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Personal Branding Tool Kit
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Business Cards

You can create your own business card and share it
through your mobile phone using rmbrme.com. On
the web, BusinessCard2.com is a great social
network for creating and distributing your person
business card.

Resume & Cover Letters
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BusinessCard i ==

Pass it Along.

Resumes & Cover letters are typical documents that
you need for applying for jobs or when you go on
interviews.

Use lllinois workNet's Prepare Page to help you get
started:_Prepare for a Job

= Organize Yourself

= Skills & Interests

»  General Wages & Trends

= Workplace Skills

= Explore Job Information

= Volunteer

=  Prepare Your Resume

= Prepare for an Interview

Portfolio
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Whether you use a CD, web or print, portfolios are a
great way to showcase the work you've done.
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Blog/Website
Blogs — A blog is a frequently Watch the Video
updated, personal website Blogs .
A TN featuring diary-type commentary i “Blogs in Plain English” by Common
Ond |inks to OI"HCleS on ther Web Novenibers 2007 Crgﬁ' to |eorn more.
sites. S

Those who blog will have a stronger asset than those
who don’t because blogs rank higher in search
engines and lend more to your expertise and interest
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Start your own Blog Here:
www.blogger.com or www.wordpress.net

Illinois workNet Centers are an Equal Opportunity Employer/Program. Auxiliary aids and services are available upon request to individuals with
disabilities at lllinois workNet Centers. Sponsored by lllinois Department of Commerce and Economic Opportunity.
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http://rmbrme.com/
http://businesscard2.com/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Organize/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Organize/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Skills/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Skills/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Wages_and_Trends/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Wages_and_Trends/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/WorkplaceSkills/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/WorkplaceSkills/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Careers/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Careers/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Volunteer/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Volunteer/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Resume/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Resume/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Interview/
http://figdig.com/
http://carbonmade.com/
http://www.youtube.com/watch?v=NN2I1pWXjXI
http://www.blogger.com/
http://www.worldpress.com/
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areas over time.

LinkedIn Profile

Find, be introduced to, and collaborate

with qualified professionals that you need

to work with to accomplish your goals.
Show off expertise as well as find quick answers to

business or organizational problems from industry
experts, instantly through LinkedIn's Answers feature.

Check out the Social Media Tools Webinar for tips
and demonstrations on LinkedIn

Facebook Profile

Create a Complete
,h\ Profile
W 4 \\*, v Share Your Experience
m\— “ and Education
Build your Personal
Brand

Promote

Your
Personal
Brand and

Profile

Be sure to include a picture you don't mind
your future employer seeing.

Fill out your profile and included your professional
experience, while disabling the ability for people to
tag you in pictures and videos.

Twitter Profile

Guide Book ===

Check out the Social Media Tools
Webinar for tips and

demonstrations.

Click here for more information

on Facebook Etiguette

=, Twitter is the perfect fit for consumers
and businesses alike. With this
powerful--easy to use--communication
platform, you can quickly share

\ /information, gather it, and build real

time long term relationships with your customers and

partners.

Check out the Social Media Tools Webinar for tips
and demonstrations on Twitter.

Video Resume

Create
Company
Profile

Step
E

Build step
Pay
Relationships H Attention

Personalize
your Profile

Step Tailor Twitter
Listen E; to your

Company

A video resume is a short video of you talking about
why you are the best for a specific job opportunity.
You get about a minute or so to communicate your
brand and are able to send the link, once you
upload it to YouTube, to hiring managers.

Video Resume |
—
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TIP: The key with a video resume is
that very few people have actually
created one, so they serve as a
differentiator in the recruiting
process.

Illinois workNet Centers are an Equal Opportunity Employer/Program. Auxiliary aids and services are available upon request to individuals with
disabilities at lllinois workNet Centers. Sponsored by lllinois Department of Commerce and Economic Opportunity.


http://www.illinoisworknet.com/vos_portal/business/en/Benefits/Social_Media/
http://www.illinoisworknet.com/vos_portal/business/en/Benefits/Social_Media/
http://www.illinoisworknet.com/vos_portal/business/en/Benefits/Social_Media/
http://www.pcworld.com/article/154374/facebook_etiquette.html?tk=rss_news
http://www.illinoisworknet.com/vos_portal/business/en/Benefits/Social_Media/
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Dress for Success
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Your personal style is tangible and is extremely
important for standing out from the crowd. Select
clothing that best represents you because it will be
viewable through your pictures/avatars online, as
well as when you meet people in reality.

Check Out Illinois workNet's Prepare for an Interview
Page, and get tips on how to Dress for Success.

Email

Don’t overlook your email address as not being a
significant part of your toolkit. Most people use email
over all social networks and when you connect with
someone on a social network. Your email address
poses a great opportunity for your brand.

Check out the Basics of Social Media Webinar for
tips and resources on various email providers.

Basics of Social Media %rk Net*
Email Guide

* Brand new to Gmail? No
problem! Here's a quick run
through of what youll need to get

Illinois workNet Centers are an Equal Opportunity Employer/Program. Auxiliary aids and services are available upon request to individuals with
disabilities at lllinois workNet Centers. Sponsored by lllinois Department of Commerce and Economic Opportunity.


http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Interview/
http://www.illinoisworknet.com/vos_portal/residents/en/Prepare/Interview/
http://www.illinoisworknet.com/vos_portal/business/en/Benefits/Social_Media/

