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CENTER

TRAINING o CONNECTING  DEVELOPING ILLINOIS" WORKFORCE
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limited-time only. You, your coworkers, your employees, your friends and family, can

ask for and receive a free voucher for technology training, which is a value of at least
60-dollars, from the Microsoft Corporation. Microsoft Elevate America is a program

to prepare lllinoisans for 29century jobs. It can help you better your skills and your
NBadzySo LiQa Slaex FyR AdQa FTNBSo» 60t A0



Help individuals be
and their resumes

* Close the digital divide

* Help businesses with tl
training needs

Goals

These are the goals of the program...
Melp individuals better their skills .and their-resumes

KClose: the digital divide

Melp businesses with their. computer training needs
MPrepare lllinois for Zlcentury competition

Aclick)



e 50,000 Vouchers

FREE to lllinoisans

First come, first served until October 31
A voucher = one set of courses/course collection
Person can get more than one voucher
Time to complete a course varies from 1-6 hours

Prepares person for taking Microsoft business
certification exams.

Microsoft gave lllinois more than 8Bousand vouchers to distribute in only a few months.
The IL Department of Commerce and Economic Opportunity is administering the program
through its workforce network and its workforce partners.

(click) All vouchers are free.

(click) But the catch is, all vouchers go away after October 31. There are only a few weeks left
to receive and activate your own voucher.

(click)

fOne voucher is ?ood for one set of courses, called a course collection, for a selected
Microsoft product.

/-PeoPIe can obtaimore than onesoucher for multiple course collections which is what most
people are doing.

Arime to complete a course varies fror6 hours.

Arou have one year to take yourcourseé 2 dz KI @S (2 NBOSAGS yR al O
online before October 31 but you do have one year to complete the course.

Arhese courses prepare you for certified exams.

Af you are prepared to take the courses this month, or if you are already to the level where
you are ready to take a Microsoft business certification exams, all exams have to be
completed by October 31.

Kclick)



Classes Offered

Core PowerPoint 2007

Estimated Time to Complete: 6 hours

. * Certified Application Specialist Exam
Business Worker for PowarPalnt

2007 (77-603)
* Microsoft Windows XP Course Collection 5260 Includes:
. *  5431: Getting Started
‘ Offlce 2003 *  5432: Working with Slides
° WindOWS ViSfG 9 f::;;s\‘vorking with Slide Layout and
° Ofﬁce 2007 . 5.434: Working with Tables, Charts, and

Diagrams

*  5435: Enhancing Slides with Multimedia
Elements

*  5436: Delivering

Most vouchers are available for the training that most people will want to take, which
is Business Worker training.

This includes online classes in Windows XP, Vista, and Office 2003 and 2007. You can
learn programs like Word, Excel, Outlook or PowerPoint.

60t A010 C2NJSEIFYLISs 2y GKS NARIK(G &2dzQf
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After you take the course collection, you should be ready for the Certified Application
Specialist Exam for PowerPoint. You can receive another voucher to take the exam.
(click)
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e Exam Certifications for
Business Workers

A voucher = one Business Certification
Exam attempt, and, if needed, one retake

End result is a certificate
Multiple vouchers can be issued

Word, Excel, PowerPoint, Outlook & Access

Many businesses hire job candidates who are_proficient with using Microsoft Office software. Having a
SNIOATAOFUOAZ2Y aK2ga SYLX 2éSNR UKFEG e2dz I NBYyQu 2dz
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If you are in or going into a career pathway that requires using word processing, email, presentations,
spreadsheets, or database software, having certification can give you the competitive edge. If you take
the appropriate coursework, you should definitely take the exam.

Keep in mind, though, that although you have up to a year to take coursework, all the exams must be
completed by October 31. So if you would be at the beginning of the coursework today, you would
have to move through the courses in an accelerated fashion to be able to complete the exam before
the October 31 deadline.

(click) A voucher can be used for one Business Certification Exam attempt, and, if needed, one retake.
(click) Successful completion of an exam results in a certificate.

(click) Multiple vouchers can be issued

(click) so individuals may complete all of the exams for either Office 2003 or Office 2007

(click) in Word, Excel, PowerPoint, Outlook and/or Access.(click)



We also have vouchers available for those individuals seeking Information Technology
skills. Course collections are available in Windows Server, SQL Server, Sharepoint, and
Visual Studio, among others.
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(click)



