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A Access the lllinois workNet Workforce Professionals Pathway
guidance, resources, and forum

A Summer Youth Work Readiness activities and assessments for
new and returning youth

A Workforce Professionalsaccess to pamdpast pant 6

assessment scores

A Youth participant access to the lllinois workNet Summer Youth
Employment Work Readiness
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Access the lllinois workNet
Workforce Professionals Pathway

Organizations have to be lllinois workNet partners to access the Workforce
Prof es sPatbwaa | 6 s

Staff with partner organizations, must set up their own workforce
professionals account.

Complete Online Course and review workforce professional resources.

A All lllinois workNet partners have free access to the Certified lllinois
workNet Advisor (CIWA) Online Course. Staff who are working with youth
on completing the lllinois workNet activities, are required to be Certified
lllinois workNet advisors.

A Review the Summer Youth Employment Program resources, policy
information, guidance, and forum -2

A Review the special accommodations resources.

Access the lllinois workNet
Workforce Professionals Pathway
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[llinois workNet Workforce Professionals Resources

Resources/Summer Youth Employment Program instruction page in the Workforce

Pr o f e s sPatbway This mformation is ONLY FOR WORKFORCE PROFESSIONALS.

@ Language: English
Summer Youth Employment Program: lllinois workNet Work Readiness Assessments and Activities

@ This is a 2-hour activity to meet the requirements in Policy Letter 08-ARRA-02 CH2 (6-30-09) WIA Youth Programs Funded Under the

ARRA Policy & Guidance page.

Summer Youth Employment Program activities, 1ts, and tools are available.
) Businesses

te Local Business t
s Events | Understand before you begin.

[:] Become familiar with SYEP Policy, Guidelines, and Instructor Training

g Individuals.
I Accommodations

rﬁrf‘qs‘?‘”ﬁ Training -] Learn How to set up SYEP Customer Groups in lllinois workNet Before You Get Started

sment Resources
5 Complete Work Readiness Activities and Work Experience

Option 1 - Select Led App for New Participants, or

Recovery and Reinvestment Act of 2009 for using llinois workNet with WIA summer youth employment programs. Click here to visit the [

I

lllinois workNet Workforce Professionals Resources:
Background Information

AWIA POLICY LETTER NO. 08-ARRA-02: All participants ( PoIicy Questions
Register on lllinois workNet AAnswered via the
Complete the pre-assessment forum located on
Complete lllinois workNet work readiness activities the Summer Youth
Complete the post-assessment (towards the end of the Employment
program) Program page in
the workforce
professionals
pathway.

AModerated by Lisa
Jones and Mark
Burgess, both
representing the
lllinois Department

A Align to Policy and DOL ARRA WIA Work Readiness Goals: of Commerce and
A Pre-/post-assessment and all activities for new and Economic _
returning youth were reviewed and approved by DCEO Opportunity Policy
and U.S. Department of Labor (DOL) \_ Unit J
A DOL uses lllinois workNet as a national example
A This alignment document is available on the workforce
professional 6s pat hway

To Io I o

A Accessibility:
A The lllinois workNet Portal is set up to support the
varying needs of individuals with disabilities
A ltis the responsibility of the Local Workforce Investment
Areas (LWIA), Local Workforce Investment Boards
(LWIB), and WIA Youth Providers to provide appropriate
accommodations for youth with disabilities

6/2/2010
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lllinois workNet Workforce Professionals Resources: q
Understand Before you Jump In!

/ SAVE YOURSELF FROM DUPLICATING EFFORT \

Let Illinois workNet do the work. lllinois workNet can automatically pass each
parti ci pamdposi-sesufis; and an indicator as to whether or not there
was improvement between the pre- and post-assessments, to IWDS.

To do this, participants must
A be in IWDS before you add them to your customer group
A include their Social Security number in their lllinois workNet account to
& match their record in IWDS

lllinois workNet Workforce Professionals Resources: n ¢
Two Types of SYEP Participants

New participants = They did not Returning participants = Successfully
participate in the SYEP in 2009. completed SYEP in 2009. They are
They may or may not already be already in IWDS.
in IWDS.
New participants will: Returning participants will:
A Set up an lllinois workNet A Access their existing lllinois workNet
account account
A Complete pre-assessment A Complete pre-survey and pre-
A Complete work readiness assessment
activities A Have access to fANev
A Complete post-assessment activities
and survey A Complete work readiness activities

that build on previous year activities

A Complete post-assessment and
survey


http://www.google.com/imgres?imgurl=http://www.amitbhawani.com/blog/wp-content/uploads/2009/12/Find-Duplicate-Content.jpg&imgrefurl=http://www.amitbhawani.com/blog/build-backlinks-copied-content/&usg=__TiObmFmgA98x0L37KRhRR3wQuks=&h=375&w=500&sz=108&hl=en&start=6&um=1&itbs=1&tbnid=Z0MLJM6m0zBw8M:&tbnh=98&tbnw=130&prev=/images?q=duplicate&um=1&hl=en&rlz=1T4ADBR_enUS271US288&tbs=isch:1
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lllinois workNet Workforce Professionals Resources: n
Set Up Customer Groups

Locali Gr oupso must be set up. Each LWIE
access to set up AGroups. O

Within each LW A, set up of fAGroupsoO

1) Each authorized workforce professional who has access to view
participant pre/post-assessment scores

2) Each participant enrolled in the SYEP program
Once groups are setup by the coordinator, authorized workforce professionals

can |l og into the workforce profession
page, and add SYEP participants.

[ SAVE TIME: Add SYEP participants in IWDS before adding to your group. ]

Once SYEP participants are in a group, their pre/post-assessment scores and
activity status will automatically show up with their group information.
Participant password recovery information is also included.

lllinois workNet Workforce Professionals Resources: n ¢
Set Up Customer Groups

About Groupsi Each LWIA can have one or
as many groups as needed and they can be
set up to support multiple scenarios.

WORKFORCE WORKFORCE WORKFORCE
PROFESSIONAL PROFESSIONAL|| PROFESSIONAL
CUSTOMER|

1
CUSTOMER|
2
CUSTOMER|
3

GROUP 1

WORKFORCE
PROFESSIONAL |

[ CUSTOMEﬁ [ CUSTOMEﬁ [ CUSTOMEﬁ
1 2 3
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lllinois workNet Workforce Professionals Resources: n
Set Up Customer Groups

B Add New Workforce Professional Group #Refresh

Group Name

e
B = e gyEP Demonstration group

Customers
Add New Customer Export Customers List View Customers Quiz Stats
Name/User ; Summer Youth Program
Name/Birth date Address/E-mail/lPhone  Status/WDS Id Assessments (filter by Member type)
v v ki
Remave customer, IL 62629 NO SSN in Profile Type: New
customer31 ntelger@illinoisworknet com SYEP Pre-Assessment - Date:
24, no phone nbr May 28 2009 Score: 31%; Has
Added: 2010-05-21 09:53 not taken the post assessement
yet;
Student Summary F’age@
Remove telger, natasha IL 62707 SSN not in IWDS Type: New
NTnewuserl, May  ntelger@45_illinoisworknet.com SYEP New Students Pre-
no phone nbr Assessment - Date: May 25
Added: 2010-06-02 17:43 2010 Score: 54%; SYEP New

Students Post-Assessment -
Date: May 25 2010 Score: 27%;
SYEP New Students Post-
Assessment - Date: May 25
2010 Score: 95%: Has met

lllinois workNet Workforce Professionals Resources: @ n ¢
Plan and Prepare for Training

Review the activities, guidance, requirements, and web content/videos.

A Pre-assessment is taken once before the participant is given access to
activities. The score is saved in their account.

A Activities:
A 3rd grade reading level
A include a review to prepare for the post-assessment
A completed online (go green!) or on paper (printer friendly format)
A participants self-identify when activity is complete

A Post- assessment:
A can be taken up to three times
A dates and scores are recorded for each attempt

Alllinois workNet Work Readiness Att
AnYes o = hiagséssment scoroisgreater than pre-
assessment score
AnYeso = 10 0 %ssassmerttdne 100% om the post-
assessment
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Illinois workNet Workforce Professionals Resources: n
Plan and Prepare for Training

Determine training needs and approach.

New participants, returning participants, special needs?

In-person group, Self-guided, In-person individual (special
accommodations)?

Enter participants in IWDS before setting up groups

Set up groups and add workforce professionals to the group

Add SYEP participants to group if they already have an lllinois workNet
account.

Prepare instructions, equipment, and materials for SYEP participants
Ensure computers meet lllinois workNet system requirements

ToTo  DoToDe o e

Local staff initiate communication with youth participants
A In-person orientation, E-mail, Phone call

Youth Participantds Ac c\es
Summer Youth Employment Work Readiness

TN, CiNrR
l

Summer Youth Employment Program 2010: Work R
and Activities Checklist i

You have the Evalual
Date: May 18/2009 Score: 36%.

Logged in X
cnecs [T =
Knosindes
X o CCount angd IINoes workdie! accoun

@iﬁ 0 Training
@&3e~ Connected

coex

u

Log In fo My llinois

Y setup a free lling




Yout h

Participant ds

AccC

Summer Youth Employment Work Readiness

A Youth only take the pre-test one time. Once they complete it, their

scores are recorded by the system.

A Once the pre-test is completed, youth see their score and are linked

directly to begin activities.

Lome
] Summer Youth Employment Program: Knowledge Pre-Test

Complete this Pre-K
ansiered ALL he que:
10 your Summer Youth Empl

icking the button nex
outton at the bottom o
onlact person

best answer. Afler you have
test Your score will be sent arecty

Progs

Summer Youth Program P

Ciick Here 10 begn the Summer Youth Employment Program Pre-Assessment Activity

1. When exploring career choices, things to consider Include:

job openings
© @) Allof Ihe above

2. A resume tells employers about
© a) your work and education experenc
© b) what you ke to &0

morkforce Professional Pathway\

(WPP) tool tips:

A Print a group summary report to
see which questions participants
missed.

A Pre/post-assessment answers are
in WPP.

A Pre/post-assessment printer
friendly version without answers is
available for those with special

needs.

Yout h

Participantds

AccC

Summer Youth Employment Work Readiness

Youth can complete the activities in one sitting or return as often as they want.
The activities do not go away. They are always there. To go back to activities,
youth simply log-in to their account and follow the icon .

Summer Youth Employment Program 2010: Work Readiness Assessment

and Activities Checklist

Congr You have the Pre

Date: May 18/2009 Score: 36%.

[<TT9 Pre-Assessment
Knowledge

Complete

Complete all of the following activities in the order shown.

Complete

. “¥set up your Email account and lllinois workNet account

Not Complete

Not Complete

Not Complete

. “Vintroduction to Exploring Careers and Training Activit

. Wintroduction to Job Search Preparation & Resume Writing Activin

. Vintroguction to Job Searching and Applying for a Job Activit

4 oo cion 1o nienviewing for 2 Job Activit

~

6/2/2010
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lllinois workNet Workforce Professionals Resources: n i
Monitor Progress and Recover Passwords

Information Available in Customer Groups

Monitor tools in the customer groups
A View pre-assessment score and date completed
A View activity completion status
A View post-assessment score(s) and date(s) completed
Alllinois workNet Work Readiness |
A Print individual or group report

Participant password recovery
A Email is available in the customer group. Participant can send a link
to reset their password to their email account.
A Username, date of birth, and secret question are available in the
customer group. Participant can use this information to reset their
password.

~

Yout h Participantds Acc
Summer Youth Employment Work Readiness

Towards the end of the summer program, to prepare for the post-
assessment, local staff must communicate with youth to have them:

Review activities as a refresher. The refresher means logging into their
My Illinois workNet account and following the link to review the activities
and related web pages.

Complete the post-assessment. The post-assessment will be available
just as the pre-assessment was made available. Make sure participants
know they are not allowed to take the post-assessment until they are
told to do so.

DO NOT START THIS UNTIL YOU ARE TOLD TO DO $O...YOUR
RESULTS MAY BE DISQUALIFIED.

If any of the post-assessment score(s) are higher than the pre-
assessment, the participant will be able to print a certificate of
completion. The certificate is available once they complete the SYEP
post survey.




Youth Participant 0workNet ce
Certificate of Completion

nais worttiet ™ hersty acknowiedoes that

Pat workNet

Has Successfully Completed Summer Youth Employment Program
Work Readi and Activities on

May 19, 2010

Paricoant e ks and qualtes piciymes possess Rckading the following topics:

Communicaing on the Job Demonszirating Work Ethics and Behaviar
Maintzining Frofeszionsizm Mainizining Interperscnal Fieistonships
Sching Probiems and Critcal Thinking Workng 2= Member of a Team
Maintaining a Safe and Heady Work Enaronmens

Antivitec Included:
*  SetUp Your Emal and Uipdate Your Mingis workhet Account *  Introduction to Expicring Caresrs and Training Actvity
*  inocuction 80 Jab Search Preparation & Resume Wrking Activity ®  Introduction b Job Searching and Applying for 3 Jab ACSMby

*®  Iniroducion b Intervicwing far @ Job Activly * Intocuction to Werspiscs SKis Aty

W ASROrEL.Com 1N womset e 1Inois Deparment of Commerce o ind Economic Oppartunty.

[llinois workNet Workforce Professionals Resources: n ¢
Update SYEP Participant in IWDS

Automatically update IWDS

A If participants were already in IWDS before they were added to
customer groups, lllinois workNet will pass the information to
IWDS.

A If the participant was added to IWDS after the person was added
to a group, then their IWDS account has not been attached to
their My lllinois workNet account.

A You can remove from the group and re-add them to the
group once the are in IWDS.

Manually update IWDS
A If the participant was added to IWDS after the person was added

-
4 to a group, then their IWDS account has not been attached to
t their My lllinois workNet account.

A You can print out a report and manually update IWDS.

6/2/2010
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