
	


E.    Possible Roadblock to Achieving My Goals.

You have your Career Plan but things can still go wrong that make it hard for you to reach your goal.  Think of it as being roadblocks to reaching your destination. You need to find a detour or another route to get there. If you are prepared in advance, you will not get lost. Examples of roadblocks are lack of support from spouse or boss, young children, child care, elderly parents, any type of disability, finances, etc.

List a roadblock you can think of and develop a strategy of how to deal with it as it arises.

	Possible Roadblock
	Possible Detour to Roadblock

	Take final exam on May 10 @ 1:30 and the babysitter gets sick and cancels.
	Arrange backup sitter in advance or

reschedule the exam with the instructor

	
	


Notes:
